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May 8, 2026

Request for Proposals (RFP) 26-101 
Telecommunications Expert Consultant

Responses to First Round Bidder Questions and Amendment #1


[bookmark: _Hlk3362932]To All Potential Bidders:
Attached are the Department’s Responses to Bidder Questions received for the above referenced RFP.
Additionally, the Department is issuing Amendment #1 as clarification to:
· Amend RFP 26-101, Table of Contents, Pg. 2
· Amend RFP 26-101, Section 7.3. Expert Witness Cost, Pg. 18
· Amend RFP 26-101, Section 7.4. Travel Expenses, Pg. 18
· Amend RFP 26-101, Section 7.6. Fee Increase, Pg. 19
· Amend RFP 26-101 Attachments, Attachment 17 – Financial Response Form Pg. 22
Corrected pages are attached to this document. All additions are made in green text and deletions are made in red text.
[bookmark: _Hlk129851461][bookmark: _Hlk129851462][bookmark: _Hlk129851463][bookmark: _Hlk129851464][bookmark: _Hlk129851465][bookmark: _Hlk129851466][bookmark: _Hlk129851467][bookmark: _Hlk129851468][bookmark: _Hlk129851474][bookmark: _Hlk129851475][bookmark: _Hlk129851477][bookmark: _Hlk129851478][bookmark: _Hlk129851479][bookmark: _Hlk129851480][bookmark: _Hlk130375343][bookmark: _Hlk130375344][bookmark: _Hlk127962892][bookmark: _Hlk127962893][bookmark: _Hlk127962894][bookmark: _Hlk127962895][bookmark: _Hlk127962896][bookmark: _Hlk127962897][bookmark: _Hlk130369723][bookmark: _Hlk130369724][bookmark: _Hlk130369725][bookmark: _Hlk130369726][bookmark: _Hlk130369727][bookmark: _Hlk130369728][bookmark: _Hlk130369729][bookmark: _Hlk130369730][bookmark: _Hlk130369731][bookmark: _Hlk130369732][bookmark: _Hlk130369733][bookmark: _Hlk130369734][bookmark: _Hlk133564404][bookmark: _Hlk133564405][bookmark: _Hlk133564427][bookmark: _Hlk133564428]New York State Department of Taxation and Finance
Request for Proposals (RFP) 26-101
Telecommunications Expert Consultant

All other requirements and conditions remain as indicated in the RFP.
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Questions and Answers

Table 1 RFP 26-101 DTF Responses to First Round of Questions and Answers
	[bookmark: _Hlk191476108]
#
	RFP Reference
	Question
	Answer

	
	Section
	Page
	
	

	1
	RFP Section 7. Financial Requirements 
7.1 Fixed Cost Portion of the Project

	17
	Section 7.1 of the RFP requires a “not-to-exceed” fixed price for the initial Expert Report for this litigation. 
a. Due to the nature of litigation cases, it is not unusual for reports to be due on a particular date by the court while having discovery material delayed, whether intentional or not, which often times impacts the final conclusions in the expert’s report. Is it permissible to: 
i. Enter an estimated “not to exceed” budget based upon the assumption that all material will be received, and if additional material is received after the fact, which impacts the expert’s conclusions, a change order can be submitted? 
ii. Alternatively, wait until the discovery period is over before the expert report commences? 
b. If the report is finished and the final report is submitted, and additional documentation is allowed or entered in discovery 
i. Can the expert submit a change order or modification of the report? 
c. What is the DTF timeframe to review and approve the milestones #1 Work Plan submission and #2 Draft Report? 
d. Without having access to any discovery information prior to RFP submission, how does DTF expect it possible to determine and estimate if any travel expenses will be required? 
i. Will DTF and its attorneys require in person meetings to review the case prior to report generation? If so, how many?
	a.: The not-to-exceed fixed cost should assume the discovery period has been completed before the final report is prepared.
Reminder, the expert is expected to assist the Department in preparing discovery demands to obtain the necessary data as explained in RFP Section 2.1. Prepare Work Plan.
b.: In the event the Department requests updates and modifications to the final report after the final report has been submitted, due to new documentation being received that requires additional effort by the Contractor to finalize the expert’s conclusions, and such reasons for the request are not otherwise attributable to the Contractor, Contractor may utilize the Change Control process set forth in Section 2.6 of the RFP.
c.: There is not currently a specific timeframe to review and approve the milestones #1 work plan submission and #2 draft report. It is anticipated the work plan will be prepared within a relatively short period of time after the expert is retained so that discovery demands can be promptly served. The time frame for preparation of the draft report is dependent upon receiving the information needed by the expert within the response period allowed for discovery demands. 
d.: The Department expects the expert to have a general sense of whether an on-site presence at the company’s facilities will be required to obtain the necessary data or whether that data can be obtained exclusively through the electronic records received via discovery without a physical presence at the company’s property. In-person meetings between the expert and the Department’s staff and attorneys are not required but may be desirable if the expert and the Department agree it would be helpful. The most likely scenario for such a meeting is the case going to trial, in which case an in-person meeting to prepare testimony may occur. It is unlikely more than two meetings would occur. These in-person meetings will be considered "Cost for Additional Pre-trial and Post-trial Work Not Included in the Fixed Cost" under Section 7.2.

	[bookmark: _Hlk191899884]2
	RFP Section 7. Financial Requirements 
7.3 Expert Witness Cost

	18
	Section 7.3 Expert Witness Cost 
a. It is understood that Expert Testimony will be handled on a daily cost basis, however, the third sentence in this section states the cost for the expert witness shall not be included in the fixed cost. 
i. The expert witness will naturally be involved in the fixed cost portion of the project. Was this sentence meant to say the cost of “expert testimony” shall not be included in the fixed cost section?
	Yes. The Department will amend this language.  Please see DTF Responses to First Round of Q&A and Amendment #1 to the RFP at Section 7.3.

	3
	RFP Section 8. Administrative Requirements
8.2.9 Workers’ Compensation and Disability Benefits Certifications

	27
	Regarding the mandatory Disability Benefits Coverage outlined in the RFP, our firm is headquartered out-of-state and currently does not have operations or employees based in New York. Under these specific circumstances, does the Department have an exemption process or an alternative method of compliance for out-of-state vendors who do not trigger the requirement for New York-specific disability insurance?
	Bidders exempt from this coverage requirement may use Form CE-200 – Certificate of Attestation of Exemption from NYS Workers’ Compensation and/or Disability Benefits Coverage.
For additional information regarding workers’ compensation and disability benefits requirements, please refer to the New York State Workers’ Compensation Board website at:
http://www.wcb.ny.gov/content/main/Employers/lp_permits-licenses-contracts.jsp  

	4
	RFP Section 9. Proposal Contents and Submission Requirements 
9.2 Proposal Submission 

	37
	Section 9.2 requires the submission of "one (1) original and one (1) hard paper copy" along with an electronic copy. For the "original" hard paper copy, does the Department require traditional "wet" ink signatures on all executed forms and cover letters, or will the Department accept securely authenticated electronic signatures (e.g., DocuSign) printed onto the physical pages?
	The Department requires wet ink signatures.
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[bookmark: _Hlk214613304]milestone is set forth in the table below. The corresponding payment will be made after delivery and DTF’s affirmative written acceptance of each milestone: 
Table 2 RFP 26-101 Section 7.1 Milestones
	Milestone 1, Deliverable 1, Work Plan
	(20%)

	Milestone 2, Deliverable 2, Draft Report 
	(30%)

	Milestone 3, Deliverable 3, Final Report, including All Data, Files, Documents, etc. in Association with the Report
	(50%)


The Bidder must provide a detailed cost breakdown to substantiate the total not-to-exceed fixed cost. The cost breakdown must include job titles, hours of each title, and any other cost items. The job titles in the cost breakdown must be from the job titles proposed in the Professional Services Hourly Rates Schedule (see RFP Attachment 17 – Financial Response Form, Section 2. Professional Services Hourly Rates Schedule). The Bidder should provide their corresponding titles of the personnel performing the Services described in the RFP.  
4. [bookmark: _Toc187667960][bookmark: _Toc187753187][bookmark: _Toc189123933][bookmark: _Toc189132214][bookmark: _Toc189221699][bookmark: _Toc190159189][bookmark: _Toc225427261]
5. 
6. 
7. 
7.1. 
7.2. Cost for Additional Pre-trial and Post-trial Work Not Included in the Fixed Cost
Any additional pre-trial and post-trial work requested by DTF, including but not limited to additional research, additional meetings with DTF staff or the state trial attorneys, and preparation of testimony shall be invoiced at the hourly rates in the Professional Services Hourly Rates Schedule, plus reimbursement of any travel expenses (see Section 7.4. Travel Expenses). The Professional Services Hourly Rates Schedule proposed by the Bidder must include all the job titles that can be used in this project. The cost for the additional pre-trial and post-trial work must not be included in the Fixed Cost Portion of the Project of the above Section 7.1.
7.3. [bookmark: _Toc225427262]Expert Witness Cost
The cost of expert testimony or time spent in court by the lead Expert, if required, shall be on daily basis inclusive of travel expenses. A partial day in court will be reimbursed as one full day. The cost for expert witness testimony must not be included in the Fixed Cost Portion of the Project of the above Section 7.1.
7.4. [bookmark: _Toc225427263]Travel Expenses
Except for the fixed cost work in Section 7.1 and the expert witness testimony cost in Section 7.3 above, travel expenses will be reimbursed in accordance with, and up to,  travel guidelines established by the OSC (See Office of the State Comptroller Travel Manual, available at  http://www.osc.state.ny.us/agencies/travel/manual.pdf). 
· Note the OSC travel manual establishes not-to-exceed reimbursement rates for travel expenses that are actual, reasonable and necessary and where the most 
Amendment #1 
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economical method of travel is used. Reimbursement of Contractor’s travel expenses will be limited accordingly. 
· The Contractor must obtain approval from the Department in advance for estimated travel expenses per travel occurrence, by submitting the “NYS Department of Taxation & Finance (DTF) Pre-Authorization for Non-Employee Travel” (Exhibit 2) and provide appropriate supporting documentation with the invoice.
7.5. [bookmark: _Toc225427264]Cost for Changes
DTF may require changes to the Services.  The changes will be handled by following the Change Control Process in Section 2.6.
7.6. [bookmark: _Toc225427265]Fee Increase
The hourly rates in the Professional Services Hourly Rates Schedule proposed by the Bidder will be firm for the initial two years of the Agreement. Thereafter, they may be increased for each subsequent annual period of said term (including Contract renewals if any), upon the anniversary of the Agreement with no less than 60 days’ advance written request for increase to the Department. Such increase shall be limited to the lesser of the Consumer Price Index for All Urban Consumers (“CPI-U”), U.S. City Average, All Items, as reported by the U.S. Department of Labor, Bureau of Labor Statistics for the preceding 12-month period or 5% over the prior year’s fees. Any increase granted shall be effective on the Agreement anniversary date and calculated using the index number published four months preceding the anniversary date of the Agreement. If at any time the above index is discontinued or becomes unavailable, the Department reserves the right to use a comparable index. All requested increases shall be subject to negotiation between the Department and the Contractor. The fixed cost portion of the project and the expert witness testimony cost will not be increased.
7.7. [bookmark: _Toc225427266]Payments in Accordance with State Finance Law
All payments will be made upon submission of a proper invoice and be in accordance with Article XI-A of the New York State Finance Law. 
Payment of travel expenses will be in accordance with Section 7.4 Travel Expenses. Invoices for travel expenses must be accompanied by appropriate supporting documentation including copies of receipts for actual expenses incurred.
Response Requirement (30 Points):
Bidders must complete Attachment 17 - Financial Response Form, with all financial Proposal information pertaining to their Bid.
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Table 3 RFP 26-101 Attachment 17 Table 3. Expert Testimony Cost (See RFP Section 7.3)
	3. Expert Witness Testimony Cost (See RFP Section 7.3.)



	Contract Job Title
	Per Day Rate

	Lead Expert
	



By signature below, the Bidder affirms understanding of, and agreement to comply with, the mandatory financial provisions of Section 7. Financial Requirements.
	Bidder Name:
	     

	Authorized Representative:
	     

	Representative’s Signature:
	

	Title:
	     

	Date:
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