
New York State Department of Taxation & Finance     RP-6110-I 
Office of Real Property Tax Services (5/13) 
 
 Instructions for Form RP-6110 

 Notice of Anticipated Material Change in Level of Assessment and Request for Special Equalization Rate 
 

A. Purpose  
The filing of a Form RP-6110, Notice of Anticipated Material Change in Level of Assessment, expedites the 
processing of special equalization rates and change in level of assessment factors for a designated assessment roll.  
 
When Form RP-6110 is filed by an assessor, the following events occur:  

-  school districts are advised, if appropriate, that a special equalization rate may be established for school 
tax apportionment; 

- the Taxable State Land Unit is notified that a special equalization rate may be established for the approval of 
taxable State land assessments; 

- the State Valuation Services Unit is notified that a special equalization rate may be established for the 
determination of special franchise assessments and railroad ceilings;  

- priority is placed on processing the assessor's report for the designated assessment roll.  
  
Data from the assessor's report is used to compute the change in level of assessment factor. The assessor's report 
must be reconciled before any special equalization rates are established or change in level of assessment factors are 
certified. The only exception may occur if a special equalization rate is established prior to the tentative roll date at 
the municipality’s anticipated stated level of assessment.  
 
B. Filing requirements  
Form RP-6110 must be completed and filed by any assessor who anticipates a material change in level of 
assessment. Form RP-6110 must be signed by the assessor for the municipality. The form should not be filed 
if the anticipated change in level of assessment is less than plus or minus 2%. 
 
Subpart 8186-3 of the New York Codes, Rules, and Regulations (NYCRR) requires that this form be 
submitted no later than 30 days prior to the last date set by law for the filing of the final assessment 
roll.  
 
Copies of Form RP-6110 may be obtained from the Tax Department’s Web site (at www.tax.ny.gov). 
 
Questions concerning the filing of Form RP-6110 should be directed to:  

NYS TAX DEPARTMENT  
ORPTS - EQUALIZATION SUPPORT SERVICES 
W A HARRIMAN CAMPUS 
ALBANY NY 12227 

 
 (518) 474-5666 
 
C. Line instructions  
If you anticipate a material change in level of assessment in your assessing unit, complete the information on 
the front of the form and send it to the address indicated on the form. Material change in level of assessment 
means a change in level of assessment of plus or minus 2% or more between the prior and current assessment 
rolls. Form RP-6110 must be signed by the assessor for the municipality.  
 
If you are completing a revaluation or update on the current roll, please indicate this on page 1 of the form. Also 
indicate the valuation date and the uniform percentage applied to all assessments.  
 
It is not necessary to complete the worksheet on the back of the form if you are certain that your assessing unit has 
had a material change in level of assessment.  
 
If you are uncertain whether you have a material change in level of assessment in your municipality, you may 
estimate the anticipated change in level of assessment by completing the back of Form RP-6110 as follows:  
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Column B - Enter the total assessed value of locally assessed properties on the prior roll.  
 

o RPS Roll Section 1 - The total assessed value of ordinary locally assessed properties means the total 
assessed value of all parcels entered on the "ordinary taxable" roll section before the subtraction of any 
partial exemptions (5,259,421 in the example that follows).  

 
o RPS Roll Section 3 - The total assessed value of all taxable State land properties before the subtraction of 

any partial exemptions (6,476,554 in the example that follows). 
 
o RPS Roll Section 6 - The total assessed value of utility and non-ceiling railroad properties means the total 

assessed value of all locally assessed utility and non-ceiling railroad properties entered on the "utility" roll 
section before the subtraction of any partial exemptions (122,340 in the example that follows).  

 
o Add the roll section assessed values and enter the sum on the Column B Totals line (11,858,315 in the 

example that follows).  
 
Column C - Enter the sum of the decreases in total assessed value due to physical or quantity changes on the 
current roll for each roll section. Decrease in total assessed value due to physical or quantity changes means the 
sum of the decreases in total assessed value at the prior year's level of assessment due to fire, demolition, removal 
of mobile homes, loss of parcels from the roll due to tax mapping, removal of duplicate parcels and property which is 
no longer a locally assessed property. It is not the result of splitting parcels. Decreases in the assessments of oil and 
gas rights assessed pursuant to Title 2, Article 2 of the Real Property Tax Law that are the results of decreased 
production (defined in 20 NYCRR section 8196.1) are treated as decreases resulting from demolitions and should be 
included in the sum. Add the roll section decreases in total assessed value and enter the sum on the Column C 
Totals line (Column C: 5,510 plus 1,664 = 7,174 in the example that follows).  
 
Column D - Compute the prior roll adjusted assessed value by subtracting the physical or quantity decrease total 
(Column C: 7,174) from the prior roll assessed value total (Column B: 11,858,315). Enter the difference on the Totals 
line of Column D. In the example, 11,851,141 is the prior roll adjusted assessed value.  
 
Column E - Enter the sum of the increases in total assessed value for equalization purposes for each roll section. 
Add the roll section increases in total assessed value and enter the sum on the Column E Totals line  
(Column E: 2,199,713 plus 1,535 = 2,201,238 in the example that follows).  
 
Column F - Enter the sum of the decreases in total assessed value for equalization purposes for each roll section. 
Add the roll section decreases in total assessed value and enter the sum on the Column F Totals line  
(Column F: 422,415 plus 2,817 = 425,232 in the example that follows).  
 
Note: A change for equalization purposes means the change to the total assessed value of real property existing 
on both the prior and current roll for which there has been neither a physical or quantity change nor a change in 
wholly exempt status.  
 
Column G - Compute the net change in total assessed value for equalization purposes by subtracting the 
equalization decrease total (Column F: 425,232) from the equalization increase total (Column E: 2,201,238). Enter 
the difference on the Totals line of Column G. This value may be a negative number. (In the example, 1,776,006 is 
the net change in total assessed value for equalization purposes.)  
 
Column H - Compute the estimated change in level of assessment by dividing the net equalization change  
(Column G: 1,776,006) by the prior roll adjusted assessed value (Column D: 11,851,141). Enter the result on the 
Totals line of Column H. The result should be shown to four decimal places (.1499 in the example that follows).  
 
If the amount in Column H is equal to or greater than plus or minus .0200, the assessor must submit the  
Form RP-6110. When submitted, the front of the form must be completed and signed by the assessor.  
 
See the example on the next page. 
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Example: 
 

Worksheet for the computation of the estimated change in level of assessment 

A B C D E F G H 

Roll 
Section 

Prior Roll 
Assessed Value 

Physical/ 
Quantity 

Decrease 

Prior Roll Adjusted 
Assessed Value  

(B-C) 

Equalization 
Increase 

Equalization 
Decrease 

Net Equalization 
Change  

(E-F) 

Estimated Change 
in Level of 

Assessment  
(G/D) 

1 5,259,421 5,510 2,199,713 422,415  

3 6,476,554 0 0 0  

6 122,340 1,664 1,535 2,817  

Totals  11,858,315 7,174 11,851,141 2,201,248 425,232 1,776,016 0.1499
 
 
Column descriptions 
 
A Roll Section 1 consists of ordinary locally assessed properties  
 Roll Section 3 consists of taxable state land properties  
 Roll Section 6 consists of utility and non-ceiling railroad properties  

B  Total assessed values for locally assessed properties by roll section on prior roll  

C  Sum of decreases in total assessed value due to physical/quantity change  

D  The prior roll adjusted assessed value is equal to the sum of column B minus the sum of column C  

E  Sum of increases in total assessed value for equalization purposes  

F  Sum of decreases in total assessed value for equalization purposes  

G  Net change in total assessed value due to equalization changes (sum of column E minus the sum of column F)  

H  Estimated change in level of assessment (column G amount divided by column D amount). If this quotient is  
 equal to or greater than plus or minus .0200, you must submit this notice.  
 
 
 



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.5
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize false
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile (None)
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /CreateJDFFile false
  /Description <<
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /DAN <>
    /DEU <>
    /ESP <>
    /FRA <>
    /ITA <>
    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /PTB <>
    /SUO <>
    /SVE <>
    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /ConvertToCMYK
      /DestinationProfileName ()
      /DestinationProfileSelector /DocumentCMYK
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles false
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /DocumentCMYK
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /UseDocumentProfile
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [600 600]
  /PageSize [612.000 792.000]
>> setpagedevice


