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IT-200-1

instructions

Instructions for Form IT-200 and Fast Form IT-100
Highlights for 1995 (see page 2)

From the Commissioner

Legislation enacted with the 1995-96 budget contains a
significant number of tax reductions aimed at reducing
the tax burdens on individuals. The top income tax rate
for tax year 1995 will fall from 7.875% to 7.59375%.
Standard deduction amounts, which have been frozen
gince 1990, increase for tax year 1995. The household
credit is retained, and the sarned income credit is
increased from 7.5% to 10%. There is also a new
excess deductions credit designed to offset tax
increases that the 1995 rate schedule would cause for
certain {axpayers.

As standard deduction amounts increase, more and
more taxpayers — even those who may have itemized
on their federal returns — may find it advantageous to
claim New York's standard deduction. You may also be
able to file the shorter and simpler Form IT-200. Please
read the instructions under the heading Which Form to
File vareiully. It could save you time and money.

As always, we will be working hard to get your refund to
you as quickly as possible. Toward this end, we are
continuing to develop machine-readable tax forms. The
background ink color on this year's forms and the
preprinted boxes where you make your entries represent
refinements in our program to develop machine-readabie

tax forms. This lets us use the latest computer imaging
technology i the initial scanning and data entry of
income tax returns. | also means more efficient
handling of your return. You can help by making your
entries carefully, as explained in these instructions, and
by filing an original return, not a photocopy.

By way of reminder, you can prevent delays in
processing your return and any tax refund that you may
he entifled to by reviewing the checklist on page 14.
This will help you avoid the kinds of errors that make it
necessary for us to send back or adjust your return.

Remember, too, that if you need help with your 1985
New York State income fax return, you can cali toll free
{from New York State only) 1 800 CALL TAX

{1 800 225-5829). From areas outside New York, call
(518) 438-8581. Trained service representatives are on
hand to answer any questions you may have.

Weldl Y Uk

Michae! H. Urbach
Commissioner of Taxation and Finance
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* 1T-200 Highlights for Tax Year 1995

Tax rate changes calied for in the 1987 tax reform legisiation, which were subsequently postponed, have been reinstated. For tax
year 1995, the state maximum tax rate has been reduced from 7.875% 1o 7.59375%. New York City tax rate changes, which were
also postponed, have been reinstated. The New York City tax tables have been changed accordingly.

New York State Earned Income Credit Percentage Increased

For 1995, the New York State earned income credit percentage is increased o 10% from 714%. {f you qualify, complete Form
iT-215, Claim for Earned Income Credit, and transfer the allowable amount o your refurn, Your earned income credit will raduce the
amount you owe or increase your refund. For more information about claiming the earned income credit, see the instructions for
Form {1-2158.

Refund Offsets for Overpayments of Public Assistance Benefits

Efiective September 1, 1995, a taxpayer's New York State, New York City or Yonkers income tax refund will be applied against any
overpayment of public assistance benefits which the taxpayer is required to repay to the Department of Social Services or a local
social services district. The refund will be applied only if the taxpayer is in default in repaying the amount to the Department of
Social Services or the local districl.

Specific changes affecting 1T-200 filers for tax year 1995 include the following:

Form IT-200 has been redesigned 1o be machine-readable.

Form 17-200 has been redesigned o let us use the latest scanning and image-processing technology. This will speed the handiing
of your return, and help us get your refund to you as quickly as possible. Please make your eniries in the boxes carsfully, as show
in the instructions. Also, please note that the boxes in which you make your dollar-amount entries on Form IT-200 are limited to the
maximum number of allowable characters. Do not make numeric entries outside these boxes.

Taxable interest income and dividend income are now reported on separate lines.

Previously, these amounts were combined and reported together on a singie line. You must now report taxable interest income on
line 2 of Farm {T-200 and dividend income on line 3.

You may qualify for the excess deductions credit,

If you itemized deductions on your federal return, you may qualify for the New York State excess deductions credit, If so, it may be
to your advantage to file Form IT-201 instead of Form IT-200. See the Worksheet for Figuring Which Return to File on page 4 of
these instructions for more information.

Earned Income Credit (EIC) space moved.

If you are claiming the New York State earned income credit on fine 33 of Form IT-200 and you are having the Internal Revenue
S@zfvice§ ﬁgL;re the amount of your federal credit, write EIC in the space at the left of the fine 33 entry boxes (not in the boxes
themseives).

Americans with Disabilities Act (ADA)

In compliance with the Americans with Disabilities Act, we will ensure that our lobbies, offices, meeting rooms and other facilities
are accessible to persons with disabilities. If you have questions about special accommodations for persons with disabilities, please
call the information numbers listed under Need Help? on page 7.

Your rights under the Tax Law

The Taxpayer Bill of Rights requires, in part, that the Tax Department advise you, in writing, of your rights and obligations during an
audit, when appealing a departmental decision and when your appeal rights have been exhausted and you need o understand
enforcement capabilities avaiiable to the Tax Department to obtain payment. For a complete copy of the information contained in all
of these staternents, you may request Publication 131, Your Rights and Obligations Under the Tax Law, by calling tolt free {from
New York State only) 1 800 462-8100. From areas outside New York, call (518) 438-1073.

Use your preprinted mailing label

The mailing fabel on the front of the packet is designed to speed processing and pravent comman errors that delay refund checks.
However, do not attach the label until you have completed and checked your return, For more information, or if you do not have a
tabel, see Step 5 on page 13 of the instructions.

Do you need a tax packet?

it you use a paid preparer, or if you use computer software to prepare your return, or if for any other reason you do not need a tax
packet mailed 10 you for next year's taxes, please check the box at item D of your Form 1T-200. By checking this box, you will help
us reduce printing and mailing costs.

When you check the box, we will send you a mailing fabel that you or whoever prepares your return should use on your 1996
return. Be sure o use your preprinted mailing label; if you do not, it may cause a delay in processing your return and your refund, ¥
you are entitfed to one,

Returns sent to the State Processing Center

You may have noticed that both the preaddressed envelope in the tax packet and the return address in the instructions refer to the
State Processing Center. This is a separate sorting facility whose purpose is to help us ensure that your refurn is processed

efficiently, and that you receive any refund that you are entitled to as quickly as possible. Although your personal income tax return
is no longer delivered directly to the W A Harriman Campus in Albany, the sorting operation at the Processing Center is conducted
in gtrict conformity with the secrecy provisions of the Tax Law. No unauthorized access to any information contained on your refurn
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General Information

Who Must File

New York Residents

You must file a New York State resident

return i you meet any of the following

conditions:

— You have 1o file a federal return.

— You did not have to file a federal refurn
but:

— your federal and you had
filing status federal
would have adjusted gross
been: income

{plus New York
additions)* of
more than:

single, and you

can be claimed

as g dependent on

ancther taxpayer's

federal eI .. .o s $2.800

single, and you
cannot be claimed
as a dependent on
gnother taxpayer's
federal return or

married filing joind return
or

married filing

separate return or

head of household or
qualifying widow(er} ... $4,000

*(New York additions are explained on
page 7 of these instructions; see the
federal instructions to find your filing status
and figure your federal adjusted gross
income. }

-— You want 1o claim a refund of any New
York State, city of New York or ¢ity of
Yonkers income taxes withheld from your
pay.

~ You want 1o claim a refund of the New
York State earned income cradit

— You are subject to the minimum income
tax.

- You are suject to the separale tax on
lump-sum distributions.

if you need help, call New York State
Taxpayer Assisiance toll free at

1 800 CALL TAX {1 800 225-5820) or see
page 7 of these insfructions.

Residents of New York City
and Yonkers

i you wers a resident of New York City or
Yonkers for 1985 and you have to file a New
York State return, report your New York City
income {ax or your Yonkers resident income
tax surcharge on your state returs.

Nonresidents of New York
City and Yonkers

i yau were not a New York City or Yonkers
resident for 1895 but you earned wages or
self-emplayment income in either of these

cities and you have o file a New York State
income tax return, you must also file Form
NYC-203, Cily of New York Nonrasident
Earnings Tax Return, or Form Y-203, City of
Yonkers Nonresident Earnings Tax Return. if
you are married, you cannot file jointly on
Form NYC-203 or Form Y-203. ¥ you each
have taxable earnings, you must gach file a
separate Form NYC-203 and/or Form Y-203.
Forms NYC-203 and ¥-203 are due at the
same Hme as your siate return and must be
attached to it. For more information, see the
instructions for these forms.

Homeowners and Renters

If you are a New York State resident and if
your household gross income was $18,000 or
fess, you may be entitled to a state tax credit
for part of the real property taxes or rent you
paid during the year. Qualified persons 65 or
oider can claim a credit of up to §375. For
quaiified persons under 65, the maximum
credit is $75. To claim the credit, complete
Form [T-214, Claim for Real Property Tax
Credit for Homeowners and Renters, and
attach it to your return.

it you do not have to file an income fax
return, you may still claim the credit by
filing only Form IT-214.

For more information, see Instructions for
Form iT-214 on page 19 and Publication 22,
Gensgral Information on New York State's Reafl
Property Tax Credit for Homeowners ard
Renters.

Residents of New York State
Claiming the Earned Income
Credit

i you are a New York State resident and
claimed a federat earned income credit, you
may be entitled to a state earned income
credit, To claim the credit, complete Form
IT-215, Claim for Earned Income Credit, and
attach it to your return.

For more information, see Farned Incorng
Credit on page 15.

Deceased Taxpayers

i a taxpayer died before filing a return for
1985, the taxpayer's spouse or personal
representative may have to file and sign a
return for that taxpayer. A personal
representative can be an executor,
administrator or anyone who is in charge of
the deceased taxpayer's property. H a
taxpayer did not have fo fle a federal return
but had New York Siate tax withheid, a New
York return must be filed to get a refund. i a
joint federat income tax return was filed for
the deceased taxpayer and the surviving
spouse, & joint New York State return can be
fitedd on Form T-200 or Form 1T-201,
depending on which federal form was filed.
The filing due date is the same as if the
taxpayer had lived. The person who files the
return for the deceased should write the
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taxpayers first name and date of death in the
arsa inticated at the top of the return.

if a refund over $10,000 is requested and

{1y the return is niot signed by the fiduciary or
(2} you are a court-appointed representative
and are claiming a refund for a deceased
taxpayer, file the return and attach 2 copy of
the certificate that shows your appointment.
Al other filers requesting the deceased
taxpayer’s refund must file the refurn and may
have to aftach Form AU-281.17, Survivors
Affidavit. Call or write us for this form. See
HMow to Get Forms on page 5 of these
ingtructions.

Members of the Armed Forces

If you are a member of the military and a
New York State resident, the amount of your
military pay that is subject fo federal income
tax is also subject to New York income tax. If
your permanent home {domicile) was in New
York State when you entered the military but
you were assigned to duly cuiside the state,
you are stil 2 New York State resident and
mmust fite a resident return even if you are
presently serving putside New York State. lf
your parmanent home {domicile) was in New
York State when you entered the military but
you meet the conditions for nonresident
status, your military pay is not subiect to New
York State income fax. if you are stationed in
a foreign country when your return is due and
you gqualiy for an autormatic two-month
extension of ime to file your federal return,
you are automatically granted a two-month
extension of ime to file your New York return.

City taxes — If you were a New York City or
Yorikers resident when you entered the
mititary and if your military pay is subject to
New York State income tax, #t is aiso subject
to New York City or Yonkers taxes. However,
if you meet the conditions for nonresident
status, your milifary pay is not subject io the
New York City or Yonkers nonresident
earnings tax.

For more information, see Publication 361,
New York State income Tax Information for
Military Fersonnef and Veterans.

Nonresidents and Part-Year
Residents

if you were not a New York State resident for
1995, or if your New York State resident
status changed, and you had New York Gtate
source income, you may have to file Form
1T-203, Nonresident and Part-Year Resident
Incorme Tax Return. For more information, see
the instructions for Form IT-203.

If you were a New York State resident for 2ll
of 1895, but a New York Gily or Yonkers
rasident for only part of the year, you cannot
use Form {T-200. Instead, you must complete
Form IT-201 and Form [T-360.1, Change of
City Resident Status. For more information on
change of city resident status, see IT-360.1-,
Ingtructions for Form IT-360.1, Change of City
Resident Status.



4 General Information

Which Form to File

i you File your New York income
filed tax return on:

federal

Form:

1040EZ Form T-100 if you want us to
figure your tax, and, if applicable,

claim the earned income credit,
or

Form IT-200 i you want to figure
your tax yourself or claim the real
property tax credit (see
Homeowners and Henters on
page 3} or you want o disclaim a
spouse’s debt {see Collection of
debts from your refund and
Disclaiming of spouse’s debt,
page 12) or you want to claim
the garned income credit (see
page 15).

Form IT-100 if you want us to
figure your tax and, i applicable,
claim the earned income credit
and you did not have individual
retirement arrangement {IRA)
distributions, pension or annuity
income or social security benefits
included in your federal adjusted
gross income. {You must use
Form IT-200 if you are married
and filing a separate federal
return and you did not have
individual retirement arrangement
{IRA) distributions, pension or
annuity income or social security
benefits included in your faderal
adjusted gross income.}

or

Form {1200 if you want to figure
your tax yourself and you did not
have individual retirement
arrangement (IRA} distributions,
pension or annuity income or
social security benefits Included
in your federal adjusted gross
income, or you warnt o claim the
real property tax credit (see
Homeowners and Renters on
page 3) or you want t¢ disclaim a
spouse’s debt (see Collsction of
debts from your refund and
Disclaiming of spouse’s debt,
page 12) or you want to claim
the earned income credit (see
page 15}

Form 11-201 (but see Can you
file Form IT-200 instead of Form
2077 below),

Can you file Form IT-200 instead of Form
IT-201?

Even though you filled federat Form 1040, you
shouid file New York’s shorter return, Form
IT-200, instead of Form 7201 if;

{7 you itemized your deductions on federal
Form 1040, but your New York standard
dedugtion is larger than your New York
#temized deducticn and you de not qualify
for the excess deductions credit luse
worksheet in the next cofumn), and

{3 your incorne was only from wages,
interest, dividends, taxable refunds, cradits
or oftsels of state and local income taxes
or unemployment compensation; and

10404

1040

{1 your adjustments 1o income are only for
IRA deductions, public employee 414{h}
retirement contributions, IRC 125 amounts
deducted or deferred from your salary
under a fexible benefits program
established by the city of New York or
certain other New York City public
employers, interest income on U.S.
government bonds or taxable refunds,
credits or offsets of state and local income
taxes; and

] your taxable income is less than $65,000:
and

] your only New York tax cradits are the
child and dependent care, household,
earned income or real property tax credits;
and

[ your anly other income taxes are full-year
New York City or Yonkers income axes:
and

71 you didn't make estimated tax paymenis,
you don't need fo extend the time 1o file
your refurn and you're a calendar-year
filer,

Worksheet
for Figuring Which Return to File

a. Total itemized deductions
from federal Schedule A,
ine 28 ... ................ a.
0. State, local and foreign
income taxes from federal
Schedute A, lines 5and 8 . b, e

¢. Subtractline b fromlinea . ¢

d. Enter the amount that
apphes to your filing status:
Single and can be
claimed as a
dependent ......... $2,800
Single and cannot
be claimed as a

dependent .......... 6,000
Married filing
jointretum ..., ... 9,500
Married fling
separate refurn (.., 4750

Head of houssheid .. 7,000
Qualifying widow{er) . 8,500 4.

If fine d is larger than line ¢, you meet the
first requirement in Can you file Form
T1-200 instead of Form 172017, and you
should file Form 1T-200 # you mest the
other requirertents. if ling ¢ is larger than
fne d, your tax will be less if you file Form
iT-201 and, if you quality, take the
itemized deduction and/or the excess
deductions credit. If other adiusiments to
faderal Hemized deductions apply 1o you
{for example, interest expense on money
borrowed to purchase or carry bonds or
securities whose interest is exempt from
New York State income tax}, adjust line ¢

appropriately.

No matter which federal form you filed,
you must use New York Form [T-201 if:

{1 Line ¢ of the Worksheet for Figuring
Which Return to Fife is targer thar line d
and you qualify to claim the itemized
deduction and/or the excess deductions
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credit. You qualify to claim this credit {from
$1 1o $89 maximum) if you itemized
deductions on federal Form 1040, and
your filing status is

— @ Single or @ Married filing separate
refurn and your taxable income is less
thar $24,500: or

- & Married fifing joint return or ®
Qualifying widow{er) with dependent
child and your taxable income ig legs
thar $48.000; or

— & Head of household and your
taxable income is less than $33.400,
For more information, see the
instructions for Form I'T201,

[73 You have individual retirement
arrangement (IBA) distributions, pension
O annuity income or social security
benefits included in your federal adjusted
Gross income.

{7 You have any of the iollowing New York
adjustments 1o income; subtractions for
taxable social security benefits and the
pension and annuity income exciusion {the
subtraction for interest income on U.S.
government bonds can be made on all
New York returns); additions to income for
interest income from state and local bonds
(hut not those of New York State and local
governments within the state) and the
acceleraled cost recovery system (ACRS)
deduction.

[ You can claim any of these New York tax
credits:

— excess deductions credit

—  resident credit

— accumylation distribution credit
- invesiment credit

— special additional morigage recording
tax credit {shareholdsr of electing New
York 8 corporation only)

— special additional mortgage recording
tax cradit carryover

— solar and wind energy cradit carryover
—  @¢enomic development zone credits.

The household credit, child and dependent
care credit and earned income credit can
be claimed on ail New York returns, The
real property tax credit can be claimed
only on Forms IT-200 and IT-201,
7] You are subject to any of these taxes:
- UM income tax
— separate lax on fump-sum
distributions
- add-back of investiment credit on early
dispositions
— part-year city of New York resident tax
— part-year ¢ity of Yonkers resident
inCome tax surcharge
— add-back of EDZ investment tax credit
— add-back of resident credit for taxes
paid fo a province ¢f Canada.

{7 You are claiming a 1995 estimated tax

payment or an overpayment credit from
your 1984 return.



Which Form to
File (continued)

3 You want 1o apply any part of your 1995
overpayment to your estimated tax for
1596.

71 You were a New York State resident for ail
of 1995, but a New York Cily or Yonkers
resident for only part of the year. For more
information on changs of city resident
status, see T-380.1-1, Instructions for
Form [T-360.1.

™ You are flling for a taxable period other
than the calendar year January 1 through
December 31, 1995,

M You need an extension of time 1o file your
return.,

if you did not have to fite a federal return but
you must Hle a New York return, use your
federal instructions io choose the federal form
you would have filed i one had been
required. Then use these instructions 1o
choose your New York form. You will also
nead your federal ingtructions o determine
your filing status, your income, adjustments to
income, and the number of exemptions vou
miay claim. if you need help, see page 7 of
these instructions,

Separate returns are required for some
martied taxpayers who file a joint federal
return. If one of you was a New York Siate
resident and the other was a nonresident or
part-year resident, you must each file a
separate New York return. The New York
State resident must use Form 200 or Form
F-201. The nonresident or part-year resident,
if required to file a New York return, must use
Form 1T-203. However, if both of you choose
o file as New York residents, you may file a
ioint New York State refurn; use Form 11-200
or Form 1T-201. Some Form [1-201 filers can
use Form 1T-200. See Can you file Form
IT-200 instead of Form IT-2017 on page 4. For
the definition of resident, nonresident and
part-year resident, see the instructions for
Form 1T-201.

Also, if you filed a joint federal return but are
unabhie to file a joint New York return because
the address or whereabouts of your spouse is
gnknown, you may be able 1o file a separate
returnt. See Line Instructions, em A on
pagée 8.

Electronic Filing

Taxpayers eligible to file an 1T-200 may file an
iIT-201 raturn slectronically instead. Electronic
filing offers the advantages of computer filing
accuracy angd rapid processing.
To file your return electronically:

~ You must be requesting a refund,

— You must file your federal return
glectronically.

— You must use a New York State accepted
preparer for efectronic filing.

— You must ensure that a signed 11-201-E,
Declaration for Electronic Filing of
Fesident Income Tax Return, and any
required attachments are filed on your
benall. The Tax Department will not
process an electronically fled return or pay
any refund due until the 1T201-E is
received.

General Information 5

How to Get Forms

You can get forms and publications at
many banks and public libraries, or by
using the Forms Order Blank in the fax
packet mailed 1o you. You can alsc get
forms by calling toll free {from New York
State anly) 1 8OO 462-B100. From areas
cuiside New York State, call

{518) 438-1073. If you want 1o wrile instead
of cafiing, address your letter fo NYS Tax
Department, Taxpayer Assistance Bureay,

W A Harriman Campus, Albany NY 12227,

Other Forms You
May Have to File

Form 1T-201-X, Amended Resident Income
Tax Return

Generally, an amended return claiming credit
for, or a refund of, an overpayment must be
filed within three years of the date that the
original return was fited, or within two years of
the date the tax was paid, whichever i3 later.
However, if you file an amended federal
return showing a change in your taxable
income, tax preference ifems, {ofal iaxable
amount or capital gain or ordinary income
portion of & lump-sum distribution, earned
ngome credit or credit for child and
dependent care expenses, you must also file
an amenced New York State return within 80
days of the date you amend your federal
return.

You must alsc file an amended return {o
correct any error on your original state retumn,
and to report changes made by the Internal
Ravenue Service.

If the internal Revenue Service changes the
taxable income, lax preference fems, total
taxable amount or capital gain or ordinary
income portion of a lump-sum distribution, or
disallows your refund claim, earned income
credit or credit for child and dependent care
expenses that you reporiad on vour federal
return, you must report these changes to the
New York State Tax Department within 90
days from the date the Internal Revenug
Service makes its final determination,

To amend your 19985 return, you must use
1995 Form IT-201-X. Since we canngl
process your amended return until we have
completed the processing of all orginat
returns, there may be some delay in
processing your amanded return. i you need
forms, see How to Get Forms on this page.

Form CT-33-D, Tax on Premiums Paid or
Payable to an Unauthorized insurer on
Risks Located Within New York State

Compiete this form if you have purchased or
renewed a taxaple insurance contradt from an
insurer not authorized to transact business In
New York State under a Certificale of
Authiority from the Superintendent of
Insurance. You wili be lable for a tax of 3.6%
of the premium. The return must be filed
within 80 days following the end of the
calendar guarter in which the contract was
purchased or renewed. For more information,
ses Form CT-33-0 and T3B-M-80(8)C,
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When to File

File your return as soon as you can after
January 1, 1996, but-not later than the filing
deadling, April 15, 1996, If you are required to
file your 1985 federal return al the IRS
Service Certer in Andover, Massachusells,
the filing deadiine for your 1995 New York
return is Aprit 16, 1996, If you file late, you
may have lo pay penalties and interest. See
Pepalties and interest cn pages 6 and 7.

Extension of time to file — If you know that
you cannot meet ihe filing deadline, ask for
an extension of time by fling New York State
Form [F370, Appifcation for Aufornalic
Extension of Time to File for Individuals. The
time to file will be automatically extended for
four months if you file Form 11370 on time
and pay any fax you owe with it. If you expect
to gither recelve a refund or have no amount
of New York State, New York City or Yonkerg
income fax remaining unpaid as of the due
date of your return, and you are filing federal
Form 4868 to extend the time to file your
federal return, you can also use a copy of
federal Form 4868 to extend the time 1o file
your New York return instead of filing Form
{T-370. Write New York State Copy &t the top
of the form.

i you are required 1o pay any tax when you
request your extension, mail Form IT-370 with
your payment {0 Extension Request, P O Box
15106, Alpany MY 12212-8106.

if you are not required o pay any tax when
you request your extension, mail Form IT-370
{or the copy of your federal Form 4868) 1o
Extension Request - NR, F O Box 15105,
Albany NY 12212-5105.

When you file, you must use Form 1T-201;
you cannot file Forms 1100 or IT-200.

If, after asking for an extension of tme to file
using paper Form {1-370 or federal Form
4868, you choose to file vour federal return
elecironically, you may stili file your New York
State resident income tax return electronically
through August 18, 1996, Electronic returns
may not be filed after this date.

If you are a U.S. citizen or a U.S. resident
fiving and working abroad and you quably for
an automatic two-month extension of time o
fife your federal return, you are automatically
granted a two-month extension of time to file
your New York return. For more information,
ses Publication 88, General Tax Information
for New York State Nomresidents and
Fart-Year Residents.

Where to File

Use thes preaddressed envelope that came
with your tax packet. if you do not have one,
address your envelope as follows:

Far refund returns —
STATE PROCESSING CENTER-REFUND 95
ONE WATERVLIET AVE EXT
ALBANY NY 122681-0001

For all other returns —
STATE PROCESSING CENTER
ONE WATERVLIET AVE EXT
ALBANY NY 12261-0001
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Reminders

Refunds/Real Froperty Tax Credit/
Earned Income Credit

Even if you do not have to file a return for
any other reason, (see Who Must File, page
3) you cannot get a refund of New York State,
New York City, or Yonkers income taxes
withheid from your pay unless you file a
return, You must also file a return to receive
any refund to which you are entitled because
you are qualified o claim the earned income
credit. If you qualify, attach Form IT-215 1o
your 11-200 to claim the refund for this credit.
For more information see Earned Income
Credit on page 15 of these instructions.

You may also be efigible for a refund i you
are qualified to claim the real property tax
credit, i you qualify, file Form 1T-214 o claim
the refund for the credit. You do not have to
file & tax return in order to file Form IT-214.
For more information on the real property tax
credit, see Homeowners and Fenters on page
3 of these instructions.

Name and Social Security Number

You must enter your name and social security
rumber on alf forms you send 1o us. If you
are making a payment, write your social
security number and 1995 income Tax on
your check or money order.

Whole Dollar Amounts

You may round all money items on your
refurn to the nearest dollar. For example,
round $10.48 to $10.00; round 310.50 to
$11.00. if you round to the nearest dollar,
round for all amounts.

Household Credit

if you are single, with federal adjusted gross
income of $28,000 or less and cannot be
claimed as a dependent on anocther
taxpayer's federal return, you qualify for a §20
te $75 housshold credit.

if you are married filing jointly, head of
household {(with qualifying person) or a
qualifying widow{er) with dependeant child with
federal adjusted gross income of $32,000 or
less and cannot be claimed as a dependent
on another taxpayer's federal return, you
qualify for a household cradit of $15 to $75
plus §5 to $15 for each exemption vou claim
on your federal returmn.

If you are a New York City resident you may
also qualiy for a New York City household
credit.

For more information on the New York State
household credit, see the instructions for line
22 on page 10 of these instructions. For more
information on the New York City household
credit, see the instructions for line 25 on page
11 of these instructions.

Wage and Tax Statements

Your employer must give you a wage and tax
statement — either federal Form W-2 or New
York State Form IT-2102. This statement
shows your iofal earnings and the amournt of
New York State, New York City and Yonkers
taxes withheld from your pay during the year.

You must staple your wage and tax
statement{s), New York State Form IT-2102
{Copy 1) or federal Form W-2 {Copy 2), to
your relurn a8 shown in Step 7, Return
Assembly, on page 13 of these instructions. i
you have not received your wage and tax
statement by February 15, 1998, or if the
sfatement you received is ingorrect, contact
your employer.

Paid Preparers Must Sign Your
Return
Anyone you pay 10 prapare your return must

sign it and fill in the other blarks in the paid
preparers area on the back of your return,

The preparer required to sign your return
st sign it by hand; signature stamps or
labels are not acceptable. If someone
prepares your return and does not charge
you, that person should not sign it

Paid preparers may be subject 10 a penaity
for failure to comply with certain
requirements. For more information, see
Penalties and Interest below.

Computer Filled-In Returns

If you use a computer o fill in your raturn, be
sure you meet these requirements:

[71 1 you do not use the official income tax
forms that we provide, any
computer-generated form you use must
comply with the guidelings in Publication
75, Specifications for Reproduction of
1895 New York State Income Tax Forms,

{1 Your software must conform 1o current
tederal and state income tax laws.

Check Your Withholding for 1996

if, afier completing your 1995 tax return, you
want to change the amount of tax withheld
fram your paycheck, complete Form 1T-2104,
Employee’s Withholding Allowance Certificate,
and give i to your employer.

Keep Copies of Your Tax Records

Please remember 1o keep a copy of your
completed income tax return. Also keep
copies of any books, records, schedules,
statements or other related documents,

You may be asked by the Tax Department to
provide copiss of these records alter you
have filed your income tax return,

Penalties and Interest

Itterest — will be charged on income fax
that is not paid on or before the due date of
your return, even if you received an extension
of time {0 file your return. interest is a charge
for the use of money and in most cases may
not be waived. interest is compounded daily
and the rate is adjusted quarterly.

if you are due a refund, you may aiso be
entitfed to receive interest on your
overpayment, Interest is compounded daily
and the rate is adiusted quartarly. If the
refund is made within 45 days after the due
date of your return, no interest will be paid. #
you fite your return after the due date
{including extensions), no interest will be paid
if the refund is made within 45 days after the
date you filed. i the refund is not made within
this 45-day period, interest will be paid from
the due date of the relurn or from the date
you filed, whichever is later. Mowsver, interest
will not be paid o you:

- on the portion of your refund that ig
attributable 1o the real property lax credit
or earned income cradit; or

— if your return cannot be processed,

To be processed, your return must show your
name, address, social segurity number,
signature and the information needed to
mathematically verify vour tax liability.

Late filing penalty — If you fie late, you will
be charged a penally of 5% of the tax due for
each month, or part of 2 monih, the return is
fate, up to a maximum of 25%, unless you
extend the thme 10 file or attach to your return
an explanation showing reasonable causs for
the delay. If your return is more than 80 days
late, this penalty will not be less than the
lesser of $100 or 100% of the amount
required {0 be shown ag tax due on the
return reduced by any tax paid and by any
credit thal may be claimed, For information on
filing an extensicn of fime to file your return,
seg When to Fife on page 5 of these
instructions.

Late payment penalty — i vou do not pay
your fax whern due, you will be charged a
penally of v2 of 1% of the unpaid amount for
gach month or part of a month i is not paid,
up fo a maximum of 26%. This penalty is in
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addition to the interest charged for iate
paymenis.

This penalty may not be charged i you attach
o your return an explanation showing
reascnabile cause for paying iate.

If you figure your tax incorrectly — You
may have to pay a penalty if the tax you
report on your refurn is less than your correct
1ax. if you are off by more than 10% or
$2,000, whichever is more, you may have to
pay this penalty. The penally is 10% of the
difference between the tax you reported and
the tax you actually owe.

Negligence penalty - If your refurn does
not show all of the tax imposed under the Tax
Law, its rules or reguiations, due to
negligence or intentional disregard but not
with intent 1o defraud, you will be charged a
penalty of 5% of any deficient amount. In
general, a deficiency is the difference
between the correct tax and the tax shown on
your return, In addition, 50% of the interest
due on any underpayment resulting from
negligence wili be added to your tax.
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Penalties and Interest (continveq)

Fraudulent returns — If any partof &
deficiency is due fo fraud. you will be charged
a penaity of 50% of the deficiency. in general
a deficiency is the difference baiween the
correct tax and the tax shown on your return.
In addition, 50% of the inferest due on any
deficiency resuiting from a fraudulent act will
e added o your fax.

Frivolous returns — A penalty of up to $500
will be imposed on any person who files 2
frivolous tax relurn, A refurn is considered
frivolous when it does not contain information
needed 1o judge the comectness of the tax
return, or reports information that is obviously
and substantially incorrect, and infended {o
detay or impede the administration of Article
22 of the Tax Law or the processing of the
return, This inciudes altering or siriking owt
the preprinted language above the space

pravided for your signature, This penalty is
added 1o any other penalty provided by law.

Failure of paid preparers to conform o
certain requirements ~— A penalty of $50
par raturn or claim for refund will be assessed
a paid preparer for failure to comply with any
of the following requirements:

-~ faflure to sign the tax return or claim for
refund;

-— faifure to include the idenBifying number of
the paid preparer (i an individual paid
preparsr is an amployee of an employer or
a partner in a parinership thal is a paid
preparer, the return or claim for refund
must also include the identifying number of
the emiployer or parinership);

— failure 10 furnish a completed copy of the
tax return or claim for refund to the

{axpayer nof later than the time the return
is presented for the taxpayer’s signature;

— failure to keep a completed copy of the
return or claim for refund prepared for
each taxpayer or {0 keep the name and
identification number of each taxpayer {or
wiiom a return was prepared on a list and
{0 make the copy or list available for
ingpection upon reguest.

The period for keeping a completed copy
of the return or information on the list is
three years alter the due date of the return
{not counting extensions) or three years
after the date the return was presenied to
the taxpayer for signature, whichever is
later.

For each of the requirements fisted above, &
paid preparer may be subject to a maximum
penalty of $25,000.

New York Additions

New York additions are iterns you raust add to
the adjusted gross income from your federal
return, and help determine whether or not you
have to fite a New York income tax return. Brisf
descriptions of the more comimon additions
follow:

1. Intergst income on gtate and local bonds (but
not those of New York State and local
governments within the state).

2. interest or dividend income on U.8. bonds or
securities exempted from federal income fax
but niod from state incoma {ax.

3. The amount of public employes 414(h}
retirement contributions paid by Tier 111 or
Tier iV members of the New York State and
Local Betiremeant Systerns, which includes
the New York State Employees’ Retirement
System and the New York State Policemen's
and Firemen's Retirement System; or Tier [l
or Tier IV members of the Naw York State
Teachers' Retirement System; or employees

of the State or City University of New York
who belong lo the Optional Retirement
Program; or any tier member of the New York
City Employees’ Retirement Systam, the New
York City Teachers' Retirement System, the
Mew York City Board of Education Hetirement
System, the New York City Police Pension
Fund or the New York City Fire Department
Pension Fund.

4, The amount that was deducted from your
salary for health insurance and the welfare
benefit fund surcharge if you were a career
pansion plan member of:

- the New York City employees’ retirement
systerm, or

- the New York City Board of Education
retirement system.
5. Income taxes deducted in figuring federal
adiusted gross income (e, deducted as a
busingss expense on your lederal ceturn),

8. Interest expense on loans used to buy bonds
and sscurities whosa interest is exempt from
New York State tax if you deducted that
irterest expense in figuring your federal
adiusied gross income.

7. Amortization of bond premiums whose
intergst incomae is exempt from New York
State tax and expenses relating to income
exempt from New York State tax i you
dedusted the amortization or expenses in
figuring your federal adiusted gross income.

8. The amount of New York State solar and
wind anergy credt you claimed for regidential
property fater sold or disposed of at a gain if
the basis of the property incluted the cost of
your gnergy system.

$. The IRC 125 amounis deducted or deferred
from your salary under a Hlexible banefits
program established by the city of New York
or certain other New York City public
employers.

below), but we cannot fill In your return for you.

You can get help filing in your return from:

assigtance site nearest you.

— Social service agencies.

Information

We will answer your tax guestions if you call us {see Jnformation

— Volunteer Income Tax Assistance (VITA) and Tax Counseling for the
Eiderly (TCE}. Volunteers will give free help to lower income, eldetly,
handicapped and non-English-speaking individuals. Walch for VITA
and TCE information in your cormmunity or call toli-free
1 800 CALL TAX {1 BOO 225-5829) for the location of the voluntesr

— Senior citizens centers; contact center for dates and limes.

Need Help?

{518) 438-8777.

Trying to Resolve a Problem with the Tax Department?

Naw York State has a Problem Resclution Program for taxpayers who
have been unable 1o rescive a problem with the Tax Departmeant. For
additional information, see Resolving Tax Problems on page 14.

When to Call About Your Refund

Generally, early flers get their refund checks first. If you file after

Aprit 1, you may not receive your refund check for up to 8 weeks. If you
have o oall to ask where your refund check Is, please wait until

Aprit 17; then call our automated system toll free (from New York State
only) 1 800 443-3200. From areas outside New York State, call

Have a copy of your tax return available when you cail.

Hotline for the Hearing and Speech Impaired

For information or answers to your New York State tax guestions, call
toli free (from New York State only) 1800 CALL TAX

{1 800 228-5829). From areas outside New York State, call

{518} 438-8581. Telephone assistance is available from 8:30 a.m. to
4:25 p.m. Monday through Friday. To make sure that Tax Department
employess give courteous responses and correct information to
taxpayers, a Tax Department supervisor sometimes monitors telephone
calis. No recorc is kept of any taxpayer's name, address or social
saecurity number,

it you want 1o write instead of calling, address your letter to NYS Tax
Bepartment, Tax_;;ayer Assistance Bureau, W A Harriman Campus,
Afbany NY 12227
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if you have a hearing or speech impairment and have access to 2
Talecommunications Device for the Deaf (TDD), you can gel answers 1o
your New York State tax questions by catling 1 800 634-2110 1oll free
from anywhere in the U.S. (including Alaska and Hawail} and Canada.
Hours of operation are from 8:30 am. to 4:15 p.m. Menday Yhvough
Friday. If you do not own a TDD, check with independent hiving centars
or community action programs to find oul where machines are available
for public use. In complignoe with the Americans with Disabilities Act,
we will ensure that our fobbies, offices, meeting rooms and other
iacilities are accessible to persens with disabilities. If you have
questions about special accommodations for persons with digabiliies,
piaase cali the numbers listed under Information above.




o SIEPSILING INSITUCHONS

Steps for Preparing Your Return

Prepare your federal return first; much of
the information on your New York State
return will be the same. In many cases
when New York State and federal tax laws
are similar, the New York instructions do not
repeal ali the requirements but instead,
exptain the differences.

Step 1
Get all forms and publications you need.

it you need any forms or publications, see
How fo Get Forms on page 5.

Step 2
Get your tax records together.

If you received a saiary or wages, get ail your
1995 wage and tax statements together.
These can be either New York Form 112102
or federal Form W-2. Only your employer can
issue or correct these forms. If you have not
received your wage and tax statements by
February 18, or if the form you received is
incorrect, contact your employer,

i you plan to take the real property tax credit,
get all the supporting information and records
you will nead,

Step 3
Fill in your return.

Filt in your return using the ne instructions
for Form IT-200 that begin on this page or the
instructions for Fast Form 7100 that begin
on page 17. Then continue with Step 4 on
page 13,

Line Instructions for Form IT-200

All infarmation on your return, except for your
present address, must be for the cafendar
year January 1 through December 31, 1995,

Make your entries in the white areas of
Form 1T-200.

Name and Address Box

Do not write in this box or attach your
mailing labetl until you have compieted and
checked your return. Step 5 on page 13 of
these instructions will tell yvou how to
complete this section of your return.

After you have completed and checked your
relurn be sure 10 use your preprinted mailing
tabel; if you do not, # may cause a delay in
Processing your rgturn and your refund, if you
are entitled to one.

[tem A

Filing status

Show your fifing status by marking an Xin
only one box. In nearly all cases, you must
use the same filing status on your state return
that you used on your federal return. If you
didd not have to file a federal return, use the
same filing status thal you would have used
for federal income tax purposes.

The only exceptions 1o this rule apply to
married individuals who fife a joint fedaral
return and:

{1) one spouse is a New York State resident
and the other is 3 norresident or
part-yaar resident. in this case you must
either:

(a} file separate New York returng using
filing status @ or

b} file jointly, as i you both were New
York State residents, using filing
status @,

{2} you are unable to file a joint New York
return because the address or
whereabouts of your spouse is unknown
or your spouse refuses to sign a joint
New York return. In this cass, you may
file a separate New York return using
filing status 3,

Caution ~ A separate return may be filed
using exception (2) only if you meet at
feast one of the foliowing conditions:

= you can demonstrale that the address
or whereabouts of your spouse is
unknown, reasonable efforts have
been made to locale your spouse and
good cause exists for the failure o file
a joint New York return: or

— reasonable sfforts have been made to
have your spouse sign a joint return,
there exists objective evidence of
alignation from your spouse such as
judicial order of protection, tegal
separation under a decree of divorce
or separate maintenancs, or living
apart at alt times during the preceding
year, and good cause axists for the
faitura to file a joint return.

ltem B

Did you itemize your deductions on your
1985 federal return?

i you itemized your deductions on your 1885
federal income tax return, check the Yeg box.
If you claimed the standard deduction an your
federal return, check the No box.

Rem D

Do you need a tax packet (IT-200-P) sent to
you next year?

If you use a paid preparer, or if you use
computer software 1o prepare your return, or
if for any other reasor you do not need a tax
packet mailed to you for next year's taxes,
please check the box at item D of your Form
IT-200. By checking this box, you will neip us
reduce printing and mailing costs.

When you check the box, we will send You a
maifing label that you or whoever prepares
your refurn should use on your 1998 return.

Tax Computation
Line 1

Wages, salaries, tips, etc.

Enter the total of all wages, salaries, fringe
benefits and tips vou reported on your 1995
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federal return, including any that were not
reported by your employer on & wage and tax
statement. If you did not have to file a federat
return, report the same income you would
have reported for federal income tax
purposes.

Line 2

Taxable interest income

Enter the taxable interest income raporied on
your federal return. if you did not have 1o file
a federat refurn, report the same interest
income you would have reported for faderal
ingome fax purposes.

Line 3

Dividend Income

Enter the dividends reported on your federal
return. i you did not have to file 3 federal
return, report the same dividend income you
would have reported for federal income tax
purposes.

Line 4

Taxable refunds, credits or offsets of state
and local income taxes

Enter the amount of taxable state and local
ingome tax refunds, credits or offsets included
as income on your federal return. Also enter
this amount on ling 12,

If you ¢ig not have to file a federal return,
report the same amount of taxable state and
local income tax refunds, credits or offsels
you would have reported for federat income
tax purposes.

Line 5

Unemployment compensation

Enter the unemployment compensation
reported on your federal return.

If you did not have to file a federal return,
report the same unemployment compensation
you would have reported for federal income
tax purpeses,



Line 6

Add lines 1 through 5 and enter the fotal on
fine &. This should be the same as the total
income on your federal Form 1040A or 1040
or the adjusted gross income on your federal
Form 1040EZ.

Line 7

individual retirement arrangement {IRA)
deduction

Enter the individual retirement arrangement
{IRA) deduction reported on your federal
raturn, i you are married and filing a joint
returp (filing status @) and both of you
claimed an IRA deduction on your federal
return, enter the total of both spouses’ 1RA
deductions. If you did net have {o file a
federal return, claim the same deduction you
would have claimed for federal income tax
pUrpCSes.

Line 8

Subiract line 7 from fine § and aenter the
rasult on line 8. Thig should be the same as
the adjusted gross income on your federal
Form 10404, 1040 or 1040EZ.

Certain items of income not taxed by the
federal government are taxed by New York
State

These New York additions must be added to
fetleral adjusted gross income, The only New
York additions reported on Form I'T-200 are
public empioyee contributions (line 9; and IRC
125 amounts from the New York City flexible
benetits program {line 10},

Line 9

Public employee contributions

identity any of the following that apply o you
by wriling the item number and the amount of
each in the white area on fine 8. Enter the
total amount on line 9 in the money column.

1. The amount of 414{h} refirement
sontributions shown on your wage and tax
statement{s}, New York State Form
IT-2102 {Copy 1), o7 federal Form W-2
{Copy 2}, i you were:

— a Tier [If or Tier 1V member of the
New York State and Local Retirement
Systems, which include the New York
State Employess’ Retirement System
and the New York State Policemen's
and Firemen's Retirement System, or

— a Tier 11 or Tier 1V member of the
New York State Teacher's Retirement
System or

— an employee of the Siate or City
University of New York who belongs o
the Optional Retirement Program or

- any tier member of the New York City
Employees' Retirement System, the
New York City Teachers' Retirement
System, the New York City Board of

£ducation Retirgment System, the
New York City Police Pension Fund or
the New York City Fire Department
Pension Fund {section 812(b}28) of
the Tax Law.

2. The amount shown on your wage and tax
statementi(s), New York State Form
IT-21062 (Copy 1) or federal Form W-2
{Copy 2} thal was deducted from your
safary for health insurance and the welfare
benefit fund surcharge if you were a
career pension plan member of:

-— the New York City employees’
retirement system, or

— the New York City Board of Education
ratirement system.

Do not enter on line 9 contributions to a
section 401{k} deferred arrangement, section
403(p) annuity or section 457 deferred
compensation plan.

Line 10
Flexible benefiis program {IRC 125)

i you were employed by only ong of the
foliowing agencies, enter your IRC 125
amount in the monay columrn.

tf you were employed by more than one of
the following agencies, write the name of
each agency and the IRC 125 amcunt in the
white area on line 10. Enter the total amount
on fine 10 in the money colums.

The IRC 125 amount(s) shown on your wage
and tax statement(s), New York State Form
1T-2102 {Copy 1) or federal Form W-2 (Copy
2y that was deducted or deferred from your
salary (section 612 {b}{31} of the tax law)
under a fiexible benefits program established
on your behalf by the city of New York and
certain other New York Clly public employers
(City University of New York, New York City
Heaith and Hospitals Corporation, New York
City Transit Authority, New York City Housing
Authority, New York City Off-Track Beiting
Corporation, New York City Rehabilitation
Morigage Insurance Corporation, New York
City Board of Education, New York City
Sehoot Construction Authority, Manhattan and
Bronx Surface Transil Operating Authority or
the Staten Island Rapid Transit Authority),

Certain items of income taxed by the
federal government are not taxed by New
York State

These New York subtractions musgt be
subtracied from your federal adjusted gross
income. The only New York subtractions
reported on Form [T-200 are taxable refunds,
credits or offsets of state and local income
taxes {line 12) and interest income an U.S,
government bonds {line 13). 39
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Line 13

Interest income on U.S. government bonds

Enter on line 13 the amount of interest
income from U.8. government bonds or other
1.8, government obligations that is included
in your federal adjusted gross income. {This
may be all or part of the tine 2 {axable
interest income amount, or it may be zero.
Check your irderest income records 1o
determine the correct amount to enter on line
13} Interest income on bonds or other
ohligations of the U.S. governmant is not
taxed by New York State. include on line 13
dividends you received from a reguiated
investment company {mutual fund} that
invests in obligations of the 1.8, government
and meets the 50% asset requirernent each
quarter. Once this requirement is met, the
portion of the dividends you received that
may be included on line 13 is based upon the
portion of taxable income received by the
mutual fund that is derived from federal
obligations {section 812{¢){1] of the Tax Law).
information regarding the 50% asset
requiremnent and figuring your allowable
subtraction {if any) should be obtained from
the mutual fund.

Line 14

New York standard deduction

The standard deduction you take on ling 14
depends on the standard deduction you took
an your federal return.

If you tock the standard deduction on federal
Form 1640 or you did not have to file a
federal refurn, you must take the standard
deduction on line 14. Find the correct amount
for your filing status in the Standard
Deduction Table pelow:

. New York
Slandard Deduction Table

Standard Deduction

Filing Slatus {enter on line 14}
T Single and checked Yesal em C .. ... 5 2.800
Singte and checked Noatltem C .. ... ... 6,600
% Married filing joint retura ... ... .. 10880
4 Married filing separate return ... 5,400
% Head of household (with qualifving person} .. B150
% Qualilying widow(er) with dependent child ... 10,800

Line 15

New York dependent exemptions

Enter on fine 15 the number of your
dependent exemptions from the Dependent
Exemption Worksheet on the next page.

if you did not have to file a federal return,
enter on knes a and b of the worksheet the
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number of exernplions that would be allowed
for federal income tax purposes,

New York
Dependent Exemption Workshest

New York exemptions are allowed only for
your dependents. The value of each New
York dependent exemption is $1,000.
Personal exemptions for you, and for your
spouse if you dre married, are not allowed
on your New York State return.

Check only one box

(1 W you filed federal Form 1040EZ, enter
“0" on line 15.

1 ¥ you filed federal Form 10404
or 1040, compilete the foliowing
workgheet:

a. Enter the number of
examptions claimed on
federal Form 1040A or
104G, line Ge ........... a.

. Enter the total number of
boxes checked on line 83
and line 6b of federal Form
1040A or 10406 ....... ...

¢. Subtract ling b from line a.
This is the number of your
New York dependent
exemptions. Enter this
number in the white

space onldine 15 ... .. .. c.

Example — For a hushand and wife with 1
dependent child, the entry on line 15 would
ke 1" as shown below.

W51 | 1iojo0.lolo

Line 17

Taxable income

Subtract line 16 from fine 11 and enter the
difference on line 17. i line 16 is more than
or equal 1o line 11, enter "0" on ting 17 and
skip to line 31. i line 17 is $65,000 or more,
stop; you cannot file ‘on this form. You must
file your return using Form 1T-201.

Line 19

New York State {ax

Find your New York State tax by using the
State Tax Table on viclet pages 29 through 38
of these instructions. Be sure to use the
correct column in the tax table. After you have
found the correct tax, enter that amount on
line 19,

There is an example at the beginning of the
table to help you find the correct tax.

Line 20

New York State child and dependent care
credit

You can claim this credit if you were allowed
a child and dependernt care credit on your
federal return.

Enter in the boxes on fine 20 the number of
qualifying persons cared for in 1985 and the
amount of federal credit (not expenses) for
child and dependent care from federal Form
1040A, Schedule 2, Part {I fine 10, or, if you
filed tederal Form 1040, from fedsral Form
2441, Part 1, line 10, before any fimilations.
Yo figure your New York crecit, multiply the
federal credit before any limitations by 20%
{20} and enter the result on fine 20,

Line 22

New York State household credit

Depending on your filing status, enter your household credit from the table below. You guality to
claim this credit if you checked the No'box at item C on your Form IT-200 and if you checked:

[ filing status @ only (Single) and the amount on Form 200, tine 8, is not over $28,000; or
[ filing status @, @, @ or & and the amount on Form IT-200, line &, is not aver $32,000.

Filing Status O only (Single) - Use Household Credit Table ! below 10 find the amount of your
New York State household credit.

Filing Status @, ® and ® - Use Household Credit Table /i below 1o find the amount of your New
York State household cradit, Married 1040EZ filers use column 2.

Filing Status @ only (Married filing seﬂarate return} - Use Househotd Credit Table 1} below 1o
find the amount of your New York Slate household credit.

New York State
Household Credit Table |
Filing status © only (Single}

if Form {1-208, line 8 is: -

Over but not aver enter an Form 1200, line 221
.............................. $ 5000 ... 8T8
$5000 ..., 6000 80
BOGD ... OO0 50
FO00 ... 20000 L. 45
00000 ... 2000 40
25000 ... 28000 20
28000 . Mo credit is allowed; enier

0" on Form {1-200, ine 22
" This may be any amount up to $5,000, including "0” or & negative amount.

New York State
Househotld Credit Table Il
Filing status 2, @ and &

# Form iT-200, And the number of exemptions from your federal return,
fine § is: ting Ge, (married 1040EZ filers use column 2), is:
TR
Over but not 1 2 3 4 5 | 8 7 7
over Enter on Form 1-200, line 22:
................. 3 8,000 § 90 1057 120 | 135 | 180 | 165 | 180 15
$ 5000 ..., .. 8,000 75 90 105 | 120 | 135 | 180 | 185 15
80600 ......... 7.000 65 80 85 110 | 125 | 140 | 155 15
7000 ... 20,800 80 75 S0 ¢ 105 ¢ 120 | 135 1 150 ¢ 158
20,000 ... ... 22,000 50 70 a0 9G¢ | 100 ¢ 110§ 120 10
22000 ..., 25,000 50 60 70 B0 80 1 100 | 10 10
25000 ... ... 28,000 40 45 50 55 g &80 85 70 5
28000 ..., 32,600 20 25 30 35 40 458 50 5
32000 ... No credit is allowed; enter "0" on Form T-200, line 22.

" This may be any amount up to 35,000, including “0” or a negative amournt.
" For gach axemption over 7, add amount in this column 10 column 7 amount.

New York State
Household Credit Table II
Filing status @ only (Married filing separate return)

#f Form [T-200, line 8 total And the number of exemptions from both
from both returns is: federal returns, line Be, is:
over
Over but not 1 ! 2 i 3 l 4 l 5 E 6 ‘ 7 ! ™
over Enter on Form 1T-200, line 22:
................. % 5,000" 3 45 [ 5250! B0 [B7.50] 75 (8250 90 i 7.50
5000 ..., 8,000 37.80 45 5BBG| 60 18750 75 (82501 7.50
8,000 (... ... 7.600 32.50 4G 14750 55 (8250 70 (7753 7.50
7,000 ... 20,000 30 |37.50} 45 |B250) B0 875D 7B 7.50
20,000 ..., 22,000 30 35 40 45 50 55 80 5
22000 ... ..., 25,000 25 30 38 40 45 50 55 5
2000 ... ... 28,000 20 2250 25 12750 30 3280 35 2.50
28000 ......... 32,000 10 125010 15 147801 20 (2250 25 2.50
32000 ... .. No credit iz aliowsed; gnter “0” an Form {T-200, line 22.

T This may be any amount up to $5,000, ingluding “07 or & negative amount.
** For sach exemption over 7, add amount in thig column o column 7 amounl.
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Lines 24 through 27 and line 36 apply only to New York City taxes. H you are not subject to New York

City taxes, do not fill in these lines.

Line 24

City of New York resident tax
if you were a resident of New York City enter your city resident tax on fine 24,

A city of New York resident tax surcharge has been buill into the tax table. The amount of the
surcharge is determinad by your filing status and level of taxable income.

Fing your New York City resident tax by using the City Tax Table on white pages 37 through 44
of these instructions. Be sure 10 use the corract column in the tax table. After you have found the
correct tax, enter that amount on line 24. There is an example at the beginning of the tables (¢
help you find the correct tax,

Line 25

City of New York household credit

Enter your New York City househoid credit. You qualifty 1o claim this credit If you checked the No
box at item € on your Form {T-200 and i you checked:

[T filing status @ and the anmtount on Form T-200, ine 8, is not ovar $10,006; or
7 filing status @, @, @ or & and the amount on Form 1T-200. line 8, is not gver 320,000,

Filing status © only (Single) - Use Household Credit Table IV below to find the amount
of your New York City household credit.

Filing status @, @ and @ - Use Household Credit Table v betow to find the amount of
your New York City househoid credit. (Married 1040EZ filers use column 2)

Filing status @ only (Married filing separate return) - Use Household Credit Table VI
below to find the amount of your New York GCity household credit.

City of New York
Household Credit Tabie 1V
Filing status @ only (Single)

¥ Form IT-200, line B is:
enter on Form IT-200,

Qver but not aver line 25:

.............................. §7.500" DTS . |
$7H00 . e 10,000 10
10,000 .. o No credit is allowed; enter

“g" on Form {T-200, iine 25
* This may be any amount up to $7.500, including "0" or & negative amount.

City of New York
Household Credit Table V
Filing status @, @ and &

it Form 1T-200, And the number of exem;:tians from your federal return,
line 8 is: fine Se, {married 1040EZ filers use column 2}, is:
| 2 | IRREEL:
Qver but not 1 2 3 4 5 & 7 7
over Enter on Form {7-200, line 25:
................. $15,000" $ 50 1001 150 ¢ 200 | 250 | 300 | 350 50
$15,000 ......... 17.500 25 501 75 100 1 125 | 180 | 178 25
17500 ... 20,000 15 31 45 BC 75 80 105 15
20,000 ... No credit is allowed; enter “0™ on Form IT-200, line 25
" This may be any amount up to $15,000, including "0” or a negative amount.
= For each exemption over 7, add amount in thig column 1o column 7 amount.
City of New York
Household Credit Table VI
Filing status © only (Married filing separate return)
i Form IT-200, line 8 And the number of exemptions from both
total from both returns federal returns, line e, is:
is:
ol el s el Iy
Over but not 1 2 3 4 L & 7 Fi
over Enter on Form {T-200, line 25;
................. $15,000° 526 50 75 100 |+ 125 | 180 | 175 25
$15000 ......... 17,500 12.80 28 137501 B0 18250 7% |87.50; 12.50
17500 ... .. 20,800 7.50 15 1225801 80 137.501 45 152501 7.80
20000 ... No credi is allowed; enter “0" on Form IT-200, fing 25.
* Thiz may be any amount up (o $15.000, including "0" or a negative amount.
" For sach exemplion over 7, add amount in this column o column 7 amount. 41
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Line 27

City of New York nonresident earnings tax

Complete line 27 only if you are subject 10
the New York City nonresident earnings tax.

i you were not a New York City resident bt
earned wages or conducted & trade or
business there (either as an individual or a
member of & parinership), you are subject {o
the New York City nonresident earnings tax.

Fiil in Form NYC-203, City of New York
Nonresident Earnings Tax Refurn, and attach
it to your return. Transfer the amount on Form
NYC-203, line 8, to Form T-200, line 27. For
more information, see the nstructions for
Farm NYC-203.

Lines 28, 20 and line 37 apply only to
city of Yonkers tuxes. If you are not
subject to Yonkers taxes, do not fill in
these lines.

Line 28

City of Yonkers resident income tax
surcharge

If you were a resident of Yonkers, enter your
tax from the worksheet below.

Yonkers Worksheet
a. Amount from line 23, B o

b Amount from Form IT-214,
Reat Property Tax Credit for
Hormeowners and Henters, ing
17, i any.

c. Subtract ine b from fine a. &

d. Amount from Form IT-215,
Claim for Earned Income
Credit, line 10 {New York State
filing status @ taxpaysrs,
{ransfer the ameunt from Form
7215, line 11}, if any. d.

5. Subiract line d from ling c.

@

f. Yonkers resident {ax rate
(15, f.

g. Multiply line e by fine L Enter
this amount on Form 1T-200,
line 28. g —

Line 29
City of Yonkers nonresident earnings tax

Complete fine 29 only if you are subject to
the city of Yonkers nonresident earnings tax.

I E

i you were not a Yonkers resident but earned
wages or conducted a trade or business there
{sither as an individual or a member of a
parinership), you are subject to the Yonkers
nonresident earnings tax, Fift in Form Y-203,
City of Yonkers Nonresident Earnings Tax
Return, and attach it fo your return. Transler
the amount on Form Y-203, line 6 o Form
IT-200, ling 28. For more information, see the
insfructions for Form ¥-203.

Line 31
Return a Gift to Wildlife

if you want to Return a Gift 1o Wildlife, enter '
the amount on line 31. The amount you give



12 Line Instructions

must be in whole dollars: §5, $10, $20 or any
other doilar amount. Your gift will reduce your
refund or increase your tax payment, Also,
you cannot change the amount you give after
you file your return. For more information
about a gift to witdlife, see page 15 of these
instructions.

Line 33

New York State Earned Incoms Credit

if you qualify, enter your earned income
credit. To claim this credit, fil) in Form iT-215,
Claim for Earned Income Credit, and transier
the amount to Form 1T-200, line 33 and attach
it to your return.

If you are having the IRS compute the credit
for you, complete lines 1-7 of Form T-215
and write EIC in the white area to the left of
tne 33 of Form IT-200. Bo not enter an
amount on fine 33. Complete lines 34-37, but
d¢ riot enter any amounts on lines 38, 39, or
40. We will figure vour earned income cradit
for you. Attach Form IT-215 to your return. If
you are due a refund, we will send you the
refund along with a statement that shows how
the refund was ccimputed. i you owe tax, you
wilt receive a bill that must be paid within 10
days, or by April 15, 1896, whichever iz lafer.

Line 34

Real property tax credit

it you qualify, enter your real property tax
credit. To claim this credit, #ll in Form 1T-214,
Ciaim for Real Property Tax Credit for
Homeowners and Renters, and transfer the
amount on Form 11.244, iine 17 to Form
IT-200, Line 34. Attach Form 1T-214 to your
return, For more information, see the
Instructions for Form 17214 on page 19.

Line 35
Total New York State tax withheld

Enter your total New York State tax withheld
as shown on your wage and tax statermnent{s),
New York State Form [T-2102 (Copy 1) or
federal Form W-2 (Copy 2). if you are married
and filing a joint return, enter your combined
New York State tax withheld.

Remember to attach your wage and tax
statement(s}, New York State Form {T-2102
{Copy 1} or federal Form W-2 (Copy 2), to
your return as shown in Step 7, Return
Assembly on page 13 of these instructions.,
The amount on line 35 should be the same
as the total New York State tax withheid on
your statement(s).

Line 36

Total city of New York tax withheld

Enter your total New York City tax withheld
as shown on your wage and tax statemani{s),
i you are married and filing a joint return,
enter your combined New York City tax
withheid.

Remember to attach your wage and tax
statement{s), New York State Form 12102
{Copy 1} or federal Form W-2 {Copy 2), to
your returtt as shown in Step 7, Relurn
Assembly on page 13 of these instructions.
The amount on line 36 should be the same
as the total City of New York tax withheld on
your statement(s).

Line 37

Total city of Yonkers tax withheid

Enter your total Yonkers tax withheld as
shown on your wage and tax statement{s). If

you are married and filing a joint return, enter
your combined Yonkers fax withheld,

Remember to aftach your wage and tax
staternent(s), New York Slate Form (12102
{Copy 1} or federal Form W.2 {Copy 2), to
your return as shown in Step 7, Heturn
Assembly on page 13 of these instructions.
The amount on line 37 should be the same
as the total City of Yonkers tax withheld on
your statement(s}.

Line 39
Refund

if line 38 is more than line 32, sublract fine 32
from fine 38 and enter your refund on line 39,

You must file a return to get a refund. The
Tax Department will not refund an amaount of
one dollar or less unless you attach to your
return a signed statement asking for if.

Coilection of debts from your refund — We
will keep all or part of your refund if {1} you
owe a federal, New York State, New York City
or Yonkers tax fiability; or {2) we have been
notified by the New York State Dapariment of
Social Services that you owe past-gue
support; 0r {3} you owe a past-due debt
because you have defaulted on (or a
judgment was filed against you because you
have not repaid) a student foan guaranised
by the New York State Higher Education
Services Corporation or a Federal Perking/
Nationat Defense/National Direct, health
professions or nursing student loan provided
o students at state-operated units of the
State University of New York or the City
University of New York,

We will also keep alt or part of your refund i
you owe a past-due legally enforceable debt
to a New York State agency. This includes
any state departmant, board, bureau, division,
cammission, commitiee, public authority,
public berefit corporation, councl, office, or
other entity performing a governmental or
proprietary function for the state or a sociat
services district,

Any amount over your debt will be refunded.

Disclaiming of spouse’s debt — If you
checked filing status @ and you do not want
to apply vour part of the refund to your
spouse's debl because you are not liable for
i, complete Form [T-280, Nonobligated
Spouse Allocation and attach it {not a
photacopy) to your original return. We
need the information on it to process your
refund as quickly as possible. Once you have
fitled your return, you cannot file an amended
return to disclaim your spouse’s defauliad
student ioan or past-due support liabiity or
past-tdue legally enforceable debt cwed to a
state agency. (However, you will be notified if
your refund is applied against your spouse’s
defaulted student loan or past-tue support or
past-due legally enforceable debi owed o &
state agency and you did not atach Form
IT-280 to your return. You will then have ten
days from the date of notification to file Form
IT-280. However, this will result in a delay in
your refund and extra work for you.) For more
information, see Form 1280,

If you have any questions about whether youl
owe a past-due legally enforceable debt to a
state agency, contact that particular state
agency.

1 you have any questions about whether you
ows a federal, New York State, New York City
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of Yonkers tax Kability, past-diue Support,
whether you have repaid your HESC
guarantead or state or city university student
ivan or abicut the amount owed, call or write:

[ For a federal tax liability only —

(518) 431-4556

iRS SPECIAL PROCEDURES FUNCTION
LEO O'BRIEN FEDERAL SUILDING
CLINTON AND NORTH PEARL STREETS
ALBANY NY 12207

{718) 488-9150

INTERNAL REVENUE SERVICE
FPOBOXSIIGPO
BROOKLYN NY 11202

1 800 828-1040

INTERNAL REVENUE SERVICE

P ¢ BOX 1040 NMIAGARA SQUARE
STATION

BUFFALO NY 14202

{212} 732-0100

INTERNAL REVENUE SERVICE
625 FULTON STREET
BROOKLYN NY 11201

[7] For & New York State, New York City or
Yonkers tax liability only —

1 800 835-3554

{from the continental (LS. onfy)
From all other arsas, call

{518) 482-0778

NYS TAX DEPARTMENT

TAX COMPLIANCE DIVISION
W A HARRIMAN CAMPUS
ALBANY NY 12227

{1 For past-due support anly —

(518} 473-8029

NYS DEPARTMENT OF SCCIAL SERVICES
CFFICE OF CHILD SUPPORT ENFORCEMENT
FISCAL OPERATIONS UNIT

P O BOX 14 - ONE COMMEHRCE PLAZA
ALBANY NY 12280

[ For NYS HESC guaranteed student
loans only

1 800 666-0991

NYSHESC

S9 WASHINGTON AVENUE
ALBANY NY 12255

(] For State University student loans
only — (FEDERAL PERKINS/NDSL/
HPSL/NSL ONLY)

(518) 443-5826

STUDENT LOAN SERVICE CENTER
STATE UNIVERSITY OF NEW YORK
SUNY PLAZA

ALBANY NY 12248

[ For City University student loans only —

(212) 397-5620
FEDERAL PERKINS/NDSLNSL DEPARTMENT
ROOM 1420

CITY UNIVERSITY OF NEW YORK
UNIVERSITY ACCOUNTING OFFICE

558 WEST 57TH STREET

NEW YORK NY 10018

Line 40

Amount you owe

If fire 38 is less than line 32, subtract ling 38
from line 32 and enter the amount you owe
on fing 40.

If you owe more than one doilar, attach your
payment to the area indicated on the front of



your return. Make your check or mongy order
payable to New York State Income Tax and
write your social security number and 1995
income Tax on it. Do not send cash, You do
not have 10 pay one doliar or less.

Penaity for not paying enough tax during
the year {Estimated Tax Penaity)

if tine 40 is at least $100 and, in addition,
represents more than 10% of the tax shown
of your return, you may owe a penalty.
Generally, you are not subject 1o a penaily i
your 1995 prepayments equal at least 100%
of your 1984 tax {110% of that amount if you
are not a farmer ¢r fisherman and the
adjusted gross income shown on that return
is more than $150,000 or, if married filing
separately, more than $75,000) based upon a
return covering 12 months.

if you owe a penalty you cannot tile Form
IT-200. You must file Form 1T-201 and Form
iT-2105.8.

Now continue with Step 4 below.

Step 4

Check the figures on your return and any
attachments,

Step 5

Complete the top of your return,

Mailing Label — Remove the pesl-off label
from the cover of your packst and place it in
the name and address box at the top of your
return. Check the label to make sure the
information on it is complete and correct. The
mailing label has been redesigned to inchude
2 bar codes which represent the numeric
information on the label. This new label has
been designed io ailow us to take advantage
of the latest technology avaliable t¢ process
your return.

Carrige Route Designation
Schoot District Code County  Sequence Ne.
Social Security Number(s)

Name
Numiber and Sireet
City State ZIP code

On the label is & series of numbers which
shows your social security information, a
single iefter that indicates the form you fited
last year, and the carrier route (CR)
designaiion for the post office. The number
sigr (#) that appears on some labels at the
right of the school district code is for mail-
socting purposes only.

(7 if your name {or spouse’s namej of
address is wrong, cross it out and make
the corrections directly on the label. Space
for names on the label is limited to 38
characters. Do not correct the fabel i it is
carrect excep! for some missing final
characters,

[ i any other information is incorrect or
missing or if you do not have a mailing
iabet enter the correct information in the
white spaces. ¥ you file a joint return and
you and your spouse have different last
names, separate the names with the word
and {e.g., Brown, Mary L. and Smith, John
.. Be sure your social security nurmbers
are in the same ogrder as your names.

{Your social security number{(s) is printed
directly above your name(s}; your county
of residence Is in the middle.} ¥ this
information is not on your fabel, enter # in
the white spaces ai the top of the form.

School district name and code number —
if your public school district code number is
migsing or incorrect, enter the name and
code number of your public school district.
This is the district where you were a resident
on December 31, 1595, School districts and
code numbers are on pages 25 through 28 of
these instructions. If you do not know the
name of your school district in which you lived
on December 31, 1985, contact your nearest
public school.

You must enter your school district name
and code number sven if you were absent
from the schooi district temporarily, i the
school your children attended was not in your
schoot district, or if you had no children
attending school. School aid may be
affected if the school district or code
number is not correct.

Permanent home address

Enter your permanent home address within
New York State on December 31, 1995, H it is
not the same as the address on your mailing
tabal,

We ask for your permanent home address (o
verify your school district name and code
number, which are used in figuring state aid
to local school districts.

Your permanent home address is the address
of the dwelling place in New York State where
you actually live, whether you or your spouse
own or rent 1. A summer or vacation home is
ot your permanent home.

Your permanent home address is not always
the sarne as the mailing address that is
antered on your income tax return. For
example, you may use a post office box
number for your maifing address; this is not
your permanent home address.

- If you use a paid preparer and you use the
preparer's address as your mailing
address, enter the address of your
permanent home in the space provided.

— if you are a permanent resident of a
nursing home, enter the nursing home
address as your permanent home address.

- 1 you are in the armed forces and your
permanent home was in New York State
when you entered the military, enter your
New York permanent home address
regardless of where you are stationed.

— If you moved after December 31, 1885,
enter your permanent home address as of
December 31, 1985, not your current
home address.

i you do not have a mailing fabel, enter ail
of the following information in the white
spaces at the top of your return:

[} name and address (Doth names if filing a
joint returny;

[ permanent home address {if different
from mailing address);

7 social security number(s);

{71 New York State counly of residence on
December 31, 1995;

"] school district name and code.
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Step 6

Sign and date your return at the bottom.

You must sign and date your return. If you are
married and filing a joint return, you both
must sign i Your return cannot be
processed if you do not sign it

Keep a copy of your return and any
attachments for future reference. if someone
prapares your return for you, be sure fo get a
copy for your records.

If the return is for somecne who died and
thers is no surviving spouse to sign it the
name and address of the person signing it
must be printed or typed below the signature.

A paid preparer must also sign your
return.

i you pay someona to prepare your return,
the paid preparer must also sign # and fill in
the other bianks in the paid preparer's area
on the back of your return. A person who
prepares your return and does not charge
you should not fili in the paid preparer’s area.

Step 7

Return Assembly

Hlustrated below is the correct way 1o
assemble your return and the various
attachments for the most efficient handling.
You can help ensure that your return {and
your refund, it you are entitled to one} is
processed as quickly as pessible by taking a
few moments to assemble your forms as
ghown.

— if you are Hling Form 1T-280, Nonobligated
Spouse Aliocation, please clip it, along
with any correspondence and payments; to
the front of your return, with the payments
on fop.

— Clip payments, if any, to the tront of your
return,

— Form 1T-200, face up.

— Attach any oiher forms (iT-214 and iT-215
filers see below) you may have had to fil
out, face up, behind your return.

— 1 you are filing Form {T-214, Claim for
Real Property Tax Credit for Homeowners
and Renters, attach that form behind the
others, face down.

— |f you are filing Form 1T-215, Ciaim for
Farned income Credit, attach that form
behind the others, face down.

— Aftach your wage and lax statements ast,
face down, upside-down.

— Plaase attach photocopied forms back 1o
back.

Attach your wage
and fax stalemenis
last, faoe down,

upgite-down (back)

{TA4E (pack}

{T.214 {back)

Pizase staple a dotuments
ag shown, thraugh the
b, uming two staples . T i3

(iher Forme ffront)

o
mongy ordet

1.200 {fronty




14 Sieps/General information

Step 8
Checkiist

Before you mail your return, & quick check
will help you aveid common errors that may
detay your refund. Did you:

{7 attach your peel-off label? If you do not
have a lzbel, did you enfer your nams,
address, soctal security number(s), county
of residence, schoot district name and
school district code number at the top of
your return?

[} enter your permanent home address {if
different from your mailing address}?

[} check the box for item (D} on the front
of Form [T-200 if you do not need a tax
packet mailed to you for next year?

{_] check appropriate boxes for items (A),
{B) and (C), and at item (E), enter the
number of exemptions from your
federal Form 10404 or 1040, or enter
07 if you filed federal Form 1040827

enter the amount of your New York
dependent exemptions?

{1 claim any adjustments or credits that
you may qualify for?

use the correct tax table(s)?

figure your New York State child and

dependent care credif by entering the

number of qualifying persons cared for
in 1995 and the amount of federal
credit for child and dependent care in
the boxes on line 20 of Form IT-200?

1 sign your return (both husband and wife
must sign a joint return)?

{1 attach your wage and tax statement(s),
New York State Form [T-2102 {Copy 1)
or federal Form W-2 (Copy 2)7 -

{71 make your check or money order
payable to New York State income Tax
for the full amount you owe?

7] write your social security number and

1995 Income Tax on your check or

money order?

Step 9

Use the preaddressed mailing envelope.

£

[

]

To avoid delfaying your refund, use the
preaddressed envelope that came with your
tax packel. if you are claiming a refund, mark

an “X" in the box on the front of the envelope.

if you do not have a preaddressed envalope,
address your envelope —

For refund returns:
STATE PROCESSING CENTER-REFUND 63
ONE WATERVLIET AVE EXT
ALBANY NY 122681-0001

For all other returns:

STATE PROCESSING CENTER
ONE WATERVLIET AVE EXT
ALBANY NY 12261-0001

Resolving
Tax Problems

The best ways to avoid tax problems are to
keep accurate tax records and to stay on fop
of current tax requirgments. These
nstructiong contain information that can help
you do both: the instructions list free

publications you can order and give foli-free
rurmbers you can call for answers 1o your
specific questions.

Maost tax problems can be resolved informalty.
It your refund is late, call our toli-free refund
information number; if you recoive a tax
deficiency notice that you think is in error,
promptly call the number listed on the notice.
These instructions alse list a toli-free number
for ordering any forms you might need.

If you have a problem with the Tax
Uepariment which you have not been able to
resclve through normal channels, or if for any
reason you have a complaint about the Tax
Department, call toll free (from New York
State only) 1 800 CALL TAX

(1 BOO 225-5829). From areas oulside New
York State, call (518) 438-8581.

Our representatives will, depending upon the
nature of your complaint, sither give you the
address and phone number of the Problem
Resolution Officer in your area, or refer your
complaint for further investigation and
analysis.

Our Problem Resolution Officers are available
to assist you when you have repeatediy
attempted to clear up a ditficulty and you
have been unabie to do so.

Problem Resolution Officers help remedy
specific taxpayer circumstances that have not
been resolved through routing departmental
procedures.

Crly & relative handful of tax problems fail to
be resolved by these informal means.
However, if you are issued a Notice of
Deficiency or a refund deniat and vou fesl
that the Tax Department has made a mistake,
you stil have a number of options available to
you:

— You can request a concliiation
conference through the Bureau of
Conciliation and Mediation Services. The
conference is conducted informally by a
conferes who issues an order that is
binding on the Tax Department, but not on
You {you can appeal by filing a petition for
a formal hearing, as expiained pelow). To
set up a conference, get a Mequest for
Concitiation Conference by calling toli free
1 800 482-8100 (from areas outside New
York State, call (518) 438-1073) or by
writing to the Bureau of Concifiation and
Mediation Services, NYS Tax Department,
W A Harriman Campus, Albany NY 12227,

— You can request a small claims hearing
belpre an impartial presiding officer i the
disputed amount is within certain doliar
limitations set by the Bules of Practics and
Procedurs. The presiding officers decision
is final, but at any tirme before the end of
the small claims hearing, you can request
a transter {0 a forma! hearing before an
administrative faw judge. A copy of the
Hules of Practice and Procedure will be
sent 1o you when you request a petition
form as explained In the following
paragrapns.

— ‘fou can file a petition for a Tax Appeals
hearing. The hearing is held before an
administrative law judge, and both you and
the Tax Department may appeal the
judge's decision to the Tax Appeals
Tribunal. The Tax Department cannot seek
a review of the Tribunal’s decision, but you
carn by instituting an Article 78 proceeding
in the Appeltate Division of the State

Supreme Court. You can get the petition
forms by writing o the Division of Tax
Appeals, Riverfront Professional Tower,
500 Federal Strest, 4th Floor, Troy NY
12180-2894,

Regardless of which appeal aption you
eXEICise, youU may appear On your own
behall or you may have an authorized
representative present your case for
review, An authorized representative must
have Power of Attorney from you in order
‘o appear on your behalf. Further, your
representative must be in compliance with
the Ethics In Government Act which
restricls appearances by former Tax
Department employees. A surmmary of
these restrictions is included on the back
of Form DTF-14, Power of Attorney
{individual).

Privacy Notification

The right of the Commissioner of Taxation
and Finance and the Department of Taxation
and Finance to collect and maintain personal
information, including mandatory disclosure of
social sscurity numbers in the manner
required by tax regulations, instructions and
forms, is found in Articles 22, 23, 28, 25-4,
26-B, 30, 30-A and 30-B of the Tax Law,
Article 2-E of the General City Law and 42
USGC 405 2HCHi.

The Tax Department will use this information
primarily to determing and administer iax
liabilities due the state and city of New York
and the city of Yonkers. We will also use this
information for certain tax offset and
exchange of tax information programs
authorized by law, and for any other purpose
authorized by law.

information concerning quarterly wages paid
to employees and identified by unique random
identilying code numbers to preserve the
privacy of the employses’ names and social
securily numbers will be provided to certain
state agencies for research purposes to
svaluate the effectiveness of certain
employment and {raining programs.

Failure 1o provide the required information
may result in civit or criminal penalties, or
both, under the Tax Law.

This information will be maintained by the
Director of the Data Management Services
Bureau, NYS Tax Depariment, Building 8
Room 965, W A Harriman Campus, Albany
NY 12227 telephone (from New York Stale
ondy) 1 80 CALL TAX {1 800 225-5829);
from areas outside New York State call (518)
438-8581.

Don’t Delay
Your Refund

We want fo send your refund fo you as soon
as possible. You can help us by filing an
error-free return. Be sure that vou have
checked your correct filing status, and that
you have signed your return and atiached
your wage angd tax statements so that we do
not have 16 send your returs back to you.
Pleagse check the figures on your return and
carefully follow Steps 5,6, 7, 8 and 9 on
pages 13 and 14 of these instructions.
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Earned Income Credit

New York State is providing an earned
income credit (EIC) based on the federal
earned ingoma credit. Like the federal credit,
New York's earned income credit is meant (o
assist lower-income workers, especially those
with families. The program provides incentives

10 work while boistering families under
sconomic hardship. The credit can be used to
reduce a household's tax lability, and in many
cases, may totally offset the income tax and
even provide a refundable payment.

The state’s earnad income credit is 10% of
the federal credit in 1895, and will increase to
20% for tax years 1996 and after. To claim
New York's earned income credit, you must
be eligible for and claim the federal credit.

Scannable Returns

Many of New York's income tax returns have
a new look for 1995, You may have noticed
that rectangular boxes and white eniry areas
have been printed on & number of our forms.
These design changes will let us use
siate-of-the-art scanning equipment 10
process your return. The boxes will guide you
in making your handwritten entries on the
forms, and will aliow our scanning equipment
to more accurately read your return and let us
process it more efficiently.

You can help by observing the following:

- Please print {using a blue or black pern) or
type all “X" marks and money amounts in
the boxes and spaces provided.

— Do not use dollar signs, commas, decimal
points, dashes or any other puncluation
marks or symbols. All necessary
punctuation has been printed on the form.

— Write your numbers like this:

[1[2[3[HIs]el7]sl9ld X

- Enter your money amounts so that the
whole dollar amount ends immediately to
the left of the cents decimal, and the
cents amount starts immediately to the
right.

— Make your money amount eniries in the
boxes, aiowing one numeral for sach box.

Exampie: ¥ your enlry for ling 1 is
$13,525.50, your maney field entry should
look like this:

....... 71 1113525 500

— if you are rounding all money items on
your return {see Whole Doftar Amounits on
page 8} please enter "007 in the cenls
boxes.

— Leave blank any spaces and boxes that do
not apply to you.

Imagine hundreds of creatures that sprint, swim, fly or slither. That is exactly how
diverse New York’s fish and wildlife species are. You too, can take an active part
in ensuring the fish and wildlife diversity in New York State.

Picture yourself involved in learning about the wildlife in New York State,
observing various fish and wildlife resources and helping to restore and manage
them to benefit both wildlife and people.

This can be done when you Return a Gift to Wildlife on your New York State tax
form. Also, remind your tax preparer that you wish to coatribute to this
worthwhile program. Rememnber to Return a Gift to Wildlife, the program
dedicated to conserving New York's fish and wildlife diversity.

For additional program information or to donate directly, please write to:

Return a Gift to Wildlife, NYS DEC, Room 122, Program 5, 56 Wolf Road, Albany NY 12233-4830.
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How to Avoid Mistakes That Slow Down the Processing of Your
Return and Refund

Public empioyee contributions must be entered on line 9,

if you are a Tier HI or Tier IV member of the New York State and Local Retirement Systems (including the New York State
Employees’ Retirement System and the New York State Policemen's and Firemen's Retirement System), New York State
Teachers’ Retirement System, or an employee of the State or City University of New York who belongs to the Optional
Retirement Program or any tier member of the New York City Employees' Retirement System, the New York City Teachers’
Retirement System, the New York City Board of Education Retirement System, the New York City Police Pension Fund or
the New York City Fire Department Pension Fund, you must enter the amount of public employee 414(h) retirement
contribitions you made in 1985 on ling 9.

New York City IRC 125 flexible benefits program must be entered on line 10.

IRC Section 125 amounts deducted or deferred from your salary under a flexible benefits program established by the City
of New York and certain other New York City public employers must be entered on line 10 of Form {T-200.

Be sure to check either the Yes or No box at item C.

ltem C asks whether or not you can be claimed as a dependent on another taxpayer's federal return. Be sure to check
either the Yes or No box, especially if you are single, since the answer determines the amount of standard deduction
allowed.

Compiete the New York Dependent Exemption Worksheet on page 10 and enter the line ¢ number on line 15.

Some taxpayers make the mistake of entering their fedaral examptions on line 15. Federal exemptions may include both
personal and dependent exemptions. Only dependent exemptions are allowed on your New York State return.

Be sure to claim the correct amount for your New York State child and dependent care credit.

This credit is limited o 20% of your federal child care credit before any limitations. Some taxpayers erroneously claim 20%
of their federal child and dependent care expenses instead of 20% of their credit (from federal Form 1040A, Schedule 2,
Part 11, ine 10; or, if you filed federal Form 2441, from line 10, before any limitations).

if you are required to compleie the worksheet on page 2 of the Form 2441 instructions, you may find that the federal child
care credit is reduced on this worksheet. You are actually aliowed 20% of the credit before any limitations on your state
return.

Nonobligated spouses should attach Form IT-280 to their returns.

If you are a nonobligated spouse who is filing Form {T-280 to disclaim your spouse’s debt, use the originat Form 1T-280.
Do not use a photocopy. If you need to order this form, call toll free (from New York State only} 1 800 462-8100. From
areas outside New York State, call (518) 438-1073.

Check the New York standard deduction table on page 9 and make sure that you have claimed the correct
standard deduction for your filing status on line 14.

Use the correct New York tax tabie.
Some faxpayers erroneously use the city tax tabie to delermine their state tax, and vice versa.

Enter your refund or amount you owe on the correct line of your return.

Taxpayers sometimes enter the amourit they owe on the refund line {line 38) instead of on the amount you owe iine {ling
40}, if you owe tax, enter this amount on the correct line and pay this amount when you file your return {o avoid g bill for
the tax owed plus interest and possible penalty.

Federal/State Tax Agreement

Jnder authority of federal and New York State laws, the New York State Department of Taxation and Finance and the internal Revenue Service have entered
o a federal/state agreement for the mutual exchange of fax information.
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