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ORPTS PROCESS LOCAL PROCESS

RPS data entry

database maintenance
record match based on county/book/page

RPS035 file transmittals

generate and review 
online sales reports.

• list of “arms-length”
  sales
• list of excluded sales
• potential
  contradictions

state products/programs 
using “sales” data

• equalization rates
• sales ratio studies
• level of assessment 
  verifications
• residential assessment ratios
• STAR exemptions
• real property market trends
• online data warehouse
• state aid eligibility criteria
• annual reassessment programs

local products/programs 
using “sales” data

• annual reassessment 
  programs
• sales ratio uniformity studies
• LOA determinations
• market-value determinations
• comparable sales analysis
• recalibration of 
  neighborhoods
• new owner updates to roll
• tax map changes (splits/merges)

ORPTS receives Form RP-5217-PDF

other data entry

Real Property System 
(RPS) databases

other non-RPS
databases

Local office receives copy of RP-5217-PDF

A real property transfer occurs (documented on Form RP-5217-PDF, Real Property Transfer Report)

Form RP-5217-PDF filed with county clerk

ORPTS data entry

ORPTS 
data files

SaleScan 
data files
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ORPTS data 
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assessment 

roll databases
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database maintenance
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correct or verify data

RP-5217 ACR
paper corrections
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LOCAL “SALES” 
DATABASES
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