REQUEST FOR PROPOSALS

WASHINGTON COUNTY

CENTRALIZED
PROPERTY TAX
ADMINISTRATION PROGRAM
(CPTAP)



REQUEST FOR PROPOSALS

Notice is hereby given pursuant to Section 103 of the General Municipal Law that
Washington County will accept sealed proposals for:

PROFESSIONAL STUDY TO ANALYZE A COUNTY-WIDE ASSESSMENT PROGRAM

Request for Proposals may be obtained from the Washington County Real Property Tax
Service, 383 Broadway, Fort Edward, NY 12828.

Sealed proposals must be submitted no later than 4:30 pm on Monday, March 3, 2008.



REQUEST FOR PROPOSALS

WASHINGTON COUNTY

PROFESSIONAL STUDY TO ANALYZE A COUNTY-WIDE ASSESSING PROGRAM.

Washington County, NY requests proposals from qualified vendors to develop a study for
implementation of county assessing for all municipalities in the county. Vendor is required to
document all assessment administration costs expended by all towns for the previous ten years
including salaries, contractual expense, equipment and fees paid to consultants for reassessment
projects. Also project expenses for ten years in future for any consolidation, sharing, or county
contracting services. Vendor is required to visit each town assessment office, meet with each
assessor and document hours spent performing duties and review office functions to determine
quality of assessment administration in each town.

Study must ultimately make recommendation regarding what coordinated assessment functions
are feasible and practical. Range of options should include but not be limited to establishment of
CAP’S (Coordinated Assessment Programs), contracts for county assessment services pursuant to
Section 1537 of the Real Property Tax Law or a comprehensive complete transfer to a
Countywide Assessing Program. Total cost figures should be reflective of projected
reimbursement programs available from the Office of Real Property Services. This study shall
comply with all provisions of the Centralized Property Tax Program (CPTAP) being
administered by the NYS Office of Real Property Services (ORPS).

The County wishes to contract with a vendor who is qualified and experienced and will deliver a
quality product that meets or exceeds the requirements of the study and as outlined in this RFP. It
1s imperative to the County that the study is done within the scheduled time and within the
proposed budget. The final report must be completed and submitted to Washington County on or
before June 6, 2008. Vendor must make formal presentation to the Washington County Board of
Supervisors on or before June 20, 2008.

Please provide (3) copies of the proposal, sealed in an envelope marked with the name of the proposal
and the name and address of the vendor. Proposals must be received no later than 4:30 pm on Monday,
March 3, 2008 at the following address:

William McCarty CCD, Director

Washington County Real Property Tax Services
383 Broadway

Fort Edward, NY 12828
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