
 

 

How to Use RPSV4 Standard Reports Utility Labels for 
Targeted Mailings 
 

Follow the instructions below to create labels using the RPSV4 Utility Label Report, which is 
available in RPS Standard Reports. 

You can produce mailing labels for targeted properties based on:  

• All Parcels 
• Roll Section 
• School District 
• Property Class Code  
• Exemption Code 
• Bank Code 
• Parcels with Residential Inventories 
• Parcels with Commercial Inventories 
• Star Income Verification (not necessary anymore) 
• Selections for Survey Year (internal ORPTS only) 

Reports: Option 1 Tab 
You can select by County, Town, or SWIS (6 digit) and specific roll years on the Option 1 tab. 

 



On the Option 1 tab, if you select specific exemption codes in the Select Options box, you have 
the option to select a filter, by term year or select an entire exemption code group. 

 

Report: Option 2 Tab 
On the Option 2 tab, you can choose sorting, break, suppress duplicate labels, and label format 
(size) options. 

 

 

 



Report Output 
Summary Listing Tab 

 
 



Labels Tab 
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