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Attachment E – Functional Requirements Response Form
For each requirement below, the Bidder must provide a narrative describing how their proposed System will accommodate the requirement.  In addition, the Bidder must identify how the requirement will be met utilizing the following coding:

· F
Provided fully functional out of the box (no custom development, i.e., no Source Code changes or configurations)

· CO 
Provided fully functional with configuration (no custom development i.e. no Source Code changes)

· CU
Customization/Software Enhancement (any custom development)

· TP
Third-Party Products Required to Fully Provide Requirement (Third-Party Product(s) must be proposed)

· SR
Provided with Standard Report or Reporting Tool

· CR
Custom Report Development Required

· N
Not Included in this Proposal

Note:  For codes other than “F,” “N” or “SR,” the Bidder must indicate the level of severity of the change utilizing “H” for High, “M” for Medium or “L” for Low.
	Requirement No.
	Requirement Status

M=Mandatory

D=Desirable
	Requirement


	
	
	Note:  Failure to provide sufficient detail to the mandatory topics of this section will result in the Bidder being deemed non-responsive and removed from further consideration.

	
	F
	CO
	CU
	TP
	SR
	CR
	N

	

	Functional Requirements

	A.   Individual Parcel Maintenance (M)

	1. 
	Parcel – See Exhibit 1 – Sample Parcel Information

	
	Narrative to describe the System’s Individual Parcel Maintenance capabilities:



	
	F
	CO
	CU
	TP
	SR
	CR
	N

	1.a.
	M
	The System must provide for creation of a Parcel in accordance with a defined map section, sub-section, block, lot, sub-lot and suffix.
	
	
	
	
	
	
	

	1.b.
	M
	The System must, at a minimum, provide for recording of Parcel data including, Parcel location, map centroid, Parcel size, an indication of Parcel lot irregularity, account number and a description of last maintenance action. 
	
	
	
	
	
	
	

	2. 
	Owner / Tax Bill Mailing / Third Party Mailing / Bank – See Exhibit 2 – Sample Owner Information

	
	Narrative to describe the System’s Owner / Tax Bill Mailing / Third Party Mailing / Bank capabilities:



	
	F
	CO
	CU
	TP
	SR
	CR
	N

	2.a.
	M
	The System must, at a minimum, enable recording of Parcel ownership including owner name, owner mailing address, owner type (Primary, Additional) and whether the owner considers the Parcel her/his primary residence.
	
	
	
	
	
	
	

	2.b.
	M
	The System must allow owners to be added, edited and removed.
	
	
	
	
	
	
	

	2.c.
	M
	The System must require a minimum of one primary owner.  
	
	
	
	
	
	
	

	2.d.
	M
	The System must not limit the number of additional owners.
	
	
	
	
	
	
	

	2.e.
	M
	The System must enable recording of an optional Tax Bill Mailing designation, an optional Third Party Mailing designation and an optional Bank Lienholder association.
	
	
	
	
	
	
	

	3.
	Building Permit – See Exhibit 3 – Sample Building Permit Information

	
	Narrative to describe the System’s Building Permit capabilities:



	
	F
	CO
	CU
	TP
	SR
	CR
	N

	3.a.
	M
	The System must, at a minimum, enable recording of building permits including permit number, date issued and a description of use.
	
	
	
	
	
	
	

	4.   
	Deed Reference / Parcel History – See Exhibit 4 – Sample Deed Information

	
	
	Narrative to describe the System’s Deed Reference/Parcel History capabilities:


	
	
	
	
	
	
	

	
	F
	CO
	CU
	TP
	SR
	CR
	N

	4.a.
	M
	The System must enable recording of active deeds, of Parcel splits/merges/Key Changes and of the sales transaction history for the Parcel.
	
	
	
	
	
	
	

	5. 
	Assessment / Class Assessment  

	
	
	Narrative to describe System’s Assessment/Class Assessment capabilities:

	
	
	
	
	
	
	

	
	F
	CO
	CU
	TP
	SR
	CR
	N

	5.a.
	M
	The System must, at a minimum, enable recording of Parcel classification data by roll year including Parcel property class, Roll Section, school district, Ownership Code, Easement Code, tax code (applicable to municipalities subject to Article 19 of the RPTL) and date of last physical inspection.   See Exhibit 5 –Sample Parcel Classification Information
	
	
	
	
	
	
	

	5.b.
	M
	The System must, at a minimum enable recording of Parcel assessment data by roll year including Parcel assessment, assessment changes from the previous year in accordance with Assessors Reporting requirements, full value and taxable Assessed Values. See Exhibit 6 – Sample Assessment Information
	
	
	
	
	
	
	

	5.c.
	M
	The System must provide for class assessments, if applicable, for the taxing jurisdiction.  Class assessments would be defined for split Parcels (applicable to municipalities subject to Article 19 of the RPTL).
	
	
	
	
	
	
	

	5.d.
	M
	The System must allow for the viewing of a Parcel’s assessment history.  
	
	
	
	
	
	
	

	6.
	Exemptions - See Exhibit 7 – Sample Exemption Information

	
	
	Narrative to describe the System’s Exemptions capabilities:



	
	F
	CO
	CU
	TP
	SR
	CR
	N

	6.a.
	M
	The System must, at a minimum, provide for recording of Parcel Exemption data by roll year including Exemption Code and Exemption value.
	
	
	
	
	
	
	

	6.b.
	M
	The System must not require a Parcel to have an Exemption Code or limit the number of Exemption Codes recorded.
	
	
	
	
	
	
	

	6.c.
	M
	The System must be customizable by localities to reflect local laws and resolutions regarding Real Property tax Exemptions.
	
	
	
	
	
	
	

	6.d.
	M
	The System must provide localities the ability to manage individual Parcel data to be in compliance with the Assessor’s Manual, Exemption Administration and Real Property Tax Law (i.e., Exemption applicability, eligibility, calculation, term and other legislatively defined requirements).
	
	
	
	
	
	
	

	6.e.
	M
	The System must enable appropriate calculations of taxable Assessed Values for each taxing jurisdiction.
	
	
	
	
	
	
	

	7.
	Special District - See Exhibit 8 – Sample Special District Information

	
	Narrative to describe the System’s Special District capabilities:



	
	F
	CO
	CU
	TP
	SR
	CR
	N

	7.a.
	M
	The System must, at a minimum, enable recording of Parcel Special District data by roll year including Special District code and its applicable taxable value.
	
	
	
	
	
	
	

	7.b.
	M
	The System must not require a Parcel to have a Special District code.
	
	
	
	
	
	
	

	7.c.
	M
	The System must not limit the number of Special District codes recorded.
	
	
	
	
	
	
	

	7.d.
	M
	The System must be customizable by localities to reflect local laws and resolutions regarding Real Property tax Exemptions applicability to Special Districts.
	
	
	
	
	
	
	

	7.e.
	M
	The System must provide localities with the ability to manage the individual Parcel data to be in compliance with the Assessor’s Manual, Exemption Administration and Real Property Tax Law for Exemption applicability to Special Districts.
	
	
	
	
	
	
	

	7.f.
	M
	The System must enable appropriate levying of taxes for each district.
	
	
	
	
	
	
	

	8.
	Parcel Site Data – See Exhibit 9 - Sample Residential Site Information and Exhibit 10  -  Sample Commercial/Industrial/Utility Information

	
	Narrative to describe the System’s Parcel Site Data capabilities:



	
	F
	CO
	CU
	TP
	SR
	CR
	N

	8.a
	M
	The System must, at a minimum, enable recording of Parcel site data including property use class, Neighborhood Code and various site characteristics as recommended by data collection standards outlined in the Data Collection Assessor’s  Manual.
	
	
	
	
	
	
	

	8.b.
	M
	The System must not require a Parcel to have a site. 
	
	
	
	
	
	
	

	8.c.
	M
	The System must not limit the number or types of sites recorded.
	
	
	
	
	
	
	

	8.d.
	M
	Industrial and Utility sites must include data items for Location, Facility and Sub-Facility.
	
	
	
	
	
	
	

	9.
	Land – See Exhibit 11  -  Sample Land Information

	
	Narrative to describe the System’s Land capabilities:



	
	F
	CO
	CU
	TP
	SR
	CR
	N

	9.a.
	M
	The System must, at a minimum, enable recording of Parcel land data including land type, land size and various land characteristics as recommended by data collection standards outlined in the Data Collection Assessor’s Manual.
	
	
	
	
	
	
	

	9.b.
	M
	The System must not require a Parcel to have individual land types.
	
	
	
	
	
	
	

	9.c.
	M
	The System must not limit the number of land types recorded.
	
	
	
	
	
	
	

	10.
	Building – See Exhibit 12  -  Sample Residential Building Information and Exhibit 13 -  Sample Commercial/Industrial/Utility Information

	
	Narrative to describe the System’s Building capabilities:



	
	F
	CO
	CU
	TP
	SR
	CR
	N

	10.a.
	M
	The System must, at a minimum, enable recording of Parcel building data including building style and various building characteristics as recommended by data collection standards outlined in the Data Collection Assessor’s Manual.
	
	
	
	
	
	
	

	10.b.
	M
	The System must not require a residential Parcel to have a residential building.
	
	
	
	
	
	
	

	10.c.
	M
	The System must limit residential sites to a single residential building record.
	
	
	
	
	
	
	

	10.d.
	M
	The System must not require a commercial, industrial or utility Parcel to have a commercial, industrial or utility building.
	
	
	
	
	
	
	

	10.e
	M
	The System must not limit commercial, industrial or utility sites to a single commercial, industrial or utility record.
	
	
	
	
	
	
	

	10.f.
	M
	The System must allow commercial, industrial or utility sites to have multiple buildings and any one building may have multiple sections.
	
	
	
	
	
	
	

	11.
	Improvement – See Exhibit 14 - Sample Residential Improvement Information and Exhibit 15 - Sample Commercial/Industrial/Utility Improvement Information

	
	Narrative to describe the System’s Improvement capabilities:



	
	F
	CO
	CU
	TP
	SR
	CR
	N

	11.a.
	M
	The System must, at a minimum, enable recording of Parcel improvement data including improvement type and various improvement characteristics as recommended by data collection standards outlined in the Data Collection Assessor’s  Manual.
	
	
	
	
	
	
	

	11.b.
	M
	The System must not require a Parcel to have an improvement.
	
	
	
	
	
	
	

	11.c.
	M
	The System must not limit the number of improvements recorded.
	
	
	
	
	
	
	

	11.d.
	M
	A commercial, industrial or utility Parcel improvement must be able to be specified to belong to a given building and/or section.
	
	
	
	
	
	
	

	12.
	Valuation – See Exhibit 16 - Sample Residential Valuation Information and Exhibit 17 - Sample Commercial/Industrial/Utility Valuation Information

	
	Narrative to describe the System’s Valuation capabilities:



	
	F
	CO
	CU
	TP
	SR
	CR
	N

	12.a.
	M
	The System must enable the assignment of a Valuation project and other essential Valuation characteristics for the purposes of establishing the conditions applicable for the given Parcel in terms of the multiple approaches to Valuation.
	
	
	
	
	
	
	

	12.b.
	M
	The System must provide for areas to display the results of each approach and the associated dates values were established.
	
	
	
	
	
	
	

	12.c.
	M
	The System must provide an opportunity to apply a discretionary value.
	
	
	
	
	
	
	

	12.d.
	M
	The System must provide a display area for established Comparable Sales for the given property.
	
	
	
	
	
	
	

	12.e.
	M
	The System must provide a display area for established comparable assessments for a given property. 
	
	
	
	
	
	
	

	13.
	Commercial Use – See Exhibit 18 - Sample Commercial/Industrial/Utility Use Information

	
	Narrative to describe the System’s Commercial Use capabilities:



	
	F
	CO
	CU
	TP
	SR
	CR
	N

	13.a.
	M
	The System must, at a minimum, enable recording of Parcel commercial use data including a description of the property use and the associated rental incomes as recommended by data collection standards outlined in the Data Collection Assessor’s Manual.
	
	
	
	
	
	
	

	13.b.
	M
	The System must not require a Parcel to have individual uses.
	
	
	
	
	
	
	

	13.c.
	M
	The System must not limit the number of uses recorded.
	
	
	
	
	
	
	

	13.d.
	M
	The System must make the Parcel commercial use data recordable on commercial property types only.
	
	
	
	
	
	
	

	14.
	Agricultural Assessments – See Exhibit 19 - Sample Agricultural Assessment Information

	
	Narrative to describe the System’s Agricultural Assessments capabilities:



	
	F
	CO
	CU
	TP
	SR
	CR
	N

	14.a.
	M
	The System must, at a minimum, enable recording of agricultural land uses by roll year including acreages and their given uses.
	
	
	
	
	
	
	

	14.b.
	M
	The System must not require a Parcel to have a collection of agricultural assessment information; however, when agricultural information has been identified it must minimally exist as one cumulative record of land uses and acreages.
	
	
	
	
	
	
	

	14.c.
	M
	The System must utilize agricultural assessment values as reflected in administrative reference data in conjunction with the given land use definition to calculate the agricultural Exemption, as specified in and in full compliance with, the Assessor’s Manual, Exemption Administration and Real Property Tax Law for Exemption applicability, eligibility, calculation, term and other legislatively defined requirements.
	
	
	
	
	
	
	

	15.
	Cooperatives – See Exhibit 20 - Sample Cooperative Information

	
	Narrative to describe the System’s Cooperatives capabilities:



	
	F
	CO
	CU
	TP
	SR
	CR
	N

	15.a.
	M
	The System must, at a minimum, enable recording of ownership within Cooperative establishments including unit number, owner name, owner mailing address, owner type (Primary, Additional) and whether the owner considers the Parcel her/his primary residence.
	
	
	
	
	
	
	

	15.b.
	M
	The System must not require a Parcel to have Cooperative information; however, when Cooperative information is identified, it must minimally exist as one cumulative record of all owners of Cooperative units, their addresses, the unit’s ownership shares and its derived value based on those shares.
	
	
	
	
	
	
	

	15.c
	M
	The System must provide a means to record Exemptions granted to owners.
	
	
	
	
	
	
	

	15.d.
	M
	The System must provide for recording of shares allocated to the given unit and calculate its assessment based on those shares.
	
	
	
	
	
	
	

	16.
	Mobile Homes – See Exhibit 21 - Sample Mobile Home Park Information

	
	Narrative to describe the System’s Mobile Homes capabilities:



	
	F
	CO
	CU
	TP
	SR
	CR
	N

	16.a.
	M
	The System must, at a minimum, enable recording of ownership within mobile home parks including pad number, owner name, owner mailing address, owner type (Primary, Additional) and whether the owner considers the Parcel her/his primary residence.
	
	
	
	
	
	
	

	16.b.
	M
	The System must not require a Parcel to have mobile home information; however, when mobile home park information is identified, it must minimally exist as one cumulative record of all owners of mobile home pads, their addresses, and a description (model, dimensions, condition, value) of their mobile home.

	
	
	
	
	
	
	

	16.c.
	M
	The System must provide a means to record Exemptions granted to owners.
	
	
	
	
	
	
	

	16.d.
	M
	The System must, at a minimum, enable recording of pad inventories within mobile home parks including mobile home type and its physical characteristics.

	
	
	
	
	
	
	

	17.
	Forest – See Exhibit 22 - Sample Forest Stand Information

	
	Narrative to describe the System’s Forest capabilities: 


	
	F
	CO
	CU
	TP
	SR
	CR
	N

	17.a.
	M
	The System must, at a minimum, enable recording of forest stand data including stand type and various stand/timber characteristics as recommended by data gathering standards outlined in the Data Collection Assessor’s Manual.
	
	
	
	
	
	
	

	17.b.
	M
	The System must not require a Parcel to have forest stand types.
	
	
	
	
	
	
	

	17.c.
	M
	The System must not limit the number of forest stands recorded.
	
	
	
	
	
	
	

	18.
	Income/Expense – See Exhibit 23 - Sample Income/Expense Information

	
	Narrative to describe the System’s Income/Expense capabilities:



	
	F
	CO
	CU
	TP
	SR
	CR
	N

	18.a.
	M
	The System must, at a minimum, enable recording of Parcel income and expense data including a description of the property use and the associated derived incomes as recommended by data collection standards outlined in the Data Collection Assessor’s Manual.
	
	
	
	
	
	
	

	18.b.
	M
	The System must not require a Parcel to have income and expense data.
	
	
	
	
	
	
	

	18.c.
	M
	The System must limit a Parcel to a single income and expense record.
	
	
	
	
	
	
	

	18.d.
	M
	The System must make this data recordable on commercial property types only.

	
	
	
	
	
	
	

	19.
	Sale – See Exhibit 24 - Sample Sale Information

	
	Narrative to describe the System’s Sale capabilities:


	
	F
	CO
	CU
	TP
	SR
	CR
	N

	19.a.
	M
	The System must enable recording of Real Property transfers to be in compliance with Real Property Transfer Report/Sales Reporting and the Real Property Tax Law.
	
	
	
	
	
	
	

	19.b.
	M
	The System must not require a Parcel to have a property transfer.
	
	
	
	
	
	
	

	19.c
	M
	The System must not limit the number of property transfers recorded.
	
	
	
	
	
	
	

	20.
	Cross Reference – See Exhibit 25 - Sample Municipal Parcel Cross Reference Information

	
	Narrative to describe the System’s Cross Reference capabilities:



	
	F
	CO
	CU
	TP
	SR
	CR
	N

	20.a.
	M
	The System must provide for the ability to sort and filter based on the dataset available for that locality. 
	
	
	
	
	
	
	

	21.
	Search – See Exhibit 26 - Sample Search Information

	
	Narrative to describe the System’s Search capabilities:


	
	F
	CO
	CU
	TP
	SR
	CR
	N

	21.a.
	M
	The System must provide search/filtering options for Parcel retrieval/navigation.
	
	
	
	
	
	
	

	22.
	Auditing

	
	Narrative to describe the System’s Auditing capabilities:


	
	F
	CO
	CU
	TP
	SR
	CR
	N

	22.a.
	M
	The System must enable tracking of all actions upon Parcels, whether user initiated or System controlled, by recording the responsible party, the data table and column acted upon, the original data value, the new data value and the date/time the action was transacted.
	
	
	
	
	
	
	

	23.
	Tax Map/Parcel Identifier Change 

	
	Narrative to describe the System’s Tax Map/Parcel Identifier change:



	
	F
	CO
	CU
	TP
	SR
	CR
	N

	23.a.
	M
	The System must enable the duplication of a single Parcel’s contents to further the creation of new Parcels with an alternate Parcel identifier.
	
	
	
	
	
	
	

	24.
	Letters

	
	Narrative to describe the System’s letters capabilities:


	
	F
	CO
	CU
	TP
	SR
	CR
	N

	24.a.
	M
	The System must, at a minimum, provide the ability to generate standard, predefined letters and forms with the benefit of populated data items including owner’s name(s) and address. See Exhibit 81 – Sample Letters
	
	
	
	
	
	
	

	25.
	Notes

	
	Narrative to describe the System’s Notes capabilities:


	
	F
	CO
	CU
	TP
	SR
	CR
	N

	25.a.
	M
	The System must contain free-form text areas that can be attached to any Parcel or part thereof, for the purposes of recording user comments.
	
	
	
	
	
	
	

	26.
	Parcel Copy

	
	Narrative to describe the System’s Parcel Copy capabilities:



	
	F
	CO
	CU
	TP
	SR
	CR
	N

	26.a.
	M
	The System must enable the duplication of Parcel contents to further the creation of new Parcels as needed for subdivisions and/or splits.


	
	
	
	
	
	
	

	27.
	Property Record Card

	
	Narrative to describe the System’s Property Record Card capabilities:



	
	F
	CO
	CU
	TP
	SR
	CR
	N

	27.a.
	M
	The System must provide the ability to generate a standard property record card, with or without pre-populated data, on demand for all property types.
	
	
	
	
	
	
	

	A.   Data (M)

	
	Narrative to describe the System’s Data capabilities:



	
	F
	CO
	CU
	TP
	SR
	CR
	N

	1
	M
	The database must, at a minimum, contain all necessary data items needed for Real Property tax administration in NYS. The following link provides information concerning our existing database structure:


	
	
	
	
	
	
	

	2
	M
	The database must, at a minimum, allow for a single statewide database that accommodates the approximately 1,000 city, town and county Assessing Units in NYS currently using RPS. It must also provide for any village Assessing Units which may choose to use it.  
	
	
	
	
	
	
	

	B.   Administration (M)

	1. 
	Group & User Account Management 

	
	Narrative to describe the System’s Group and User Account Management capabilities:


	The System must:
	F
	CO
	CU
	TP
	SR
	CR
	N

	1.a.
	M
	Provide an interface to manage User Groups and associated permissions.
	
	
	
	
	
	
	

	1.b.
	M
	Provide an interface to manage Users, passwords and associated permissions.
	
	
	
	
	
	
	

	1.c.
	M
	Provide for an encryption algorithm to be applied to all user account data.
	
	
	
	
	
	
	

	1.d.
	M
	Provide an Administrative Group and User having all defined permissions.
	
	
	
	
	
	
	

	1.e.
	M
	Provide internal logic to enforce a collection of User Group and Individual User permissions including, but not limited to: 
	
	
	
	
	
	
	

	
	
	Simple access, viewing and reporting by jurisdiction
	
	
	
	
	
	
	

	
	
	Simple access, viewing and reporting by roll year
	
	
	
	
	
	
	

	
	
	Functional access/restriction by jurisdiction
	
	
	
	
	
	
	

	
	
	Functional access/restriction by roll year
	
	
	
	
	
	
	

	
	
	Functional access/restriction by function
	
	
	
	
	
	
	

	
	
	Functional access/restriction by data area and/or element
	
	
	
	
	
	
	

	1.f.
	M
	Provide a secured reporting mechanism for Groups, Users and their associated permissions.
	
	
	
	
	
	
	

	2. 
	Reference Data Management 

	
	Narrative to describe the System’s Reference Data Management capabilities:



	The System must:
	F
	CO
	CU
	TP
	SR
	CR
	N

	2.a.
	M
	Provide for secured interfaces to define, manage and report reference data by jurisdiction and by roll year. Definitions for the current reference data can be found in one or more of the following sources:

http://www.tax.ny.gov/research/property/assess/manuals/assersmanual.htm
	
	
	
	
	
	
	

	2.b.
	M
	Provide for the ‘cascading’ of removed or altered reference codes throughout the Parcel data, where it exists, and provide for a reporting of the results.
	
	
	
	
	
	
	

	2.c.
	M
	Provide for a reporting mechanism for reference data by jurisdiction and by roll year.
	
	
	
	
	
	
	

	2.d.
	M
	Provide for two types of reference data:
	
	
	
	
	
	
	

	
	
	User Maintainable – the System must include:
	
	
	
	
	
	
	

	
	
	Agricultural Soil Group Definition – lookup code value, description, and numeric rate

The System must perform an automatic calculation of all Agricultural Exemptions in all jurisdictions for the applicable roll year when Soil Rates are electronically distributed by the Department.

NOTE:  This data is currently maintainable within RPSv4.  It may be better suited for one of the following:

· a maintainable set allocated to each jurisdiction
· a non-maintainable set allocated to the entire body of users
	
	
	
	
	
	
	

	
	
	Bank – bank code, name, and contact information
	
	
	
	
	
	
	

	
	
	Building Styles – code and description
	
	
	
	
	
	
	

	
	
	Cost Value Method – code and description
	
	
	
	
	
	
	

	
	
	County – SWIS code, county name, alternative veterans group and cold war veteran group

· The System must provide for automatic calculation of all Exemptions subject to Alternative Veterans or Cold War Veterans limits in a given secured jurisdiction when those limits are assigned/changed by the user.
	
	
	
	
	
	
	

	
	
	Entry Type – code and description 
	
	
	
	
	
	
	

	
	
	Exemption Definition – Exemption Code, Exemption name, amount code, amount check, fixed dollar amount, fixed percent amount, S490 applicability, Ad Valorem District Applicability, Special Assessment District Applicability, S305/306 Applicability, Term Year required.
	
	
	
	
	
	
	

	
	
	· The System must perform an automatic calculation of all STAR Exemptions in a given secured jurisdiction when Certified STAR Amounts are distributed by DTF/ORPTS, received by the jurisdiction and updated by the user.
	
	
	
	
	
	
	

	
	
	· The System must perform an automatic calculation of all STAR Exemptions in all jurisdictions IF Certified STAR Amounts are electronically distributed by the Department.
	
	
	
	
	
	
	

	
	
	Exemption Senior/Low Income Disabled Reference – Exemption Code, applicability, income limit and sliding scale values.
· The System must perform an automatic calculation of all income-based Exemptions subject to Senior and/or Low Income Disabled limits in a given secured jurisdiction when those limits are assigned/changed by the user.
	
	
	
	
	
	
	

	
	
	Income Value Method – code and description
	
	
	
	
	
	
	

	
	
	Market Sqft/Unit – code and description
	
	
	
	
	
	
	

	
	
	Market Value Method – code and description
	
	
	
	
	
	
	

	
	
	Min/Max Reference – within a municipality, set the minimum and maximum values for certain fields:
· Residential building values
	
	
	
	
	
	
	

	
	
	· Commercial building values
	
	
	
	
	
	
	

	
	
	· Land values
	
	
	
	
	
	
	

	
	
	Neighborhood Code – Neighborhood code and description
	
	
	
	
	
	
	

	
	
	Neighborhood Rate – Neighborhood rating code and description
	
	
	
	
	
	
	

	
	
	Neighborhood Type – Neighborhood type code and description
	
	
	
	
	
	
	

	
	
	Original Value Type – Original Value Type Code and description
	
	
	
	
	
	
	

	
	
	PILOT – PILOT name, initial year, term year, origin date, and description
	
	
	
	
	
	
	

	
	
	Print Key Edit – define the Print Key fields, suppression rules, separators, and type code
	
	
	
	
	
	
	

	
	
	Revised Value Code - Revised Value Code and description
	
	
	
	
	
	
	

	
	
	Road Type – Road type code and definition
	
	
	
	
	
	
	

	
	
	Building Style Edits – For each building style, define minimum and maximum Square Foot of Living Area (SFLA) and year built. This is only a warning message and not preventative.
	
	
	
	
	
	
	

	
	
	School District – School district code, school name, dual rate option, consolidated school flag and consolidated school code
	
	
	
	
	
	
	

	
	
	Select Source – Select source code and description
	
	
	
	
	
	
	

	
	
	Soil Land Rate Table – soil rating code and description
	
	
	
	
	
	
	

	
	
	Special District Definition – district code, name, type, and extensive tax definitions
	
	
	
	
	
	
	

	
	
	STAR Cap – tax code, basic and enhanced cap for STAR Exemption 
	
	
	
	
	
	
	

	
	
	Structure Code – code, definition, measurement code, and property type
	
	
	
	
	
	
	

	
	
	SWIS – code, name, final roll date, alternate veteran Exemption group, cold war veteran Exemption group, Non-Assessing Village flag, Split Village code, tentative roll date, tax code, split merge number, Uniform Percentage, Equalization Rate, Special Rate, current year flag, Westchester flag, Valuation Date, cycle flag
	
	
	
	
	
	
	

	
	
	· The System must perform an automatic calculation of all Full Market Values when the Uniform Percentage is updated by the user.
	
	
	
	
	
	
	

	
	
	· The System must perform an automatic calculation of all rate-based Exemptions in a given secured jurisdiction when Equalization Rates/Special Rates are distributed by the Department, received by the jurisdiction and updated by the user.
	
	
	
	
	
	
	

	
	
	· The System must perform an automatic calculation of all rate-based Exemptions in all jurisdictions IF Equalization Rates/Special Rates Amounts are electronically distributed by the Department.
	
	
	
	
	
	
	

	
	
	· The System must perform an automatic calculation of all Exemptions subject to Alternative Veterans or Cold War Veterans limits in a given secured jurisdiction when those limits are assigned / changed by the user.
	
	
	
	
	
	
	

	
	
	· The System must perform an automatic calculation of all Change in Level based Exemptions in a given secured jurisdiction when A Change in Level Factor is certified by the Department and updated by the user.  NOTE:  A Change in Level Factor is currently not maintainable and stored within RPSv4:

· If not stored within the data, the System shall provide the user with the ability to specify the Change in Level Factor for this calculation.
	
	
	
	
	
	
	

	
	
	· If stored within the data, the System shall access and use for this calculation.
	
	
	
	
	
	
	

	
	
	SWIS to School – list which school districts are in which SWIS
	
	
	
	
	
	
	

	
	
	Valuation Source – Valuation source code and description
	
	
	
	
	
	
	

	
	
	Value Adjustment Type – Value Adjustment Type code and description
	
	
	
	
	
	
	

	
	
	Waterfront Type – waterfront type code and description
	
	
	
	
	
	
	

	
	
	Zoning Code – zoning code and description
	
	
	
	
	
	
	

	2.e.
	M
	Non-maintainable – Provided by the Department
	
	
	
	
	
	
	

	
	
	Accessibility
	
	
	
	
	
	
	

	
	
	Activity
	
	
	
	
	
	
	

	
	
	Alternate Veterans Exemption
	
	
	
	
	
	
	

	
	
	Appreciation/Depreciation
	
	
	
	
	
	
	

	
	
	Cold War Veterans Exemption
	
	
	
	
	
	
	

	
	
	Commercial Basement Type
	
	
	
	
	
	
	

	
	
	Condition
	
	
	
	
	
	
	

	
	
	Construction Quality
	
	
	
	
	
	
	

	
	
	Cost Valuation Data
	
	
	
	
	
	
	

	
	
	Deed Type
	
	
	
	
	
	
	

	
	
	Desirability
	
	
	
	
	
	
	

	
	
	Easement Code
	
	
	
	
	
	
	

	
	
	Expense Type
	
	
	
	
	
	
	

	
	
	Exterior Wall
	
	
	
	
	
	
	

	
	
	Fireplace Type
	
	
	
	
	
	
	

	
	
	Forest Cut Class
	
	
	
	
	
	
	

	
	
	Forest Region
	
	
	
	
	
	
	

	
	
	Forest Type
	
	
	
	
	
	
	

	
	
	Grade
	
	
	
	
	
	
	

	
	
	Heat Type
	
	
	
	
	
	
	

	
	
	Land Commitment
	
	
	
	
	
	
	

	
	
	Land Influence Code
	
	
	
	
	
	
	

	
	
	Land Type
	
	
	
	
	
	
	

	
	
	Logging Ease
	
	
	
	
	
	
	

	
	
	Measurement Code
	
	
	
	
	
	
	

	
	
	Overall Desirability
	
	
	
	
	
	
	

	
	
	Owner Code
	
	
	
	
	
	
	

	
	
	Property Class
	
	
	
	
	
	
	

	
	
	Rent Type
	
	
	
	
	
	
	

	
	
	Residential Basement Type
	
	
	
	
	
	
	

	
	
	State
	
	
	
	
	
	
	

	
	
	Street Suffix
	
	
	
	
	
	
	

	
	
	Tax Code
	
	
	
	
	
	
	

	
	
	Uniform Construction Index Code
	
	
	
	
	
	
	

	
	
	Unit Code
	
	
	
	
	
	
	

	
	
	Unit Design
	
	
	
	
	
	
	

	
	
	Used-As Code
	
	
	
	
	
	
	

	
	
	Utilities
	
	
	
	
	
	
	

	
	
	Volume Per Acre
	
	
	
	
	
	
	

	
	
	Water Supply
	
	
	
	
	
	
	

	
	
	Company Codes
	
	
	
	
	
	
	

	
	
	Exemption Reference/Exemption Code Index
	
	
	
	
	
	
	

	
	
	Grid Coordinates
	
	
	
	
	
	
	

	
	
	Law Reference
	
	
	
	
	
	
	

	2.f.
	M
	Update Programs
	
	
	
	
	
	
	

	
	
	Batch File Maintenance

· The System must provide for two methods of maintaining volumes of Parcel data:

· Access to and use of an external data file to perform data additions, updates or removals.
	
	
	
	
	
	
	

	
	
	· Use of internal or user-defined static data to perform data updates
	
	
	
	
	
	
	

	
	
	Change Next Year to Current Year

· The System must facilitate user management of the existing assessment years within the database.  The user shall be able to identify one assessment year as current/active.
	
	
	
	
	
	
	

	
	
	Next Year Processing

· The System must provide an interface or series of interfaces for creation of a new assessment year for all active Parcels in a jurisdiction containing all necessary information based on the current, active assessment year.  
	
	
	
	
	
	
	

	
	
	· The System must provide additional routine user data management abilities with optional reporting of results including, but not limited to:
· Removal of Exemptions that have reached their termination year or have otherwise expired as no longer in effect.
	
	
	
	
	
	
	

	
	
	· Removal of Special Districts that have expired as no longer in effect.
	
	
	
	
	
	
	

	
	
	· Notes content management; given Notes can be assigned to any Parcel or part thereof, the System should allow for transfer of all or selected Parcel part Notes to the new assessment year.
	
	
	
	
	
	
	

	
	
	· Providing updates to Business Investment Exemptions, as defined by the Real Property Tax Law, by calculating the Exemption amount as appropriate for the year within the defined ten-year cycle, if still in effect for the Parcel.
	
	
	
	
	
	
	

	
	
	· Providing updates to Home Investment Exemptions, as defined by the Real Property Tax Law, by calculating the Exemption amount as appropriate for the year within the defined ten-year cycle, if still in effect for the Parcel.
	
	
	
	
	
	
	

	
	
	· Providing updates to Leadership in Energy and Environmental Design (LEED) Exemptions, as defined by the Real Property Tax Law, by calculating the Exemption amount as appropriate for the year within the defined ten-year cycle, if still in effect for the Parcel.
	
	
	
	
	
	
	

	
	
	· Providing updates to Residential Investment Exemptions, as defined by the Real Property Tax Law, by calculating the Exemption amount as appropriate for the year within the defined cycle, if still in effect for the Parcel.
	
	
	
	
	
	
	

	
	
	Recalculate Exemptions and Taxable Assessed Values

· The System must provide a means to validate, and recalculate if necessary, all granted Exemptions, their amounts and the resulting taxable assessments.
	
	
	
	
	
	
	

	
	
	Field Review Values

· The System must allow summarization of individual site values, determined by an accepted Valuation methodology, to the Parcel level.
	
	
	
	
	
	
	

	
	
	· The System shall allow selection of the specific data items as the target of this action.
	
	
	
	
	
	
	

	
	
	Initialize Site Values

· The System must allow initialization of Parcel inventory by municipality and roll year or by other Parcel group construct.
· The System shall allow selection of specific inventory data items as the target of this action.
	
	
	
	
	
	
	

	
	
	Set Village Flags 

· The System must facilitate user management of the village Assessment Rolls.
	
	
	
	
	
	
	

	D.  Valuation (M)

	
	Narrative to describe the System’s Valuation capabilities (the narrative must include whether the cost valuation model will include the source data and updates; or identify the Vendor that the State will need to enter into contract with, in order to obtain the cost source data – Pricing information must not be included in response to this requirement):


	1.
	Cost Valuation

	Land
	F
	CO
	CU
	TP
	SR
	CR
	N

	1.a.
	M
	The System must:
	
	
	
	
	
	
	

	
	
	Provide users with the ability to create, modify, generate and report land values independently of buildings and improvements.  Values are based upon criteria defined by the user in groups, rates, depth adjustments, land types and soil rates.  The same method is used to compute Land Value for both Commercial and Residential properties.
	
	
	
	
	
	
	

	
	
	Allow each Parcel site to be assigned a specific Land Group.  The purpose of the Land Group is to specify the group to which a land segment belongs so that proper land rates and influence adjustment factors can be used to calculate land values.  A group for a given site is determined based upon any one or two of the following: property class, SWIS, section, Neighborhood Code, school code, route number or zoning code.  Sites having characteristics included in a given Land Group will have a value generated whereas sites having characteristics outside all defined Land Groups will not.
	
	
	
	
	
	
	

	
	
	Allow for fifteen different Land Types within the Land Groups which are used to determine a method of calculation.  There are six methods of calculation - by soil, by site, by front feet with depth adjustment, by front feet, by acreage and by square feet – and values are based upon the rates of the acreage front feet, depth, square footage defined.  Allow for the setting of land size preference used in the calculation as either acreage or front feet.

· Valuing by Soil:  For land types valued by Soil type, the rate area shall show a list of Soil types and the associated rate.  The soil Valuation type requires there to be one or more lines in the Soil Land Rate Table.  Soil types may be chosen from the following:
· Numeric Rating from 01 to 15 and/or
· Alpha character of G (Good), N (Normal) or P (Poor)
	
	
	
	
	
	
	

	
	
	· Valuing by Site:  For land types valued by Site, this area shall show an area to input the value of the land type, regardless of size.
	
	
	
	
	
	
	

	
	
	· Valuing by Size: For land types valued by a size calculation, this area will be broken down by the following units of measurement:
· Acres
· Square feet
· Front feet with depth adjustment
· Front feet
	
	
	
	
	
	
	

	
	
	The System must include within each unit of measurement, rows for entering the maximum value, the rate, and the calculated accumulated value.  Maximum Value indicates the upper limit on land size for a given rate.  Rate equals the land rate for this Group Number, Land Type, Unit of Measure and Maximum value.
	
	
	
	
	
	
	

	
	
	The size to be used depends on a number of factors: the size units which have been entered for the current land segment, the rates which have been stored in the tables for the current Group Number and Land Type and whether acreage or front feet is used in the calculation.
	
	
	
	
	
	
	

	
	
	Provide for definition of groups, rates, and depth tables, and allow for the setting of land size preference used in the calculation as either acreage or front feet.  Depth tables can also be created manually or copied from a pre-existing land table.
	
	
	
	
	
	
	

	
	
	Provide up to ten size breakpoints to be specified for each calculation along with a Depth Factor chart.
	
	
	
	
	
	
	

	
	
	Provide for mixed land measurements by site.
	
	
	
	
	
	
	

	
	
	Provide for maintainable influence codes which can be modified by percent must exist on each property.
	
	
	
	
	
	
	

	
	
	Provide the ability to process Land cost in mass using a defined group of Parcels or in single Parcel mode.
	
	
	
	
	
	
	

	
	
	Provide a Standard Depth file that includes a number of depth tables to view, edit, or copy into existing Land table. These tables contain adjustment factors as a function of standard depth and actual depth. It is used for rate groups which have a unit of measure equal to front feet with depth adjustment. This table contains the following fields:
· Standard Depth
· Actual Depth
· Depth Factor
	
	
	
	
	
	
	

	
	
	Provide for import and export of land cost data.
	
	
	
	
	
	
	

	
	
	Provide for a number of reporting options:

· Land Groups and Rates – See Exhibit 28 - Sample Land Groups and Rates Information
· Land Calculations – See Exhibit - 29 Sample Land Calculations
· Land Frequency – See Exhibit 30 - Sample Land Frequency
	
	
	
	
	
	
	

	2.
	
	Improvements  - See Exhibit 31 - Sample Cost Reports and Exhibit 32 - Sample Sales Ratio Report
	
	
	
	
	
	
	

	2.a.
	M
	The System must:
· Provide the capability to create, modify, generate and report replacement cost values for Parcels.
	
	
	
	
	
	
	

	
	
	· Provide the ability to integrate New York State County multipliers which are produced on an annual basis within the Valuation Services Division of DTF.
	
	
	
	
	
	
	

	
	
	· Provide the ability to integrate Uniform Construction Index (UCI) costs which are produced on an annual basis within the Valuation Services Division of DTF with structure costs.
	
	
	
	
	
	
	

	
	
	· Provide the ability to override all multipliers for County, as currently supplied by DTF, and locational zip code.
	
	
	
	
	
	
	

	
	
	· Provide the ability to access pre-defined set of Depreciation tables, and create/ update new ones using residential, commercial, farm or straight line equations.  Depreciation should be associated with each structure code.  Service life and condition are associated with the Depreciation.
	
	
	
	
	
	
	

	
	
	· Provide the ability to maintain, generate and print structure and UCI unit costs, adjusted costs and user defined costs.
	
	
	
	
	
	
	

	
	
	· Provide the ability to process replacement cost in mass using a defined group of Parcels or in single Parcel mode.
	
	
	
	
	
	
	

	
	
	· Provide for processing Commercial/Utility/Industrial improvements as well as residential /farm improvements.  For Commercial/Utility/Industrial, the System shall allow value generation by building and/or building section.
	
	
	
	
	
	
	

	
	
	· Provide Cost Valuation estimates for Commercial, Industrial and Utility building sections at the component level.
· Cost estimates must be based on or used in conjunction with the following characteristics, at a minimum:
· Year built

· Total section perimeter

· Gross floor area per section

· Framing codes

· Construction quality

· Story height/number of stories

· Window percentages

· Condition

· Plumbing fixtures, interior foundations, etc., based on industry standard density equivalents

· Location adjustments (3 digit zip code)

· Architect fees

· Depreciation
	
	
	
	
	
	
	

	
	
	· The System must provide the ability to calculate a cost for every building section based on building components that comprise the model selected.  
	
	
	
	
	
	
	

	2.b.
	M
	The System shall provide an ability for building model components to be modified, replaced or removed at any time to allow for changes in the building industry to remain current.  Replaced components require cost generation for historical purposes.  Options to add new models must also be included.
	
	
	
	
	
	
	

	2.c.
	M
	The System must provide the ability to delete and/or add/modify building components to replicate an existing building.
	
	
	
	
	
	
	

	2.d.
	M
	The System must provide proper calculation of special UCI codes (SPUCI and PSUCI) for specific pieces of equipment and pipes.
	
	
	
	
	
	
	

	2.e.
	M
	The System must provide cost estimates for all current and future structures.
	
	
	
	
	
	
	

	2.f.
	M
	The System must provide a combination of the land value developed by the land module and the cost value into one total value for reporting and analysis purposes.
	
	
	
	
	
	
	

	2.g.
	M
	The System must provide for updating the combined cost and land values as well as the site and improvement specific cost values on the Parcel data.
	
	
	
	
	
	
	

	2.h.
	M
	The System must provide the ability to override cost estimate with a percentage for abandoned buildings.

	
	
	
	
	
	
	

	2.i.
	M
	The System must provide for multiple Valuations (multi-year processing) to be stored with associated land and cost tables.
	
	
	
	
	
	
	

	2.j.
	M
	The System must provide the generation of a “cost sheet” or other equivalent document summarizing all data elements considered and the calculations of value.
	
	
	
	
	
	
	

	2.k.
	M
	The System must provide a “failure” report (error report), displaying missing or erroneous data which would prevent a cost element (structure) from generating a value estimate.
	
	
	
	
	
	
	

	3.
	
	Building Component Model Report  - See Exhibit 33 - Sample Building Component Model Report
	
	
	
	
	
	
	

	3.a
	M
	The System shall provide an ability to generate a report, based on a specified cost year and model number, model features used to cost a given building when no specific building components are recorded.  A commercial building cost is made up of multiple components.  Within each component code there are a vast number of associated component codes that define the specific characteristics that make up the “typical” building within that model classification.
	
	
	
	
	
	
	

	4.
	
	Market Valuation
	
	
	
	
	
	
	

	4.a.
	M
	Comparable Sales (Residential, Farm and Vacant)  - See Exhibit 34 - Sample Comparable Sales Report
	
	
	
	
	
	
	

	
	
	· The System must provide a selection and adjustment of Comparable Sales in order to predict an estimate of Market Value for a chosen subject property.  The System must be capable of processing residential, farm and vacant properties.
	
	
	
	
	
	
	

	
	
	· The System must be equipped to allow:
· Customization of options, ranges and values for sales population, point values (continuous, binary and linearized), and comparable Neighborhoods.
	
	
	
	
	
	
	

	
	
	· Selection of sales by county, town, or village.  Within municipality, a primary search by jurisdiction, Neighborhood, property class, building style, school code or comparable Neighborhoods.
	
	
	
	
	
	
	

	
	
	· The option to run sales against sales, with the ability to exclude subject sales from the predicted value calculation.
	
	
	
	
	
	
	

	
	
	· Selection of sales based on a pre-determined comparable regions file (e.g., comparable areas within the state, comparable towns within county, comparable Neighborhoods within a municipality) such that only sales designated as comparable to the subject area would be chosen.
	
	
	
	
	
	
	

	
	
	· Forcing of user-selected sales in as comparables and eliminate any sales not wanted as comparables on a site by site basis.  In addition, the user must be able to “key-eject” (eject by Parcel key) sales from the Comparable Sales analysis module, thus eliminating them from any further use in the module.
	
	
	
	
	
	
	

	
	
	· Contain an analysis tool (Cost, Manual Model, Regression etc.) and comparative property analysis modules in order to display data and results from that module into Comparable Sales analysis.
	
	
	
	
	
	
	

	
	
	· Up to and including 5 Comparable Sales with a minimum of 1 Comparable Sale for each subject property.
	
	
	
	
	
	
	

	
	
	· Comparability as determined by a similarity measurement algorithm (e.g., Euclidean or straight-line distance metric) based on user-determined selection points (binary and continuous) for user-determined variables.  The System must allow for different selection criteria by cluster.
	
	
	
	
	
	
	

	
	
	· Use of adjustment factors that can be pre-determined by the user, obtained from a Valuation model (e.g., regression, manual model), or cost values, or any combination of cost values, model coefficients, or user-input adjustments.
	
	
	
	
	
	
	

	
	
	· Use of variables calculated from other variables (e.g., dollars per square foot or dollars per Acre) and must also be able to be displayed on the report.
	
	
	
	
	
	
	

	
	
	· The System must provide for the Market Value estimate for the subject property as calculated using a mean, median, or weighted estimate of the value estimates.
	
	
	
	
	
	
	

	
	
	· The ability to calculate a land value based on the application of a user input percentage to the Comparable Sales market estimate of value, the Final Land value from the Valuation record, or the prior Land Ratio (land/total value).  This land value must then be able to be displayed on the Comparable Sales report.  Additionally, if a land value was determined from some other module in the System, the results of this land value must be able to be displayed on the report.
	
	
	
	
	
	
	

	
	
	· The following report formats, having a number of ordering options:
· Useable Sales List
· Comparable Report, both “Generated as New” and “Field Review”
· Comparable Session Log
· Sales Ratio Report
	
	
	
	
	
	
	

	
	
	· The following elective data updates:
· Comparable Sale estimates of the subject property and/or update only the final land and final total.
· Comparable Sales selected by field review staff for recall and printing, and to produce valuable documents with user defined fields deleted.
	
	
	
	
	
	
	

	4.b.
	M
	Comparable Assessments – See Exhibit 35 - Sample Comparable Assessments Report
	
	
	
	
	
	
	

	
	
	· The System must provide a selection and adjustment of comparable assessments in order to predict an estimate of Assessed Value for a chosen subject property.  The System must be capable of processing residential, farm and vacant properties.
	
	
	
	
	
	
	

	
	
	· The System must be equipped to allow:
· Customization of options by users, ranges and values for Parcel population, point values (continuous, binary and linearized), comparable Neighborhoods
	
	
	
	
	
	
	

	
	
	· Selection of Parcels by county, town, or village.  Within municipality, a primary search by jurisdiction, Neighborhood, property class, building style, school code or comparable Neighborhoods.
	
	
	
	
	
	
	

	
	
	· The option to run sales against sales, with the ability to exclude subject sales from the predicted value calculation.
	
	
	
	
	
	
	

	
	
	· Selection of Parcels based on a pre-determined comparable regions file (e.g., comparable areas within the state, comparable towns within county, comparable Neighborhoods within a municipality) such that only Parcels designated as comparable to the subject area would be chosen.
	
	
	
	
	
	
	

	
	
	· Forcing of user-selected comparable properties in as comparables and eliminate any sales not wanted as comparables on a site by site basis.  In addition, the user must be able to “key-eject” (eject by Parcel key) Parcels from the comparable assessment analysis module, thus eliminating them from any further use in the module.
	
	
	
	
	
	
	

	
	
	· The System must provide for integrations with the analysis tool (Cost, Manual Model, Regression, etc.) and comparative property analysis modules in order to interface data and results from that module into comparable assessment analysis.
	
	
	
	
	
	
	

	
	
	· The System must provide for up to and including 5 comparable assessments with a minimum of 1 comparable assessment for each subject property.
	
	
	
	
	
	
	

	
	
	· The System must provide comparability as determined by a similarity measurement algorithm (e.g., Euclidean or straight-line distance metric) based on user-determined selection points (binary and continuous) for user-determined variables.
	
	
	
	
	
	
	

	
	
	· The System must provide for use of adjustment factors that can be pre-determined by the user, obtained from a Valuation methodology (e.g., regression, manual model), or cost values, or any combination of cost values, coefficients, or user-input adjustments.
	
	
	
	
	
	
	

	
	
	· The System must provide for use of variables calculated from other variables (e.g., dollars per square foot or dollars per Acre) and must also be able to be displayed on the report.
	
	
	
	
	
	
	

	
	
	· The System must provide for the Market Value estimate for the subject property as calculated using a mean, median, or weighted estimate of the value estimates.
	
	
	
	
	
	
	

	
	
	· The System must provide the ability to calculate a land value based on the application of a user input percentage to the Comparable Sales market estimate of value, the Final Land value from the Valuation record, or the prior Land Ratio (land/total value).  This land value must then be able to be displayed on the Comparable Sales report.  Additionally, if a land value was determined from some other module in the System, the results of this land value must be able to be displayed on the report.
	
	
	
	
	
	
	

	
	
	· The System must provide for the following report formats, having a number of ordering options:
· Comparable Assessment List
· Comparable Report, both “Generated as New” and “Field Review”
· Comparable Session Log
	
	
	
	
	
	
	

	
	
	· The System must provide for the following optional data updates:
·        Comparable assessment estimates of the subject property and/or update only the final land and final total.
·        Comparable assessments selected by field review staff for recall and printing, and to produce valuable documents with user defined fields deleted.
	
	
	
	
	
	
	

	4.c.
	M
	Time Adjust Sale Price ​– See Exhibit 36 - Sample Time Adjusted Sales Price  Report
	
	
	
	
	
	
	

	
	
	· The System must provide for the ability to adjust a Parcel Sale Price for time, based on user input time trends and Valuation Date.  The calculated Adjusted Sale Price is saved in the database for use in Valuation.   Time Adjusted Sale Price may be used in the Comparable Sale program instead of the Sale Price as the base value when adjusting Comparable Sales to the subject.  One set of Time Adjustments may be defined for the entire database, or different groups may defined based on SWIS, Neighborhood, Property Class, Zoning, or Route Number.
	
	
	
	
	
	
	

	
	
	· The System must allow for specification of certain critical information:
	
	
	
	
	
	
	

	
	
	· Valuation Date: This is the date that the sales will be adjusted to.
	
	
	
	
	
	
	

	
	
	· Municipality Select Option: Select the County, Town(s) or SWIS(s) of the sales to be adjusted.
	
	
	
	
	
	
	

	
	
	· Dates of Sales to be extracted:  Enter the sale date range of the sales to be adjusted.
	
	
	
	
	
	
	

	
	
	· Group Sales for Time Adjustment:  Select the sale grouping option (All in one group, SWIS, Neighborhood, Route Number, Property Class, or Zoning).
	
	
	
	
	
	
	

	
	
	· Group definitions
	
	
	
	
	
	
	

	
	
	· Time Trend Calculation Formula
	
	
	
	
	
	
	

	
	
	· Time periods and respective percent per year
	
	
	
	
	
	
	

	5.
	
	Manual Model – See Exhibit 37 - Sample Manual Model Reports
	
	
	
	
	
	
	

	5.a.
	M
	· The System must provide the capability to create, modify, generate and report cost values for Parcels generated by user-defined equations, specifying Market Values for individual property characteristics.   The Manual Valuation model contains one or more rows for each term of a model (or each property descriptor that contributes to the estimated value of a site).  Property descriptors are the data items (the measurements, dates, counts or classifications) that are recorded for each site.  Model values can be used in the comparable section to adjust sales to the subject.
	
	
	
	
	
	
	

	
	
	· The System must provide for generation of a model or regression estimate.
	
	
	
	
	
	
	

	
	
	· The System must provide for a Sales Ratio Report and a summary of any data conditions encountered during estimation which caused an indeterminate value.
	
	
	
	
	
	
	

	
	
	· Adjust Percent Factors  - See Exhibit 38 - Sample Adjust Percent Factors Reports
· The System must provide the ability to calculate a site Adjustment Percent based on a user defined adjustment factor model.  Adjustment factors can be used to account for both quantitative and qualitative property inventory.  Adjustment Percent can be brought into the Manual Valuation Model program as a variable to determine site Market Value estimates.

	
	
	
	
	
	
	

	6.
	
	Income Valuation
	
	
	
	
	
	
	

	6.a.
	M
	· Valuation Factor File Create/Update
	
	
	
	
	
	
	

	
	
	· The System must provide access and manipulate source Valuation reference data, namely the Valuation Factor File (VFF), consisting of investment, Tax Rate and market/income information.
	
	
	
	
	
	
	

	
	
	· An Investment Record must contain investment information used to calculate capitalization rates. These sets are reviewed yearly by ORPTS and reissued if necessary.
	
	
	
	
	
	
	

	
	
	· Investment Set code
	
	
	
	
	
	
	

	
	
	· Investment period
	
	
	
	
	
	
	

	
	
	· Equity yield
	
	
	
	
	
	
	

	
	
	· Equity dividend
	
	
	
	
	
	
	

	
	
	· First mortgage percent
	
	
	
	
	
	
	

	
	
	· First mortgage term
	
	
	
	
	
	
	

	
	
	· First mortgage rate
	
	
	
	
	
	
	

	
	
	· Second mortgage percent
	
	
	
	
	
	
	

	
	
	· Second mortgage term
	
	
	
	
	
	
	

	
	
	· Second mortgage rate
	
	
	
	
	
	
	

	
	
	· Appreciation/Depreciation code
	
	
	
	
	
	
	

	
	
	· Appreciation/Depreciation rate
	
	
	
	
	
	
	

	
	
	· Simple Mortgage Equity Cap rate
	
	
	
	
	
	
	

	
	
	· Mortgage Equity Analysis rate
	
	
	
	
	
	
	

	
	
	· A Tax Rate Record must contain Tax Rates within School District for each Municipality.
	
	
	
	
	
	
	

	
	
	· SWIS
	
	
	
	
	
	
	

	
	
	· School District
	
	
	
	
	
	
	

	
	
	· Tax Rate
	
	
	
	
	
	
	

	
	
	· A Market and Income Record must contain market and income multipliers, expense information, and adjustment values.  A record is defined by Used-As Code, SWIS, and Valuation District.  The Valuation program works off a hierarchy system checking for the most specific match first.
	
	
	
	
	
	
	

	
	
	· Used-As code
	
	
	
	
	
	
	

	
	
	· SWIS
	
	
	
	
	
	
	

	
	
	· Valuation district 
	
	
	
	
	
	
	

	
	
	· Investment Set code
	
	
	
	
	
	
	

	
	
	· Vacancy/Credit loss percent
	
	
	
	
	
	
	

	
	
	· Total expenses percent
	
	
	
	
	
	
	

	
	
	· Gross Income Multiplier percent
	
	
	
	
	
	
	

	
	
	· Overall Cap rate
	
	
	
	
	
	
	

	
	
	· Market Value per square foot
	
	
	
	
	
	
	

	
	
	· Market Value per square foot effective and first bedroom (for apartments)
	
	
	
	
	
	
	

	
	
	· Market Value per square foot second bedroom (for apartments)
	
	
	
	
	
	
	

	
	
	· Market Value per square foot third bedroom (for apartments)
	
	
	
	
	
	
	

	
	
	· Gross Income Value per square foot
	
	
	
	
	
	
	

	
	
	· Gross Income Value per square foot effective and first bedroom (for apartments)
	
	
	
	
	
	
	

	
	
	· Gross Income Value per square foot second bedroom (for apartments)
	
	
	
	
	
	
	

	
	
	· Gross Income Value per square foot third bedroom (for apartments)
	
	
	
	
	
	
	

	
	
	· Condition Adjustment percent for Poor
	
	
	
	
	
	
	

	
	
	· Condition Adjustment percent for Fair
	
	
	
	
	
	
	

	
	
	· Condition Adjustment percent for Normal
	
	
	
	
	
	
	

	
	
	· Condition Adjustment percent for Good
	
	
	
	
	
	
	

	
	
	· Condition Adjustment percent for Excellent
	
	
	
	
	
	
	

	
	
	· Size Adjust by square foot level 1
	
	
	
	
	
	
	

	
	
	· Percent adjustment for sqft level 1
	
	
	
	
	
	
	

	
	
	· Size Adjust by square foot level 2
	
	
	
	
	
	
	

	
	
	· Percent adjustment for sqft level 2
	
	
	
	
	
	
	

	
	
	· Size Adjust by square foot level 3
	
	
	
	
	
	
	

	
	
	· Percent adjustment for sqft level 3
	
	
	
	
	
	
	

	
	
	· Size Adjust by square foot level 4
	
	
	
	
	
	
	

	
	
	· Percent adjustment for sqft level 4
	
	
	
	
	
	
	

	
	
	· Size Adjust by square foot level 5
	
	
	
	
	
	
	

	
	
	· Percent adjustment for sqft level 5
	
	
	
	
	
	
	

	
	
	· Age adjustment for level 1
	
	
	
	
	
	
	

	
	
	· Percent adjustment for age level 1
	
	
	
	
	
	
	

	
	
	· Age adjustment for level 2
	
	
	
	
	
	
	

	
	
	· Percent adjustment for age level 2
	
	
	
	
	
	
	

	
	
	· Age adjustment for level 3
	
	
	
	
	
	
	

	
	
	· Percent adjustment for age level 3
	
	
	
	
	
	
	

	
	
	· Age adjustment for level 4
	
	
	
	
	
	
	

	
	
	· Percent adjustment for age level 4
	
	
	
	
	
	
	

	
	
	· Age adjustment for level 5
	
	
	
	
	
	
	

	
	
	· Percent adjustment for age level 5
	
	
	
	
	
	
	

	
	
	· Desirability Adjustment percent for Poor
	
	
	
	
	
	
	

	
	
	· Desirability Adjustment percent for Fair
	
	
	
	
	
	
	

	
	
	· Desirability Adjustment percent for Normal
	
	
	
	
	
	
	

	
	
	· Desirability Adjustment percent for Good
	
	
	
	
	
	
	

	
	
	· Desirability Adjustment percent for Excellent
	
	
	
	
	
	
	

	
	
	· User Defined Adjustment column choice
	
	
	
	
	
	
	

	
	
	· User Defined Adjustment description
	
	
	
	
	
	
	

	
	
	· User Defined Adjustment for level 1
	
	
	
	
	
	
	

	
	
	· Percent Adjustment for User Defined level 1
	
	
	
	
	
	
	

	
	
	· User Defined Adjustment for level 2
	
	
	
	
	
	
	

	
	
	· Percent Adjustment for User Defined level 2
	
	
	
	
	
	
	

	
	
	· User Defined Adjustment for level 3
	
	
	
	
	
	
	

	
	
	· Percent Adjustment for User Defined level 3
	
	
	
	
	
	
	

	
	
	· User Defined Adjustment for level 4
	
	
	
	
	
	
	

	
	
	· Percent Adjustment for User Defined level 4
	
	
	
	
	
	
	

	
	
	· User Defined Adjustment for level 5
	
	
	
	
	
	
	

	
	
	· Percent Adjustment for User Defined level 5
	
	
	
	
	
	
	

	6.b.
	M
	· Commercial Market & Income – See Exhibit 39 - Sample Commercial Market & Income Report
	
	
	
	
	
	
	

	
	
	· The System must provide the ability to generate value using a Commercial Market and Income methodology using a defined set of Parcels and a selected VFF.
	
	
	
	
	
	
	

	
	
	· The System must provide a number of reporting options:
· Estimates based on the Valuation district at the Site or the Use level
	
	
	
	
	
	
	

	
	
	· Up to five estimates may optionally be calculated; one of which is required
	
	
	
	
	
	
	

	
	
	· One of the calculated estimates must be designated as the final sum
	
	
	
	
	
	
	

	
	
	· Optionally, add the effective Tax Rate to the overall Tax Rate
	
	
	
	
	
	
	

	
	
	· On the Parcel, the Valuation market and income estimates can be updated
	
	
	
	
	
	
	

	
	
	· On the Parcel, the Valuation final total value can be updated
	
	
	
	
	
	
	

	
	
	· For each type of Use, the user may opt to estimate based on unit values instead of square footage
	
	
	
	
	
	
	

	
	
	· For each type of Use, the user may opt to suppress Mortgage Equity analysis
	
	
	
	
	
	
	

	
	
	· For each improvement type on the Parcel, the user may opt to add the improvement’s cost value to the final estimate
	
	
	
	
	
	
	

	
	
	· The System must provide a number of reporting formats:
· The Frequency Report will print an array of counts of Used-As codes and Valuation district combinations contained in a defined group of Parcels. This is used to make sure that when reports are run, estimates will be produced. If a Used-As code and Valuation district combination does not exist on the Valuation Factor File (VFF), then estimates cannot be produced. There is a Site Level report section and a Use level report section. A site can have a main Used-As code and a site can also have individual Use records with unique Used-As codes. The Site Level report is a listing of the number of sites with a main Used-As code and Valuation district combination. The Use Level report is a listing of the number of individual uses and Valuation district combinations.
	
	
	
	
	
	
	

	
	
	· The Field Review Report with Economic Data calculates economic market and income value estimates at the Site Level by applying factors from the VFF to the data on the site. This report can update the Final Total and Market and Income Value on the Parcel’s Valuation record with the final estimated value. The five estimates are:
	
	
	
	
	
	
	

	
	
	· Market Value
	
	
	
	
	
	
	

	
	
	· Overall Capitalization Rate Value
	
	
	
	
	
	
	

	
	
	· Gross Income Multiplier Value
	
	
	
	
	
	
	

	
	
	· Simple Mortgage Equity Capitalization Rate Value
	
	
	
	
	
	
	

	
	
	· Mortgage-Equity Analysis Capitalization Rate Value
	
	
	
	
	
	
	

	
	
	· The Field Review Report with Actual Data calculates income estimates using data on the Parcel's Income and Expense record and produces a field review sheet.
	
	
	
	
	
	
	

	
	
	· An error report that list Sites and Uses that do not belong to a Used-As code Valuation district combination on the VFF.
	
	
	
	
	
	
	

	6.c.
	M
	Forest Property Valuation
	
	
	
	
	
	
	

	
	
	· The System must provide users with the capability to create, modify, generate and report forest values.
	
	
	
	
	
	
	

	
	
	· The System must provide the following basic functions:
· Create and maintain Bare Land Value Schedule
	
	
	
	
	
	
	

	
	
	· Create and maintain Lake Attributes
	
	
	
	
	
	
	

	
	
	· Create and maintain Timber Schedules
	
	
	
	
	
	
	

	
	
	· Create and maintain Valuation Schedules
	
	
	
	
	
	
	

	
	
	· Create and maintain Waterfront Discounts
	
	
	
	
	
	
	

	
	
	· Apply Forest schedules (Bare Land, Lake Value, Species Price Schedule, Timber Value, Growth, Forest Stand Conditions, Lake Attributes, Waterfront Discounts) to site forest inventory to produce values.
	
	
	
	
	
	
	

	
	
	· Apply trend factors to existing values
	
	
	
	
	
	
	

	
	
	· Apply generated forest values to applicable Parcels
	
	
	
	
	
	
	

	
	
	· Integrate with State-Owned Land administration data
	
	
	
	
	
	
	

	
	
	· Provide data to external users
	
	
	
	
	
	
	

	
	
	· The System must provide the following basic reports:
· Forestry Field Turnaround document
	
	
	
	
	
	
	

	
	
	· Lake Front Property Report
	
	
	
	
	
	
	

	
	
	· Lake Schedule Report
	
	
	
	
	
	
	

	
	
	· Property Inventory and Valuation Report (PIVR)
	
	
	
	
	
	
	

	
	
	· Re-inventory Document
	
	
	
	
	
	
	

	
	
	· Summary Value Report
	
	
	
	
	
	
	

	
	
	· Error Report
	
	
	
	
	
	
	

	6.d
	M
	Comparative Property Analysis
	
	
	
	
	
	
	

	
	
	· The System must provide a method that allows review of properties by assessment or sales data by municipality and roll year.
	
	
	
	
	
	
	

	
	
	· The System must provide a method to display the resulting Parcels on a GIS map.
	
	
	
	
	
	
	

	
	
	· The System must provide for data and report filtering based on various characteristics of a Parcel/sale.
	
	
	
	
	
	
	

	
	
	· The System must provide for the creation, customization and saving of reports for residential and commercial properties with data items for assessments or sales including, but not limited to, property class, Neighborhood, location and characteristics about buildings and commercial uses of the property.  For sales, allow reporting of an assessment/sale price ratio.
	
	
	
	
	
	
	

	
	
	· The System must offer a number of reporting formats including, but not limited to, a tabular listing of data, a columnar listing with Parcel images, and a graph summary.
	
	
	
	
	
	
	

	
	
	· On the tabular report, group items by property class and Neighborhood.  For each group, summarize assessment and sales values including minimum, maximum, mean, and median.  For sales ratios, find the mean and median, the average absolute deviation, price-related differential, and the Coefficient of Dispersion.
	
	
	
	
	
	
	

	6.e.
	M
	Analysis Tool – See Exhibit 40 - Sample Analysis Tools Report
· The System must provide for an ability to generate frequency histograms (report, graph, statistics) of site inventory from a selected group of Parcels.  All Residential and Commercial inventory items should be available for use.
	
	
	
	
	
	
	

	7.
	M
	Industrial/Utility Accumulation Report – See Exhibit 41 - Sample Industrial/Utility Accumulation Report
	
	
	
	
	
	
	

	7.a.
	M
	· The System must provide a report that will summarize inventory and replacement cost values from multiple industrial, utility, and commercial Parcels to form one Appraisal summary record.  The report is produced based on the Parcels contained in the given Appraisal and can optionally update an Appraisal summary record.  Many Parcels may be part of an Appraisal summary record in a given year.
	
	
	
	
	
	
	

	
	
	· The System must provide for the following reporting options:
· Display buildings by code or description
	
	
	
	
	
	
	

	
	
	· Display Equipment/Improvements by UCI code or description
	
	
	
	
	
	
	

	
	
	· Sort buildings by their number or description
	
	
	
	
	
	
	

	
	
	· Sort Equipment/Improvements by number, building number, improvement description, or UCI code
	
	
	
	
	
	
	

	
	
	· The System must provide for the following report formats:
· Accumulation Value Report is a listing of individual lands, buildings, and improvements on all Parcels.  Descriptions and Valuation Data is included along with RCNLD.  Each Parcel’s RCNLD is totaled for the entire Appraisal along with a calculation for Economic Obsolescence and land value.
	
	
	
	
	
	
	

	
	
	· Accumulation Summary Report lists the Parcels in the Appraisal and summarizes Valuation Data for all buildings and improvements.  Data is summarized along with a calculation for Economic Obsolescence, land value, commercial/residence value, and rights value.
	
	
	
	
	
	
	

	
	
	· Accumulation Inventory Report is the same as the Accumulation Value Report but all cost values are removed.
	
	
	
	
	
	
	

	
	
	· The System must provide for the following optional data updates for the Appraisal summary:
· Accumulated Building Depreciation Adjustment Percent
	
	
	
	
	
	
	

	
	
	· Accumulated Building Depreciation Percent
	
	
	
	
	
	
	

	
	
	· Accumulated Building Functional Obsolescence Percent
	
	
	
	
	
	
	

	
	
	· Accumulated Land Size (Acres)
	
	
	
	
	
	
	

	
	
	· Average Age of Buildings
	
	
	
	
	
	
	

	
	
	· Improvement Functional Obsolescence Percent
	
	
	
	
	
	
	

	
	
	· Improvement Physical Depreciation Percent
	
	
	
	
	
	
	

	
	
	· Total Building Floor Area
	
	
	
	
	
	
	

	
	
	· Total Building RCN
	
	
	
	
	
	
	

	
	
	· Total Building RCNLD
	
	
	
	
	
	
	

	
	
	· Total Improvement RCN
	
	
	
	
	
	
	

	
	
	· Total Improvement RCNLD
	
	
	
	
	
	
	

	
	
	· Total Land Value
	
	
	
	
	
	
	

	
	
	· Total Number of Buildings/Sections
	
	
	
	
	
	
	

	
	
	· Total RCN
	
	
	
	
	
	
	

	
	
	· Total RCNLD
	
	
	
	
	
	
	

	8.
	M
	PID (Parcel Identification) – See Exhibit 42 - Sample Parcel Information Display
· The System must provide a means to create, store and later utilize Parcel collections generated by specifying common Parcel characteristics.  For example, create a Parcel collection of all Parcels having a Property Classification Code of “210”, Residential – single family.


	
	
	
	
	
	
	

	9.
	M
	Print Valuation Documentation

· The System must provide the ability to generate a contiguous report, per Parcel, of all generated Valuation documentation including, but not limited to cost sheets, Comparable Sales, model summaries and market & income summaries.
	
	
	
	
	
	
	

	
	
	· The System must provide report ordering options.
	
	
	
	
	
	
	

	10.
	M
	Project Table Maintenance – See Exhibit 43 - Sample Project Table Management Reports
· The System shall provide the ability to create, maintain, remove and assign specific Valuation options (Projects) to a site or group of sites for use in Parcel Valuation.  Projects can then be assigned to sites either through regular Parcel maintenance or through a batch assignment process.  Parcel Valuation will not process a Parcel unless it has a Valuation project assigned.
	
	
	
	
	
	
	

	
	
	· Valuation Projects are defined with characteristics including, but not limited to:
· Cost
	
	
	
	
	
	
	

	
	
	· Land definition
	
	
	
	
	
	
	

	
	
	· Cost definition
	
	
	
	
	
	
	

	
	
	· User Depreciation
	
	
	
	
	
	
	

	
	
	· Valuation Date
	
	
	
	
	
	
	

	
	
	· Comparable Sales
	
	
	
	
	
	
	

	
	
	· Residential options
	
	
	
	
	
	
	

	
	
	· Farm options
	
	
	
	
	
	
	

	
	
	· Vacant options
	
	
	
	
	
	
	

	
	
	· Comparable Assessment options
	
	
	
	
	
	
	

	
	
	· Manual Model options
	
	
	
	
	
	
	

	
	
	· Commercial Market and Income
	
	
	
	
	
	
	

	
	
	· Market and Income options
	
	
	
	
	
	
	

	
	
	· Valuation Factor File
	
	
	
	
	
	
	

	
	
	· The System must provide for the following report options:
	
	
	
	
	
	
	

	
	
	· Project Summary
	
	
	
	
	
	
	

	
	
	· Summary of existing Projects, with counts
	
	
	
	
	
	
	

	
	
	· Parcels within a Project
	
	
	
	
	
	
	

	
	
	· Parcels having no Project assigned
	
	
	
	
	
	
	

	11.
	M
	Regression Import

· The System shall provide for the importing of site values generated in external statistical software to the regression estimate field in the Valuation table.
	
	
	
	
	
	
	

	12.
	M
	Valuation Transport – See Exhibit 44 - Sample Valuation Transport Log
· The System must provide for the importing and exporting of values, tables and options created, altered and generated within the Valuation methodologies from one database to another, via simple data files.
	
	
	
	
	
	
	

	
	
	· The System must create a Transport Log and Error log.
	
	
	
	
	
	
	

	
	
	· The System must provide for the following types of data including, but not limited to:
· Cost
	
	
	
	
	
	
	

	
	
	· Comparable Sales
	
	
	
	
	
	
	

	
	
	· Time Adjusted Sale Price
	
	
	
	
	
	
	

	
	
	· Manual Model
	
	
	
	
	
	
	

	
	
	· Commercial Market and Income
	
	
	
	
	
	
	

	
	
	· Project Tables
	
	
	
	
	
	
	

	
	
	· Regression
	
	
	
	
	
	
	

	13.
	M
	· Market Value Survey Reporting – See Exhibit 45 - Sample Market Value Survey Report
	
	
	
	
	
	
	

	13.a.
	M
	· Commercial Property Inventory Valuation Report
· The System must provide a Commercial property inventory Valuation report (PIVR) showing final land and final total values used for commercial Appraisals, as well as value support data used to arrive at final value.  All commercial properties will have an inventory page, regardless of the value approach(s) used in Survey field review.  If a Market and/or Income Approach to value is indicated for a site, a Market and Income Report is created.  If Comparable Sales are indicated for value support, a Comparable Sales report page is created.
	
	
	
	
	
	
	

	13.b.
	M
	· Commercial Review Report

· The System must provide a Commercial Review Report as used by ORPTS field appraisers to support commercial site Market Value estimates according to one or more of the three approaches to value (Cost, Income, and Market).  For each approach to value the estimated site value will be summarized by Use code.
	
	
	
	
	
	
	

	
	
	· The Cost section must contain site final land and total values determined by the Cost Approach.
	
	
	
	
	
	
	

	
	
	· The Income section must contain Income and Expense (I&E) information associated with a the  Commercial Site(s), and the Income Approach estimated value as determined by the Gross Income Multiplier, the Overall Rate, and the Simple Mortgage Equity Rate.  Data shown should include, but not be limited to:
· Expense Type Code
	
	
	
	
	
	
	

	
	
	· Potential Gross Income
	
	
	
	
	
	
	

	
	
	· Vacancy/Credit Loss
	
	
	
	
	
	
	

	
	
	· Additional Income
	
	
	
	
	
	
	

	
	
	· Effective Gross Income
	
	
	
	
	
	
	

	
	
	· Total Expenses
	
	
	
	
	
	
	

	
	
	· Net Operating Income
	
	
	
	
	
	
	

	
	
	· Investment Set Code
	
	
	
	
	
	
	

	
	
	· GIM
	
	
	
	
	
	
	

	
	
	· Overall Rate
	
	
	
	
	
	
	

	
	
	· Simple Mortgage Equity Rate
	
	
	
	
	
	
	

	
	
	· The Market Section will contain the Comparable Sales data (SWIS, Parcel ID, Sale Date, Sale Price).
	
	
	
	
	
	
	

	13.c.
	M
	· Industrial PIVR

· The System must provide an Industrial property inventory Valuation (PIVR) report documenting final land and final total values used for industrial Appraisals, as well as value support data used to arrive at the final value.  Value support data may include use of a cost and/or market and/or ncome Approach to value. The reports should be generated from a Parcel id file, similar to how other PIVR reports are coded.
	
	
	
	
	
	
	

	
	
	· An industrial Appraisal is defined as all active subject Parcels linked by a common Appraisal number.  There must be one report for each active industrial Appraisal.  The report could be multiple pages, depending on value approaches (value method) used and number of Parcels in the Appraisal.
	
	
	
	
	
	
	

	
	
	· If Valuation Method is Cost, a page showing Cost Approach data must be generated.  If method is Comparable Sales and at least one Comparable Sale key has been maintained onto the Valuation table, a page showing sales comparison data should also be generated.
	
	
	
	
	
	
	

	
	
	· Summary level values for an industrial Appraisal reside on the Appraisal summary table.  There must be one Appraisal summary table for each industrial Appraisal, regardless of how many Parcels comprise that Appraisal.  Some summary level values that display on the PIVR report for a Cost Approach are from the Appraisal summary, while others will need to be calculated.
	
	
	
	
	
	
	

	13.d.
	M
	· Industrial/Utility Accumulation Report

· The System must provide an Industrial/Utility Cost Accumulation Report summarizing Inventory and Cost Values from multiple industrial, utility, and commercial Parcels to one Appraisal summary record, by Appraisal number.
	
	
	
	
	
	
	

	
	
	· For the Building section of the report, the building description and the building sort order must be allowed to be customized with the building model description displaying as the default.
	
	
	
	
	
	
	

	
	
	· For the Improvement section of the report, the improvement description and the improvement sort order must be allowed to be customized with the improvement model description displaying as the default.
	
	
	
	
	
	
	

	
	
	· The Industrial/Utility Accumulation Report must be composed of three parts:

· The Accumulation Value Report must display a listing of inventories and cost information for all sites within the Appraisal.
	
	
	
	
	
	
	

	
	
	· The Accumulation Summary Report must list all Parcels in the Appraisal and summarizes all cost values from all of the Parcels.
	
	
	
	
	
	
	

	
	
	· The Accumulation Inventory Report must be identical to the Accumulation Value Report except that it does not include Cost Values.  It only lists the inventory on the Appraisal.  This report can be used as a field document to verify the inventory on the Appraisal without revealing the current Cost Values.
	
	
	
	
	
	
	

	13.e
	M
	· Parcel Summary

· The System must provide a Parcel Summary Report, for any multi-sited Parcel, and an Economic Unit Report for any selections that are part of an economic unit.
	
	
	
	
	
	
	

	
	
	· The Economic Unit Report must show the value of the whole unit (all Parcels) and the calculation used to derive the “synthesized” value for the survey selection.
	
	
	
	
	
	
	

	13.f
	M
	· Print Appraisal Report 
The System must provide the ability to sort all PIVR report files, once they are created, by Municipality and Parcel using the Print Appraisal Reports program.  This program must allow the user to sort and print selected property inventory Valuation reports that have been saved to a directory including options to combine and print.
	
	
	
	
	
	
	

	
	
	· Summary (Parcel and/or Economic Units)
	
	
	
	
	
	
	

	
	
	· Comparable Sales (Res, Farm, Vacant/Mobile Home, with or without images)
	
	
	
	
	
	
	

	
	
	· Inventory (Res, Farm, Vacant, Mobile Home)
	
	
	
	
	
	
	

	
	
	· Commercial (Summary, Report, Comp IDs)
	
	
	
	
	
	
	

	13.g.
	M
	· Residential PIVR

· The System shall provide an inventory summary for residential, farm and vacant properties, if a Cost Approach was used.  Parcel, Site and Building Inventory information, along with land/ total Appraised Values, are shown.  Comparable Sales for Residential/Farm/Vacant properties, are also shown, if a Market Approach was used.
	
	
	
	
	
	
	

	E.  GIS (M)

	
	Narrative to describe the System’s GIS capabilities:


	The System must:
	F
	CO
	CU
	TP
	SR
	CR
	N

	1.a.
	M
	· Provide a GIS navigational mechanism for Parcel access and must provide standard GIS capabilities including, but not limited to:

· Indication of the Parcel’s geographic location based on the Parcel centroid (as defined by Parcel Grid Coordinates), and/or Parcel boundary files created from tax mapping services (polygon coverage’s with associated Real Property tax data).
	
	
	
	
	
	
	

	
	
	· Selection and geographical display of multiple layers of data which may be selected and de-selected independently, including, but not limited to, Parcel points, sales points, municipal boundaries, Parcel boundaries, streams, hydrology, railroads, roads, wetlands, flood zones and school districts.
	
	
	
	
	
	
	

	
	
	· Modifications of view (Pan, Zoom In or Zoom Out, or Full Extent, etc.).
	
	
	
	
	
	
	

	
	
	· Printing of Map Views.
	
	
	
	
	
	
	

	
	
	· Quick access to summary information pertaining to a Parcel including, but not limited to, Primary Owner, Parcel Address, Site Number, Property Class, Neighborhood Code, Building Style, School Code, Zoning Code, SFLA (Square Foot Living Area), Grade, Condition, Year Built, Sale Date and Price, Sale Book and Page, Land Assessment, Total Assessment, Frontage, Depth, Acres and Square Feet.
	
	
	
	
	
	
	

	
	
	· Spatial selections as a useful way to generate various data views and conveniently lists Parcels.
	
	
	
	
	
	
	

	
	
	· A means to compute the square Acres, square feet and square miles of a selected area.
	
	
	
	
	
	
	

	
	
	· Integration to the photos, images and notes stored for the selected Parcel.
	
	
	
	
	
	
	

	
	
	· Custom queries using common data features, including, but not limited to, property class, Roll Section, Acres and sale date.   Resulting Parcels must be listed.
	
	
	
	
	
	
	

	
	
	· Colored rendering by Neighborhood Code or Property Class.
	
	
	
	
	
	
	

	
	
	· A ‘Map tips’ function that provides a quick method for moving from Parcel to Parcel with a quick view of selected information.
	
	
	
	
	
	
	

	
	
	· The ability to convert State Plane Feet coverages to Universal Transverse Mercator.
	
	
	
	
	
	
	

	
	
	· Transactional data changes to be made back to the database from specific GIS spatial selections (polygon, circle, rectangular, etc.) created by the user to allow for mass updates of Valuation critical data such as Neighborhood Codes and Special District codes.
	
	
	
	
	
	
	

	F.  Sketching (M)

	
	Narrative to describe the System’s Sketching capabilities:



	
	F
	CO
	CU
	TP
	SR
	CR
	N

	1.
	M
	The System must include:

· A modern efficient integrated sketching tool
	
	
	
	
	
	
	

	
	
	· Intuitive and user friendly for use in both the office and field
	
	
	
	
	
	
	

	
	
	· The flexibility to accommodate different levels of user expertise and needs
	
	
	
	
	
	
	

	
	
	· The ability to take advantage Computer Aided Design (CAD) and/or Aerial Imagery
	
	
	
	
	
	
	

	G.  Images (M)

	
	Narrative to describe the System’s Images capabilities:



	
	F
	CO
	CU
	TP
	SR
	CR
	N

	1.
	M
	· The System must provide an ability to associate various electronic documents and Parcel images, using commonly accepted file conventions and image resolutions, for storage and retrieval including, but not limited to:

· Photos
	
	
	
	
	
	
	

	
	
	· Tax map images
	
	
	
	
	
	
	

	
	
	· Building Permits
	
	
	
	
	
	
	

	
	
	· Deeds
	
	
	
	
	
	
	

	
	
	· RP-5217 forms
	
	
	
	
	
	
	

	
	
	· Easement documentation
	
	
	
	
	
	
	

	
	
	· Notes
	
	
	
	
	
	
	

	
	
	· Property descriptions
	
	
	
	
	
	
	

	
	
	· Sketches
	
	
	
	
	
	
	

	
	
	· Miscellaneous documents
	
	
	
	
	
	
	

	2.
	M

	· The System must provide for abilities including, but not limited to:

· Image acquisition via scanners, digital cameras or from available file services
	
	
	
	
	
	
	

	
	
	· Viewing images associated with a Parcel and selection of preferred image(s) for display on printed materials
	
	
	
	
	
	
	

	
	
	· Copying/moving an image or document from one Parcel to another
	
	
	
	
	
	
	

	
	
	· Image or document removal
	
	
	
	
	
	
	

	
	
	· Image printing
	
	
	
	
	
	
	

	H.  User Accessories (M)

	
	Narrative to describe the System’s User Accessories:



	
	F
	CO
	CU
	TP
	SR
	CR
	N

	1.
	M
	· Audit Transaction Management - 

Secured management and reporting of all maintenance actions on Parcels, whether user initiated or System controlled, by allowing segregation of data by user, table, column and/or date/time the action was transacted for the purposes of transaction backup/storage, data restoration, transaction removal or transaction reporting.
	
	
	
	
	
	
	

	2.
	M
	· Database FOIL Utility - 

Allow a user to comply with the NYS Freedom of Information Law (FOIL) as it relates to their Real Property related information. The System will allow for the extraction of a subset of a data population in a predefined format with accommodation for customized data redaction.
	
	
	
	
	
	
	

	3.
	M
	· Selected Extract File Creation - 

Provides for secured extraction of a subset of a data population in certain predefined formats. The result will be one of several standard RPS format extract files:

· Tax Roll Rate File (RPS145D1) - See Exhibit 46 - Tax Roll Rate File (RPS145D1)
	
	
	
	
	
	
	

	
	
	· Tax Bill Extract File (RPS155D1) – See Exhibit 47 - Tax Bill Extract File (RPS155D1)
	
	
	
	
	
	
	

	
	
	· Tax Bill Extract File w/Full Value of Exemptions (RPS155D9) – See Exhibit 48 - Tax Bill Extract File with Full Value of Exemptions (RPS155D9)
	
	
	
	
	
	
	

	
	
	· Tax Bill Laser Extract File (RPS160D1) – See Exhibit 49 - Tax Bill Laser Extract File (RPS160D1)
	
	
	
	
	
	
	

	
	
	· Grid Extract Files (RPS475D1, RPS475D2) – See Exhibit 50 - Grid Extract Files (RPS475D1, RPS475D2)
	
	
	
	
	
	
	

	
	
	· RPS Sequential Parcel Master (RPS995T1) – ​ See Exhibit 51 -- RPS Sequential Parcel Master (RPS995T1)
	
	
	
	
	
	
	

	I.  Online Public Access (M)

	
	Narrative to describe the System’s Online Public Access capabilities:



	
	F
	CO
	CU
	TP
	SR
	CR
	N

	1.a.
	M
	The Online Public Access must:

· Provide for the organization and distribution of basic Real Property related information for public consumption
	
	
	
	
	
	
	

	1.b.
	M
	· Provide for basic search capabilities, downloading and reporting
	
	
	
	
	
	
	

	1.c.
	M
	· Real Property Tax related information that must be available to the public and include, at a minimum:
· Owner(s)
	
	
	
	
	
	
	

	
	
	· Locational information including city/town/village name, street address, grids and taxid (SBL)
	
	
	
	
	
	
	

	
	
	· Inventory; both land and improvement(s)
	
	
	
	
	
	
	

	
	
	· Images
	
	
	
	
	
	
	

	
	
	· Exemptions
	
	
	
	
	
	
	

	
	
	· Assessed Value(s); land, total, taxable(s)  
	
	
	
	
	
	
	

	
	
	· Comparable Sales
	
	
	
	
	
	
	

	J.  Standard Reports (M) – In response to this section, the Bidder must identify if the report is Fully Functioning (F), requires Configuration (CO), or requires customization (CU) AS WELL AS if the report is a Standard Report (SR) or Custom Report (CR).

	
	Narrative to describe the System’s Standard Reporting capabilities:


	
	F
	CO
	CU
	TP
	SR
	CR
	N

	1.
	
	General Reporting
	
	
	
	
	
	
	

	1.a.
	M
	· The System must provide for the following general capabilities:

· If user choices need to be made prior to report preparation, these choices must have the option of being saved and recalled by the user for use at a later time.
	
	
	
	
	
	
	

	1.b.
	M
	· Users must be able to be print to a designated location.
	
	
	
	
	
	
	

	1.c.
	M
	· Reports must have the option to have the result set be saved as raw data, in several standard formats, for local use external to the System.
	
	
	
	
	
	
	

	2.
	
	Agricultural Reports
	
	
	
	
	
	
	

	2.a.
	M
	The Agricultural Assessment Report provides a summary of calculations for the amount of the agricultural assessment inside or outside an Agricultural District.  Each year a schedule of Agricultural Assessment Values per Acre are certified for use in computing agricultural assessments for Assessment Rolls. These values are not indicative of current use values for those land types and must not be used when determining the Assessed Value for normal assessing purposes.
The System must provide reporting by municipality and Tax Roll year. 
· The Agricultural Assessment Report (See Exhibit 52 - Sample Agricultural Assessment Report) must be available in three report formats:
· Agricultural Assessment Value report - listing the mineral soil groups and their value per Acre
	
	
	
	
	
	
	

	2.b.
	M
	· Recap report (See Exhibit 53 - Sample Recap Report)- listing of all Parcels having agricultural Exemptions and associated agricultural assessment worksheets
	
	
	
	
	
	
	

	2.c.
	M
	· Edit Report (See Exhibit 54 - Sample Edit Report) - contains those Parcels having incorrect or mismatched data
	
	
	
	
	
	
	

	3.
	
	Assessed Value Display – See Exhibit 55 - Sample Assessed Value Review Report
	
	
	
	
	
	
	

	3.a.
	M
	· The Assessed Value Report must provide a one line per Parcel report displaying Parcel assessment information.
	
	
	
	
	
	
	

	3.b.
	M
	· The System must provide reporting by municipality and roll year.
	
	
	
	
	
	
	

	3.c.
	M
	· The System must provide a number of standard report ordering options including, but not limited to, SEIS and Print Key, Owner Name, Owner Address, etc.
	
	
	
	
	
	
	

	4.
	
	Assessment Change Array – See Exhibit 56 - Sample Percent Difference Report, Exhibit 57 - Sample Dollar Difference Report and Exhibit 58 - Sample Totals Report
	
	
	
	
	
	
	

	4.a
	M
	· The Assessment Change Array Report provides a one line per Parcel report displaying Parcel assessment information where current Assessed Value is compared to the prior Assessed Value for Parcels and arrayed by percentage difference and dollar difference.
	
	
	
	
	
	
	

	4.b.
	M
	· The System must provide reporting by municipality and roll year.
	
	
	
	
	
	
	

	4.c.
	M
	· The System must provide additional reporting options including:
· Include/exclude Roll Section
	
	
	
	
	
	
	

	
	
	· Suppress Unchanged Parcels
	
	
	
	
	
	
	

	
	
	· Percent Change Range
	
	
	
	
	
	
	

	4.d.
	M
	· The System shall provide three report formats:
· Percent Difference Report
	
	
	
	
	
	
	

	
	
	· Dollar Difference report
	
	
	
	
	
	
	

	
	
	· Totals Report
	
	
	
	
	
	
	

	5.
	
	  Assessment/Tax Roll  - See Exhibit 59 - Sample Assessment/Tax Roll Report

	5.a.
	M
	· The System must provide an Assessment/Tax Roll Report which is a detailed municipal summary of all active Real Property pursuant to the Taxpayer Bill of Rights and to enable the levy of local Real Property taxes for all municipal taxing jurisdictions.  This report facilitates local compliance with Article 15-C of the Real Property Tax Law.
	
	
	
	
	
	
	

	5.b.
	M
	· The System must provide for a variety of Roll types including:
· County/Town/School
	
	
	
	
	
	
	

	5.c.
	M
	· School
	
	
	
	
	
	
	

	
	
	· Village
	
	
	
	
	
	
	

	
	
	· Split Village
	
	
	
	
	
	
	

	
	
	· County Tax
	
	
	
	
	
	
	

	
	
	· County/Town Tax
	
	
	
	
	
	
	

	
	
	· County/Town/School Tax
	
	
	
	
	
	
	

	
	
	· School Tax
	
	
	
	
	
	
	

	
	
	· Village Tax
	
	
	
	
	
	
	

	
	
	· Split Village Tax
	
	
	
	
	
	
	

	5.d.
	M
	· The System must provide reporting by individual village/town-outside and for the municipality.
	
	
	
	
	
	
	

	5.e.
	M
	· The System must provide for summarization of assessment data at a variety of levels:
· Municipal
	
	
	
	
	
	
	

	
	
	· SWIS
	
	
	
	
	
	
	

	
	
	· Roll Section
	
	
	
	
	
	
	

	
	
	· Special District
	
	
	
	
	
	
	

	
	
	· School District
	
	
	
	
	
	
	

	
	
	· Systems Codes
	
	
	
	
	
	
	

	
	
	· Exemption Codes
	
	
	
	
	
	
	

	
	
	· SWIS
	
	
	
	
	
	
	

	
	
	· Special District
	
	
	
	
	
	
	

	
	
	· Homestead, if applicable
	
	
	
	
	
	
	

	
	
	· Non-homestead, if applicable
	
	
	
	
	
	
	

	
	
	· School District
	
	
	
	
	
	
	

	
	
	· Homestead, if applicable
	
	
	
	
	
	
	

	
	
	· Non-homestead, if applicable
	
	
	
	
	
	
	

	
	
	· SWIS
	
	
	
	
	
	
	

	
	
	· Systems Codes
	
	
	
	
	
	
	

	
	
	· Exemption Codes
	
	
	
	
	
	
	

	
	
	· Homestead, if applicable
	
	
	
	
	
	
	

	
	
	· Non-homestead, if applicable
	
	
	
	
	
	
	

	
	
	· SWIS
	
	
	
	
	
	
	

	5.f.
	M
	· The System must include the following reporting options:
· Include/exclude Roll Section, Roll Sub-Sections
	
	
	
	
	
	
	

	
	
	· Variable Valuation Date, Taxable Status Date, Heading Date
	
	
	
	
	
	
	

	
	
	· An ability to produce a duplicate Roll Section 3 portion
	
	
	
	
	
	
	

	
	
	· An ability to specify Tax Bill ordering (when desired, different from the Roll)
	
	
	
	
	
	
	

	
	
	· An ability to specify Billing due dates
	
	
	
	
	
	
	

	
	
	· An ability to designate the management of Interest and Penalties
	
	
	
	
	
	
	

	
	
	· An ability to designate the management of Payment options and Fees
	
	
	
	
	
	
	

	
	
	· An ability to create and manage Tax Rates per taxing jurisdiction
	
	
	
	
	
	
	

	
	
	· An ability to manage County and School Resolution options
	
	
	
	
	
	
	

	
	
	· An ability to manage Collections and Arrears language for Tax Billing
	
	
	
	
	
	
	

	
	
	· An ability to create and manage a Tax Payment Schedule
	
	
	
	
	
	
	

	
	
	· An ability to include/exclude Third Party and Tax Bill Mailing copies
	
	
	
	
	
	
	

	5.g.
	M
	· The System must provide a number report ordering options including, but not limited to, SWIS and Print Key, Owner Name, Owner Address, etc.
	
	
	
	
	
	
	

	5.h.
	M
	· The System must provide several reports:
· A summary of the Tax Rates defined
	
	
	
	
	
	
	

	
	
	· The Assessment/Tax Roll
	
	
	
	
	
	
	

	
	
	· Summary Totals (as described above)
	
	
	
	
	
	
	

	
	
	· A STAR Reimbursement Form/Application
	
	
	
	
	
	
	

	
	
	· A Third Party address list
	
	
	
	
	
	
	

	
	
	· A Tax Bill Mailing address list
	
	
	
	
	
	
	

	
	
	· A STAR Savings Limitation report
	
	
	
	
	
	
	

	
	
	· A Tax Payment Schedule
	
	
	
	
	
	
	

	6. 
	
	Assessors Report – See Exhibit 60 - Sample Assessors Report

	6.a.
	M
	The Assessors Report must provide a comparison, in detail and in summary, of the assessment differences between the current and prior roll.  It must calculate the Change in Level of Assessment Factor between the current and the prior roll.  This report facilitates local compliance with Article 15-C of the Real Property Tax Law.

· The System must provide reporting by municipality and roll year.
	
	
	
	
	
	
	

	6.b.
	M
	· The System must provide reporting by individual village/town-outside and for the municipality as a whole.
	
	
	
	
	
	
	

	6.c.
	M
	· The System must provide a number of additional reporting options:
	
	
	
	
	
	
	

	6.d.
	M
	· “Edit only” option, with no data updates
	
	
	
	
	
	
	

	6.e.
	M
	· “Final” option, with defined data updates
	
	
	
	
	
	
	

	6.f.
	M
	· The System must provide several report formats:
· Part 1 Summary report – summary and comparison of prior and current Assessed Values for Parcels in Roll Sections 1, 3, and 6.  Also a summary for quantity/Equalization increase/decrease. 
	
	
	
	
	
	
	

	6.g.
	M
	· Part 1 Totals by Property Class and Roll Section report – summary and comparison of prior and current Assessed Values grouped by property classes and Roll Sections 
	
	
	
	
	
	
	

	6.h.
	M
	· Part 1 Totals by School District – summary and comparison of prior and current Assessed Values for Roll Sections 1, 3, and 6 Parcels grouped by school district
	
	
	
	
	
	
	

	6.i.
	M
	· Part 1 Totals for Village – Summary of Roll Section 1 and 6 current Assessed Values in a village
	
	
	
	
	
	
	

	6.j.
	M
	· Part 1 Change in Level of Assessment Factor report – show the calculation for the factor
	
	
	
	
	
	
	

	6.k.
	M
	· Part 2 Detail changes – A detailed list of Parcel characteristics on prior roll and current roll including Assessed Value, property class, Ownership Code, Roll Section, tax code, school district, Parcel splits and merges.  Each Parcel with Assessed Value change must also have an AR change value – physical/Equalization increase/decrease.
	
	
	
	
	
	
	

	6.l.
	M
	· Edit/Warning report – lists Parcels that have inconsistent data
	
	
	
	
	
	
	

	6.m.
	M
	· Out of Balance report – list Parcels where AR values do not agree with assessment change
	
	
	
	
	
	
	

	6.n.
	M
	· Certification report – Assessor name/s, address, and signature and notes if previous payments were made to agricultural Exemption converted to nonagricultural use
	
	
	
	
	
	
	

	7.
	
	Change of Assessment Notice – See Exhibit 61 - Sample Change of Assessment Notice 

The Change of Assessment Notice provides an individual Change of Assessment Notice for each qualifying Parcel as required by Section 510 and 510-a of the Real Property Tax Law.  The Section provides that the Assessor notify each owner of Real Property within the Assessing Unit of any increase in the assessment of the owner’s Parcel.  The Notice is to be given no later than 10 days prior to the date the Board of Assessment Review will meet to consider assessment complaints.

	7.a.
	M
	The System must:

· Provide reporting by municipality and shall operate on the current, active roll year or by other Parcel group construct.
	
	
	
	
	
	
	

	7.b.
	M
	· Provide a number of report ordering options.
	
	
	
	
	
	
	

	7.c.
	M
	· Provide for the following data conditions to determine whether to include a given Parcel in the S510 Notice:
· a change in taxation class from current year to prior year
	
	
	
	
	
	
	

	
	
	· a change in Assessed Value between the current year and the prior year assessment
	
	
	
	
	
	
	

	7.d.
	M
	· Provide for the following data conditions to determine whether to include a given Parcel in the S510-a Notice:
· a change from a non-taxable to taxable Roll Section, from wholly exempt to taxable
	
	
	
	
	
	
	

	7.e.
	M
	· Provide a number of additional reporting options:
· Include/exclude Roll Section
	
	
	
	
	
	
	

	
	
	· Value Change Type
	
	
	
	
	
	
	

	
	
	· Residential Percent Inclusion
	
	
	
	
	
	
	

	7.f.
	M
	· Provide a number of additional reporting/processing options:
· Recording of assessments at time of creation for later reference and comparison
	
	
	
	
	
	
	

	
	
	· Customized formatting for type of notes data included
	
	
	
	
	
	
	

	
	
	· Customized text areas for headings, comments, Grievance Date and Assessor name
	
	
	
	
	
	
	

	7.g.
	M
	· Provide several report formats:
· S510 Summary List
	
	
	
	
	
	
	

	
	
	· S510 Notices
	
	
	
	
	
	
	

	
	
	· S510 Blank and State Copies
	
	
	
	
	
	
	

	
	
	· S510-a Summary List
	
	
	
	
	
	
	

	
	
	· S510-a Notices
	
	
	
	
	
	
	

	
	
	· S510-a Blank and State Copies
	
	
	
	
	
	
	

	8.
	
	Cross Reference Report – See Exhibit 62 - Sample Cross Reference Report

The Cross Reference Report provides a one line per Parcel report displaying Parcel assessment and /or taxable assessment information.

	8.a.
	M
	The System shall:

· Provide reporting by municipality and roll year.
	
	
	
	
	
	
	

	8.b.
	M
	· Provide a number of additional reporting options, in addition to a complete Parcel set:
· Roll Section
	
	
	
	
	
	
	

	
	
	· Property Class
	
	
	
	
	
	
	

	
	
	· School District
	
	
	
	
	
	
	

	
	
	· Special District
	
	
	
	
	
	
	

	
	
	· Bank Code
	
	
	
	
	
	
	

	8.c.
	M
	· Provide a number of report ordering options.
	
	
	
	
	
	
	

	8.d.
	M
	· Provide end of page totals as well as end of report totals.
	
	
	
	
	
	
	

	9.
	
	Data Mailer Report -  See Exhibit 63 - Sample Data Mailer Report

The Data Mailer Report must provide a one page per Parcel report to inform taxpayers of inventory information that has been collected to describe the physical characteristics of their property.  The data mailer contains Parcel, land and improvement information, which is sent to the property owner for verification of the data.  The property owner must make appropriate changes on the letter and return it to the Assessor.

	9.a
	M
	The System must:
· Provide reporting by municipality and roll year or by other Parcel group construct.
	
	
	
	
	
	
	

	9.b.
	M
	· Provide a number of report ordering options.
	
	
	
	
	
	
	

	9.c.
	M
	· Provide for the following data conditions to determine whether to include a given Parcel:
· Parcel must be active
	
	
	
	
	
	
	

	
	
	· Parcel is in Roll Section 1, 6 or 8
	
	
	
	
	
	
	

	
	
	· Parcel is residential, commercial or vacant
	
	
	
	
	
	
	

	9.d
	M
	· Provide a number of additional reporting/processing options:
· “Create New Mailers”, “Reproduce Old Mailers” or “Both”
	
	
	
	
	
	
	

	
	
	· Recording of data mailer creation
	
	
	
	
	
	
	

	
	
	· Customized formatting for type of inventory data included; whether an image is included
	
	
	
	
	
	
	

	
	
	· Customized text areas for introductory paragraph, verification of sale data, closing and signature
	
	
	
	
	
	
	

	9.e.
	M
	· Provide several report formats:
· Residential, consisting of sites with property class of 100-104,106-199, 200-299 or 920
	
	
	
	
	
	
	

	
	
	· Residential Summary List
	
	
	
	
	
	
	

	
	
	· Commercial, sites with property class of 400-899
	
	
	
	
	
	
	

	
	
	· Commercial Summary List
	
	
	
	
	
	
	

	
	
	· Vacant, sites with property class of 105, 300-399, 900-919 or 921-999
	
	
	
	
	
	
	

	
	
	· Vacant Land Summary List
	
	
	
	
	
	
	

	10.
	
	Disclosure Notice Report – See Exhibit 64 - Sample Disclosure Notice Report

The Disclosure Notice Report must provide an individual Change of Assessment Notice for each qualifying Parcel as required by Section 511 and 510-a of the Real Property Tax Law.  This Notice must be produced only after a municipal-wide reassessment has been completed.  While this Notice is very similar to the Change of Assessment Notice dealing with the RPTL 510 there are, in fact, distinct differences between the two.  This Notice is governed by Section 511(4) of the Real Property Tax Law. 

	10.a.
	M
	The System must:

· Provide reporting by municipality and shall operate on the current, active roll year or by other Parcel group construct.
	
	
	
	
	
	
	

	10.b.
	M
	· Provide a number of report ordering options.
	
	
	
	
	
	
	

	10.c.
	M
	· Provide for the following data conditions to determine whether to include a given Parcel in the §511 Notice:
· a change in taxation class from current year to prior year
	
	
	
	
	
	
	

	
	
	· a difference between Total Assessed Value on the tentative roll and the Total Assessed Value on the Disclosure Notice
	
	
	
	
	
	
	

	
	
	· an informal hearing has been held and recorded for the Parcel where the owner(s) have had an opportunity to discuss the Assessed Value on their disclosure notice.
	
	
	
	
	
	
	

	
	
	· A notice will be produced for these Parcels even if Parcel value on the tentative roll has not changed from that on the assessment disclosure notice.
	
	
	
	
	
	
	

	10.d.
	M
	· Provide for the following data conditions to determine whether to include a given Parcel in the §510-a Notice:
· a change from a non-taxable to taxable Roll Section, from wholly exempt to taxable
	
	
	
	
	
	
	

	10.e.
	M
	· Provide a number of additional reporting options:
· Include/exclude Roll Section
	
	
	
	
	
	
	

	
	
	· Residential Percent Inclusion
	
	
	
	
	
	
	

	10.f.
	M
	· Provide a number of additional reporting/processing options:
· Customized formatting for type of notes data included
	
	
	
	
	
	
	

	
	
	· Customized text areas for headings, comments, Grievance Date and Assessor name
	
	
	
	
	
	
	

	10.g.
	M
	· Provide several report formats:
· §511 Summary List
	
	
	
	
	
	
	

	
	
	· §511 Notices
	
	
	
	
	
	
	

	
	
	· §511 Blank and State Copies
	
	
	
	
	
	
	

	
	
	· §510-a Summary List
	
	
	
	
	
	
	

	
	
	· §510-a Notices
	
	
	
	
	
	
	

	
	
	· §510-a Blank and State Copies 
	
	
	
	
	
	
	

	11.
	
	Exemption Summary Report – See Exhibit 65 - Sample Exemption Summary Report

The Exemption Summary Report must provide a summary of Exemptions.  The reports are used to fulfill the requirements of Assessor’s Report Parts 3 and 5. 

	11.a.
	M
	The System must:

· Provide reporting by municipality and roll year.
	
	
	
	
	
	
	

	11.b.
	M
	· Provide reporting by individual village/town-outside and for the municipality as a whole.
	
	
	
	
	
	
	

	11.c.
	M
	· Provide a number of report ordering options.
	
	
	
	
	
	
	

	11.d.
	M
	· Provide for inclusion/exclusion of certain Exemption Codes.
	
	
	
	
	
	
	

	11.e.
	M
	· Provide an option to provide summary data only.
	
	
	
	
	
	
	

	11.f.
	M
	· Provide an option for class totals, where applicable.
	
	
	
	
	
	
	

	11.g.
	M
	· Provide three report formats:
· An overall Exemption summary
	
	
	
	
	
	
	

	
	
	· A list of Parcels within Exemption Code
	
	
	
	
	
	
	

	
	
	· A list of Exemption Codes within Parcel
	
	
	
	
	
	
	

	12.
	
	Exemption Impact Report – See Exhibit 66 - Sample Exemption Impact Report 

The Exemption Impact Report must satisfy the RPTL §495 requirement that an Exemption Report must be annexed to the preliminary version of the proposed budget to show how much of the Total Assessed Value on the Final Assessment Roll or Rolls used in the budgetary process is exempt from taxation.  This report is to be run after the Final Assessment Roll or the roll used in the preparation of the County, City/Town, School or Village budgets.  This report does not include Payments in Lieu of Taxes or other payments for municipal services.

	12.a.
	M
	The System must:

· Provide reporting by municipality or school district and roll year.
	
	
	
	
	
	
	

	12.b.
	M
	· Provide reporting by individual village/town-outside and for the municipality as a whole.
	
	
	
	
	
	
	

	12.c.
	M
	· Provide for report ordering by municipality/school district and Exemption Code.
	
	
	
	
	
	
	

	13.
	
	File Content Sheet (FCS)/Inventory Content Sheet (ICS)/Sale Content Sheet (SCS) Report – See Exhibit 67 - Sample FCS/ICS/SCS Report

The FCS/ICS/SCS Report must provide a one page per Parcel summary displaying Parcel assessment, inventory and sales information.

	13.a.
	M
	The System must:

· Provide reporting by municipality and roll year when managed in mass.
	
	
	
	
	
	
	

	13.b.
	M
	· Provide a means to produce for a single Parcel while in general access mode.
	
	
	
	
	
	
	

	13.c.
	M
	· Provide three report formats:
· An Assessment Summary
	
	
	
	
	
	
	

	
	
	· A Subject Property Inventory Summary
	
	
	
	
	
	
	

	
	
	· A Sales Summary
	
	
	
	
	
	
	

	14.
	
	Field Review Report – See Exhibit 68 - Sample Field Review Report 

The Field Review Report must provide a one line per Parcel report displaying Parcel assessment information.

	14.a.
	M
	The System must:
· Provide reporting by municipality and roll year or by other Parcel group construct.
	
	
	
	
	
	
	

	14.b.
	M
	· Provide a number of report ordering options.
	
	
	
	
	
	
	

	14.c.
	M
	· Allow reporting of residential properties only, commercial properties only or both residential and commercial.
	
	
	
	
	
	
	

	15.
	
	Grid Coordinate Verification Report – See Exhibit 69 - Sample Grid Coordinate Verification Report

The Grid Coordinate Verification Report must provide a one line per Parcel report displaying Parcels having invalid Grid Coordinates.

	15.a.
	M
	The System must:
· Provide reporting by municipality.
	
	
	
	
	
	
	

	15.b.
	M
	· Provide for Parcel grid comparison against a defined reference source.
	
	
	
	
	
	
	

	15.c.
	M
	· Provide an option to correct an improper grid, using standard corrective measures.
	
	
	
	
	
	
	

	16.
	
	Impact Series Report – See Exhibit 70 - Impact Series Report 

The Impact Series Report must provide a detailed analysis, Parcel by Parcel, of the impact of taxable assessment change from the immediately previous roll year to the current, active roll year.

	16.a.
	M
	The System must:
· Provide reporting by municipality.
	
	
	
	
	
	
	

	16.b.
	M
	· Provide a means to specify municipal Tax Rates per taxing jurisdiction.
	
	
	
	
	
	
	

	16.c.
	M
	· Provide a means to include or exclude Special Districts.
	
	
	
	
	
	
	

	16.d.
	M
	· Allow customization of the tabular percentage and dollar amounts used for analysis.
	
	
	
	
	
	
	

	16.e.
	M
	· Provide a number of report ordering options for the Notices.
	
	
	
	
	
	
	

	16.f.
	M
	· Provide a number of additional reporting/processing options for the Notices:
· Customized formatting for type of notes data included
	
	
	
	
	
	
	

	
	
	· An ability to suppress one or more tax extension lines
	
	
	
	
	
	
	

	
	
	· An ability to include/exclude one or more Roll Sections
	
	
	
	
	
	
	

	
	
	· An ability to suppress Exemptions, Full Market Value or Level of Assessment
	
	
	
	
	
	
	

	
	
	· Customized text areas for headings, Grievance Date and a footnote
	
	
	
	
	
	
	

	16.g.
	M
	· Provide several report formats:
· deleted Parcel list
	
	
	
	
	
	
	

	
	
	· summary totals by jurisdiction, municipal and SWIS
	
	
	
	
	
	
	

	
	
	· summary totals by jurisdiction, school district
	
	
	
	
	
	
	

	
	
	· shift table of levy distribution by percentage of Parcels on both rolls
	
	
	
	
	
	
	

	
	
	· shift table of levy distribution by dollar amount of Parcels on both rolls
	
	
	
	
	
	
	

	
	
	· shift table of tax base by percentage of all Parcels
	
	
	
	
	
	
	

	
	
	· shift table of tax levy by percentage of all Parcels
	
	
	
	
	
	
	

	
	
	· §511 Summary List
	
	
	
	
	
	
	

	
	
	· §511 Notices
	
	
	
	
	
	
	

	
	
	· §511 Blank and State Copies
	
	
	
	
	
	
	

	
	
	· shift analysis of tax dollar change by property class within municipality ranked by dollar difference
	
	
	
	
	
	
	

	
	
	· shift analysis of tax dollar change by property class within municipality ranked by percentage difference
	
	
	
	
	
	
	

	
	
	· shift analysis of tax dollar change by property class within SWIS ranked by dollar difference
	
	
	
	
	
	
	

	
	
	· shift analysis of tax dollar change by property class within SWIS ranked by percentage difference
	
	
	
	
	
	
	

	
	
	· shift analysis of assessment change by property class within SWIS ranked by dollar difference
	
	
	
	
	
	
	

	
	
	· shift analysis of assessment change by property class within SWIS ranked by percentage difference
	
	
	
	
	
	
	

	17.
	
	Inventory Cross Edits Report – See Exhibit 71 - Sample Inventory Cross Edit Report

The Inventory Cross Edits Report must provide a detailed list and summary of Parcels failing certain defined edits on combinations of Parcel characteristics.

	17.a.
	M
	The System must:
· Provide reporting by municipality and roll year.
	
	
	
	
	
	
	

	17.b.
	M
	· Allow for processing of subjects or sales.
	
	
	
	
	
	
	

	17.c.
	M
	· Allow for selection of individual edits and/or groups of edits.
	
	
	
	
	
	
	

	18.
	
	Missing Value Report – See Exhibit 72 - Sample Missing Value Report

The Missing Value Report must provide a one line per Parcel report of Parcels having the following conditions:
· missing land or total Assessed Value

· land Assessed Value > total Assessed Value

· land Assessed Value < $2 

· total Assessed Value < $2 

· land assessed equal to total assessed and the property class is in the 200 series 

total assessed > land assessed and property class is in the 300 series (except for 312, 316, 331 and 341)

	18.a.
	M
	The System must:

· Provide reporting by municipality and roll year.
	
	
	
	
	
	
	

	18.b.
	M
	· Provide a number of additional reporting options:
· Include/exclude Roll Section
	
	
	
	
	
	
	

	
	
	· Include/exclude Condominiums
	
	
	
	
	
	
	

	19.
	
	Neighborhood Listing Report – See Exhibit 73 - Sample Neighborhood Listing Report 

The Neighborhood Listing Report must provide simple editing function for the Neighborhood Code field on the residential and/or commercial sites for either sales or subjects.  This report should be used prior to Valuation to check the sales and inventory file for valid Neighborhood Codes.  Those sites showing invalid Neighborhood Codes should be corrected before running Valuation.

	19.a.
	M
	The System must:
· Provide reporting by municipality and roll year.
	
	
	
	
	
	
	

	19.b.
	M
	· Provide a number of report ordering options.
	
	
	
	
	
	
	

	19.c
	M
	· Allow reporting of residential properties only, commercial properties only or both residential and commercial.
	
	
	
	
	
	
	

	19.d.
	M
	· Provide three report formats:
· Neighborhood List Inventory
	
	
	
	
	
	
	

	
	
	· Neighborhood Summary
	
	
	
	
	
	
	

	
	
	· Municipality Summary
	
	
	
	
	
	
	

	20.
	
	Parcel/Sale Frequency Distribution Listing Report – See Exhibit 74 - Sample Parcel/Sale Frequency Distribution List Report

The Parcel/Sale Frequency Distribution Listing Report must provide a simple analysis tool compiling a tabular result using two coordinating Parcel characteristics.

	20.a.
	M
	The System must:
· Provide reporting by municipality and roll year.
	
	
	
	
	
	
	

	20.b.
	M
	· Provide for reporting of Subjects or Sales.  When providing for Sales, should allow for a sale date range.
	
	
	
	
	
	
	

	20.c.
	M
	· Provide reporting by Neighborhood Code.
	
	
	
	
	
	
	

	20.d.
	M
	· Allow reporting of residential properties only, farm properties only, vacant properties only or the entire collection of residential, farm and vacant.
	
	
	
	
	
	
	

	20.e.
	M
	· Provide for four Subject report formats:
· Building Style within Neighborhood
	
	
	
	
	
	
	

	
	
	· Grade within Neighborhood
	
	
	
	
	
	
	

	
	
	· Year Built within SFLA range
	
	
	
	
	
	
	

	
	
	· Year Built within Building Style
	
	
	
	
	
	
	

	20.f.
	M
	· Provide for eight Sale report formats:
· Building Style within Neighborhood
	
	
	
	
	
	
	

	
	
	· Grade within Neighborhood
	
	
	
	
	
	
	

	
	
	· Year Built within SFLA range
	
	
	
	
	
	
	

	
	
	· Year Built within Building Style
	
	
	
	
	
	
	

	
	
	· Sale Price within Square Feet of Living Area range
	
	
	
	
	
	
	

	
	
	· Sale Price within Year Built
	
	
	
	
	
	
	

	
	
	· Sale Price within Neighborhood
	
	
	
	
	
	
	

	
	
	· Sale Price within Sale Date
	
	
	
	
	
	
	

	21.
	
	Property Record Card Report – See Exhibit 75 - Sample Property Record Report Card

The Property Record Card Report must provide a two page, double sided per Parcel summary displaying Parcel assessment, inventory and sales information.

	21.a.
	M
	The System must:
· Provide reporting by municipality and roll year when managed in mass.
	
	
	
	
	
	
	

	21.b.
	M
	· Provide a means to produce for a single Parcel while in general access mode.
	
	
	
	
	
	
	

	21.c.
	M
	· Produce the content appropriate for the property type.
	
	
	
	
	
	
	

	21.d.
	M
	· Provide two report formats:
· Residential content
	
	
	
	
	
	
	

	
	
	· Commercial, Utility and Industrial content
	
	
	
	
	
	
	

	22.
	
	Sales/Coefficient of Dispersion (COD)  - See Exhibit 76 - Sample Sales/COD Report

The report must provide statistical analyses of sales data meeting certain user-defined criteria.

	22.a.
	M
	· The System must provide reporting by municipality, roll year and sale date range.
	
	
	
	
	
	
	

	22.b.
	M
	· The System must provide for gathering and processing of sales data in the following manner:
· Option to allow selection of sales by status code
	
	
	
	
	
	
	

	
	
	· Option to allow selection of sales by property class or major type
	
	
	
	
	
	
	

	
	
	· Option to allow selection of sales within user-input ratio, sale price or Assessed Value ranges
	
	
	
	
	
	
	

	
	
	· Option to allow selection of sales regardless of whether site information is present
	
	
	
	
	
	
	

	
	
	· Option to exclude sales based on a match of property class at the time of sale and roll year
	
	
	
	
	
	
	

	
	
	· Option to use sale price or Adjusted Sale Price in calculations and reports
	
	
	
	
	
	
	

	
	
	· Option to use current Assessed Value or Assessed Value at time of sale for COD calculations
	
	
	
	
	
	
	

	
	
	· Option to calculate a sales ratio by map section, Neighborhood Code or school district code
	
	
	
	
	
	
	

	
	
	· Option to array the sales ratios by SWIS code, map section, school district, Neighborhood Code or property class
	
	
	
	
	
	
	

	
	
	· Option to order by results by Parcel ID, location, account number, sale date, Adjusted Sale Price or sales ratio
	
	
	
	
	
	
	

	22.c.
	M
	· The System must provide three report formats:
· Sales analysis report
	
	
	
	
	
	
	

	
	
	· A totals report
	
	
	
	
	
	
	

	
	
	· An error report
	
	
	
	
	
	
	

	22.d.
	M
	· Calculations that must be employed:

· Median AV/ SP ratio = Median Assessed Value/ Sale Price ratio
	
	
	
	
	
	
	

	
	
	· COD = (average absolute AV/SP ratio from the median AV/SP) / Median AV/SP x 100 = 100 (AAD) where AAD = sum(AV/Sp- median AV/SP) median AV/SP number of sales
	
	
	
	
	
	
	

	
	
	· Weighted Mean Ratio = Total Assessed Values / Total Sale Prices
	
	
	
	
	
	
	

	
	
	· Price Related Differential = Mean Ratio / Weighted Mean Ratio
	
	
	
	
	
	
	

	23.
	
	STAR Letters – See Exhibit 77 - Sample STAR Letters

The report must provide application forms per Parcel for owners needing to file for certain Real Property Exemptions.

	23.a.
	M
	· The System must provide reporting by municipality and roll year.
	
	
	
	
	
	
	

	23.b.
	M
	· The System must provide a number of report ordering options.
	
	
	
	
	
	
	

	23.c.
	M
	· The System must provide three report formats:
· Senior Exemption with Enhanced STAR
	
	
	
	
	
	
	

	
	
	· Enhanced STAR without Senior
	
	
	
	
	
	
	

	
	
	· Residence with no STAR Exemption
	
	
	
	
	
	
	

	24.
	
	Subject/Sale Mismatch – See Exhibit 78 - Sample Subject/Sales Mismatch

The report must provide a detailed list of Parcels failing certain matching inventory conditions as compared to their subject sales.
	
	
	
	
	
	
	

	24.a.
	M
	· The System must provide reporting by municipality, roll year and sale date range.
	
	
	
	
	
	
	

	24.b.
	M
	· The System must allow for selection of individual data conditions.
	
	
	
	
	
	
	

	25.
	
	Totals / Property Class Summary / File Count Summary – See Exhibit 79 - Sample Totals/Property Class Summary/File Count Summary

The report must provide summaries of various levels of assessment data. 

	25.a.
	M
	· The System must provide reporting by municipality and roll year.
	
	
	
	
	
	
	

	25.b.
	M
	· The System must provide reporting by individual village/town-outside and for the municipality as a whole.
	
	
	
	
	
	
	

	25.c.
	M
	· The System must provide an option for class totals, where applicable.
	
	
	
	
	
	
	

	25.d.
	M
	· The System must provide nine summary report formats:
· School District
	
	
	
	
	
	
	

	
	
	· Town within School District
	
	
	
	
	
	
	

	
	
	· Special District
	
	
	
	
	
	
	

	
	
	· Village Re-levy
	
	
	
	
	
	
	

	
	
	· Roll Section
	
	
	
	
	
	
	

	
	
	· Roll Section 9
	
	
	
	
	
	
	

	
	
	· Property Class
	
	
	
	
	
	
	

	
	
	· Major Type
	
	
	
	
	
	
	

	
	
	· Various counts of Parcel characteristics
	
	
	
	
	
	
	

	
	
	· Number of active, inactive, historical Parcels
	
	
	
	
	
	
	

	
	
	· Number of Special Districts and Exemptions
	
	
	
	
	
	
	

	
	
	· Number of residential, commercial and industrial sites
	
	
	
	
	
	
	

	
	
	· Number of Sales
	
	
	
	
	
	
	

	
	
	· Number of residential, commercial and industrial Sale sites
	
	
	
	
	
	
	

	26.
	M
	Utility Label  - See Exhibit 80 - Sample Utility Labels

The report must provide one mailing label per Parcel.

	26.a.
	M
	· The System must provide for a number of common label sizes.
	
	
	
	
	
	
	

	26.b.
	M
	· The System must provide reporting by municipality and roll year.
	
	
	
	
	
	
	

	26.c.
	M
	· The System must provide a number of additional reporting options, in addition to a complete Parcel set:
· Roll Section
	
	
	
	
	
	
	

	
	
	· Property Class
	
	
	
	
	
	
	

	
	
	· School District
	
	
	
	
	
	
	

	
	
	· Special District
	
	
	
	
	
	
	

	
	
	· Exemption Code
	
	
	
	
	
	
	

	
	
	· Parcels in the STAR Income Verification Program
	
	
	
	
	
	
	

	
	
	· Bank Code
	
	
	
	
	
	
	

	
	
	· Parcels with Residential Inventories
	
	
	
	
	
	
	

	
	
	· Parcels with Commercial Inventories
	
	
	
	
	
	
	

	26.d.
	M
	· The System must provide a number of report ordering options.
	
	
	
	
	
	
	

	26.e.
	M
	· The System must provide two report formats:
· A summary list of Parcels
	
	
	
	
	
	
	

	
	
	· The labels
	
	
	
	
	
	
	

	K.  Custom Report Writer (M)

	
	Narrative to describe the System’s Custom Report Writer capabilities:



	
	F
	CO
	CU
	TP
	SR
	CR
	N

	1.
	M
	The System must provide the ability to create custom report datasets including, but not limited to:

· The creation and editing of custom database queries of various data collections combined with custom display and reporting of the resulting data
	
	
	
	
	
	
	

	
	
	· Access to most, if not all, of the user updatable fields and include a method to combine different types of information (tables) into one dataset
	
	
	
	
	
	
	

	
	
	· A method to filter the dataset
	
	
	
	
	
	
	

	
	
	· A method to order data, total data, and group/break data
	
	
	
	
	
	
	

	
	
	· A method to bring in an image of a Parcel into the reports
	
	
	
	
	
	
	

	
	
	· An option to create a dataset with one roll year joined to a prior roll year
	
	
	
	
	
	
	

	2.
	M
	Custom report output must provide:

· A tabular report format 
	
	
	
	
	
	
	

	
	
	· A method to make mailing labels, allowing for one or two owner names
	
	
	
	
	
	
	

	
	
	· A method to make customized letters (mailing notices/messages), addressable to one or two owner names
	
	
	
	
	
	
	

	
	
	· A method to save the options for the ad hoc reports
	
	
	
	
	
	
	

	
	
	· A method to save, share, and print the ad hoc reports
	
	
	
	
	
	
	

	
	
	· A method to save the resulting data in various accepted data formats
	
	
	
	
	
	
	

	L.  Help  File (M)

	
	Narrative to describe the System’s Help File capabilities:
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	1.a.
	M
	The Real Property Tax System must be designed to promote self-help and contain a repository of standard System level user documentation (user “how to” documentation and other assistive resources) to enable the users to navigate the System.
	
	
	
	
	
	
	

	1.b.
	M
	Bidders must include a link to their on-line User/System documentation
	
	
	
	
	
	
	

	M.   Additional Business Processing Considerations (M)

	
	Narrative to describe the System’s Additional Business Processing Considerations:
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	1.
	M
	Non-standard Print Keys
	
	
	
	
	
	
	

	
	
	Big Five Cities
	
	
	
	
	
	
	

	
	
	Villages
	
	
	
	
	
	
	

	
	
	Cities with Inside/Outside City
	
	
	
	
	
	
	

	
	
	Non-standard Assessment Calendars
	
	
	
	
	
	
	

	
	
	School Districts that levy on a prior municipal roll
	
	
	
	
	
	
	

	N.  Additional Business Functional Considerations (M)

	
	Narrative to describe the System’s Additional Business Functional Considerations:
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	1.
	M
	· The System must provide the ability to view aerial photographs or satellite images of properties.
· Provide for an integration with Parcel data
	
	
	
	
	
	
	

	
	
	· Provide for useful user interactions as a portion of the overall GIS function
	
	
	
	
	
	
	

	2.
	M
	· The System must provide the ability to see a record of changes made to Parcel records, the user that made the changes and date/timestamp.

· Provide for detailed recording and reporting of all data changes to Parcel data including:

· Meaningful identification of jurisdiction and Parcel
	
	
	
	
	
	
	

	
	
	· Meaningful identification of data element
	
	
	
	
	
	
	

	
	
	· Previous data value
	
	
	
	
	
	
	

	
	
	· New data value
	
	
	
	
	
	
	

	
	
	· Acting user or mass update process
	
	
	
	
	
	
	

	
	
	· Date of action
	
	
	
	
	
	
	

	
	
	· Provide for means to perpetually track and report data changes to each Parcel
	
	
	
	
	
	
	

	
	
	· Provide for means to perpetually track and report data changes made by each user
	
	
	
	
	
	
	

	3
	M
	· The System must provide the ability to perform “what-if” Valuation analysis, without affecting the actual Valuation of properties, rather than changing actual values and then resetting data.


· Provide for the creation, use and retention of “hypothetical scenarios” with regard to Parcel Valuation in all three methods of Valuation (replacement cost, market, income).

· Provide for retention of alternate “hypothetical” Parcel data
	
	
	
	
	
	
	

	
	
	· Provide for retention of alternate “hypothetical” Valuation source data
	
	
	
	
	
	
	

	
	
	· Provide for “on demand” restoration and use of any retained “hypothetical” data
	
	
	
	
	
	
	

	
	
	· Provide for retained “hypothetical” data to be established as “live” on user request
	
	
	
	
	
	
	

	
	
	· Provide for user management of retained “hypothetical” data, including the ability to remove on user request
	
	
	
	
	
	
	

	4.
	M
	· The System must provide the ability to track an assessment grievance from start to finish and to view the outcome. 

· Provide for detailed recording and reporting of all assessment grievance activity for a Parcel including:

· Meaningful identification of jurisdiction and Parcel
	
	
	
	
	
	
	

	
	
	· Record of request for BAR, SCAR and/or CERT
	
	
	
	
	
	
	

	
	
	· Meaningful identification, including contact information, of grievant and any individuals providing deposition for BAR, SCAR and/or CERT
	
	
	
	
	
	
	

	
	
	· Record of result for BAR, SCAR and/or CERT
	
	
	
	
	
	
	

	
	
	· Provide for means to perpetually track and report grievance activity for each Parcel
	
	
	
	
	
	
	

	
	
	· Provide for means to perpetually track and report grievance activity for each grievant
	
	
	
	
	
	
	

	
	
	NOTE:

· BAR = Board of Assessment Review

· SCAR = Small Claims Assessment Review

· CERT = Tax Certiorari
	
	
	
	
	
	
	

	5.
	M
	· The System must allow for the recording of the physical address of Mobile Home Pads within Mobile Home Parks.  Address items should be common to those used for Parcels.
	
	
	
	
	
	
	

	O. Mobile Devices (M)

	
	Narrative to describe the System’s Mobile Devices capabilities:
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	1.
	M
	Parcel site data             (see Parcel Administration # 8 Exhibits  9 and 10)
	
	
	
	
	
	
	

	
	
	land                                (see Parcel Administration # 9 Exhibit 11)
	
	
	
	
	
	
	

	
	
	building                           (see Parcel Administration # 10 Exhibits  12 and 13)
	
	
	
	
	
	
	

	
	
	improvement                 (see Parcel Administration # 11 Exhibits 14 and 15) 
	
	
	
	
	
	
	

	
	
	commercial use              (see Parcel Administration # 13 Exhibit 18)
	
	
	
	
	
	
	

	
	
	agricultural                      (see Parcel Administration # 14 Exhibit 19)
	
	
	
	
	
	
	

	
	
	cooperatives                    (see Parcel Administration #15 Exhibit 20)    
	
	
	
	
	
	
	

	
	
	mobile homes                  (see Parcel Administration # 16 Exhibit 21)
	
	
	
	
	
	
	

	
	
	forest                                 (see Parcel Administration # 17 Exhibit 22) 
	
	
	
	
	
	
	

	
	
	Income/expense              (see Parcel Administration # 18 Exhibit 23) 
	
	
	
	
	
	
	

	P.  Desirable Functional Requirements (D)
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	1.
	D
	Any future matching efforts between the Department’s Personal Income Tax (PIT) data and locally maintained Real Property tax data.
	
	
	
	
	
	
	

	
	Narrative to describe any future matching efforts:
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