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IRP REGISTRANTS WHO DO NOT HAVE THEIR OWN DOT NUMBER CAN NOW PROCESS ONLINE

Step 1
Enroll with OSCAR to process IRP Business 

https://www.oscar.ny.gov/OSCR/OSCRCa
rrierHome
USDOT# - The 8-digit value of 
IRPREG01 must be entered (either upper 
and/or lower case) during enrollment by a 
Registrant Only
Taxpayer ID – Enter a valid NYS Taxpayer 
Identification Number. If the taxpayer ID# 
is a SS# enter SS after the SS#
IRP Account# - Enter a valid NYS IRP 
Account Number  
IRP Account Name – Enter the name as it 
appears on your IRP Account

Click Submit.
Click continue.

https://www.oscar.ny.gov/OSCR/OSCRCarrierHome


ENROLLING IN OSCAR WHEN YOU DO NOT HAVE YOUR OWN DOT 
NUMBER • Step 2

• Carrier Enrollment Details

• Check the box “yes” if you are operating under 
some other carriers USDOT authority.

• Check the box “yes” if  you would authorize a 
service bureau to obtain HUT and IFTA 
credentials for you. Check the box “no” if you do 
not authorize a service bureau to obtain HUT 
and IFTA for you 

• Business Type – Use the drop down to select 
Appropriate Business Type

• OSCAR Email – Enter a valid email address 
and confirm email address

• Password – Select YES to receive your password 
via email

• Company Contact for OSCAR - Enter valid 
Contact information 

• Once you have successfully enrolled, you are 
now ready to begin processing IRP via 
OSCAR

Page 5



CONFIRMATION PAGE RECEIVED ONCE YOU SUCCESSFULLY 
ENROLL IN OSCAR
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Once you have successfully enrolled in Oscar you will receive the above 
confirmation page which will include your password. Click on “OSCAR Home”.



IRP TRANSACTIONS  AVAILABLE ON OSCAR

1. Add Vehicle (Temporary Authority issued)

2. Transfer Plates (Temporary Authority issued)

3. Replace Plates (Temporary Authority issued)

4. Replace Cab Card (Temporary Authority issued)

5. Amend Vehicle with fee (Temporary Authority issued)

• Used for weight increase or decreases

6. Amend Vehicle w/out fee(Temporary Authority issued)

• Used for safety carrier changes

7. Renewal (NO Temporary Authority issued)
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HOW IT WORKS

• IRP vehicle information is entered.

• Transaction is invoiced.

• Temporary Registration (TEAR) and Billing Invoice are produced. (No 
temporary issued on renewal transactions)

• Payment is made by Credit Card on OSCAR.

• Follow-up paperwork is uploaded, emailed or faxed to the IRP office.

• IRP office mails your permanent registration and plates (if applicable).
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UPDATE YOUR EMAIL 
ADDRESS

When you see this message the system 
is looking for you to add/or verify your 
email address on the fleet level of the 
IRB application.

• Hover over “Applications” tab and 
click on “IRP”

• Hover over “Process” 
• Go to “Fleet” 
• Go to “Update Fleet” and click
• Select Fleet number and click on 

“Proceed”
• Enter email address and click on 

“Proceed”
• Verify and click on “Proceed”
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• Titles that are re-assigned are not acceptable proof of ownership.  
If you have a title that is signed over to you, you must apply for a 
Title receipt at your local NYS DMV office.  Do not continue with 
the IRP transaction if you have not obtained the Title receipt (FS-
6T).  Instructions for obtaining a FS-6T (Title receipt) can be found 
on pages 11&12.  If you have any questions regarding proof of 
ownership, please contact the IRP office prior to processing your 
IRB transaction at  (518) 473-5834.
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Applying for a NYS Title and obtaining a Title receipt (FS-6T)
You must bring all of the following items with you when you apply for a certificate of title.

1.  A completed MV-82Ton or MV82(Title application available at dmv.ny.gov )

2.  Proof of ownership for the vehicle.

A)  If purchased from an individual, you will need:
 If you purchased the vehicle from an individual you will need a bill of sale from the seller to the new owner.
 For a 1973 and newer vehicles, the previous owner’s certificate of title properly transferred on the back to the new 

owner, with the odometer information completed.

B) If purchased from a registered NYS Dealer:
 A MV-50 (NYS Retail Certificate of Sales showing the transfer from the dealer to the new owner, or a NYS DMV 

transaction receipt issued by the dealer  AND 
 for new vehicles a  Manufacturer’s Certificate of Origin properly transferred to the new owner

Or
• for used vehicles, the previous owner’s certificate of title properly transferred to the dealer.

C) If purchased from an out-of-state  dealer:
 an original bill of sale from the dealer to the new owner

 For new vehicles, a Manufacturer’s Certificate of Origin properly transferred to the new owner.

 An odometer statement for the vehicles less than 10 years old.

 For used vehicles, the previous owner’s certificate of title, or the appropriate proof of ownership, properly 
transferred to the dealer along with all reassignment paperwork.
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Applying for a NYS title continued

3. Sales Tax Clearance (Required for an out-of-state title, as well as a New York State title)
Proof of Sales Tax Clearance
1. If the vehicle is bought from a NYS dealer, provide Retail Certificate of Sales (MV-50). If the vehicle is 

bought from an out-of state dealer, provide the original bill of sale indicating that sales tax was 
collected.

2. The original bill of sale and a completed DTF-802 if the vehicle was purchased in a casual sale.
3. If an exemption from sales tax is claimed, complete form DTF-803.
4. If partial sales tax was paid to another state, complete form DTF-804 and pay the remainder of the tax 

due to NYS.  The original bill of sale is required.  
5. If the vehicle is leased, a copy of the lease agreement is required.  Additional tax may be due at the 

time of registration. 
4. Proof of Identity or Proof of Corporation

 If the owner is an individual you must submit a NYS Driver’s License.
 If the owner is a corporation you must submit a copy of the NYS Filing receipt.
 If the owner is a DBA you must submit a copy of the DBA papers filed with the county clerks office.

5. A $50 Title processing fee.
 A $5.00 lien filing fee is due if there is a lien to be recorded.
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When entering a vehicle with an out-of-state title in the owners  name (titles signed over to the 
owner need to apply for a NYS Title receipt see pages 11 &12) you must enter the following 
additional information on the vehicle screen as this information will not pull from the NYS DMV 
records. 

1. Vin 
2. Year (enter 4 digit year)
3. Make (use drop down and select)
4. Vehicle type (use drop down and select)
5. Body style (use drop down and select)
6. Fuel (Use drop down and select)
7. Cylinders 
8. Color 
9. Owner’s name (Do not enter periods, apostrophe's, etc.) 

***If the title is signed over to the new owner, please see page 11&12 
for instructions.

OUT OF STATE TITLES



Page 14

**Please note that you MUST have a NYS Barcoded Insurance Card with and effective date of 
not more than 45 days prior to the date you are adding the vehicle to your fleet.  Insurance 
MUST be in effect on the date of entry.

INSURANCE REQUIREMENT WHEN ADDING VEHICLES

HVUT-2290- HEAVY VEHICLE USE TAX

HVUT – also know as 2290 or Heavy Vehicle Use Tax  is a tax collected by the IRS for vehicles 
registered with a max weight of 55,000 lbs or higher.  This tax is due each July for the 
upcoming year. The amount of tax due is determined by the max weight that the vehicle is 
registered at regardless of which state has the max weight. 
Proof of HVUT is required at the following times:
• on all qualifying vehicles at each renewal. 
• when adding vehicles or transferring plates, and the vehicle is owned for more than 60 

days.
• If you select “Paid” for the HVUT status when entering the vehicle information on add 

vehicle or transfer plate transaction regardless of when the vehicle was purchased.

If you have any questions regarding insurance or HVUT, please contact IRP for clarification 
prior to continuing processing of your OSCAR transaction. 
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You must supply a copy of the NYS Overweight Permit or NYS Special Hauling Permit to the 
IRP office if you have entered weights that are requiring you to click the overweight permit 
indicator.  DO NOT select weights that require a overweight permit, or indicate that you have 
a Overweight Permit if NYS DOT has not issued an Overweight permit  for the vehicle.

OVERWEIGHT PERMITS

SYSTEM VERIFICATION
After entry of the  vehicle information on OSCAR the system will require you to verify you 
have insurance and an overweight permit (if applicable) before continuing to invoicing.   
Indicating that you have insurance and overweight permits when you do not have them may 
result in your OSCAR privileges being suspended.

Once the invoice for the IRB transaction has been generated, the 
required documentation and payment must be submitted to the IRB 
office.  Transactions involving Temporary Evidence of Apportion 
Registrations will not be cancelled. Failure to provide the supporting 
documentation and payment will result in the entire fleet of vehicles 
to be suspended.
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The following items need to be submitted to the IRP office to complete 
your renewal process and receive your new permanent registration 
documents.
• Completed and signed renewal application.
• Proof of ID for the individual signing the application. (Must be a NYS Driver’s License or 6 points of 

ID see MV44.1). If the registrations are in a business name a officer of the business must sign the 
application.

• Copies of current overweight permits, if applicable. 
• Copy of the current IRS Form 2290 schedule 1 (HVUT) if applicable. (This is for vehicles registered 

at 55,000 lbs or higher). 
• Copy of the current MC-300 (Bus inspection), if applicable.
• Copy of the current NYS Barcoded insurance card, if your insurance company has changed, or your 

registration has been expired more than 30 days. 
• An original Power of Attorney, if applicable. 
Once the above documents are received and reviewed, the registration cab cards will be produced 
and mailed out to you.  
Some situations may require additional paperwork.  If necessary the IRB office will contact you.
*All documents can be uploaded during processing on Oscar or emailed to 
irb@dmv.ny.gov

https://dmvintranet.dmv.state.ny.us/sites/default/files/forms/mv44-1.pdf
mailto:irb@dmv.ny.gov
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Documentation/ Information Needed for Processing Add 
Vehicle and Transfer Plate Transactions

• Proof of ownership.  
 NYS Title Receipt (FS-6T) or
 Vehicle Title in the owner’s name or
 Original certified copy of an out of state Title in the IRB account holder’s name (registrant)or 

owner’s name along with an original letter of permission from the lienholder authorizing the 
registrant to register in the state of New York (if applicable).

• NYS barcoded insurance card (FS-20) in the IRB account holder’s (registrant) name with an effective 
date of today or not more than 45 days prior to today’s date. (FH-1 if a Bus)

• If the Motor Carrier responsible for Safety is not the IRB account holder (registrant), you will need the 
US DOT number and FEIN (Federal Employee Identification Number) of the Motor Carrier responsible 
for Safety.

• Wheelbase Measurement (in feet) if the vehicle is a truck with 3 or more axles and the max weight is 
more than 44,800 lbs.

• An Overweight permit if the max weight exceeds 80,000 lbs.(for tractors) or the legal weight allowed 
(for trucks) based on Federal Bridge Formula, or NYS Bridge Formula whichever is greater. For more 
information on NYS Bridge Formula visit:

https://www.dot.ny.gov/nypermits/repository/DivisibleLoadPermitsCustomerGuide.pdf
• Purchase price and purchase date.
• Proof of HVUT (Heavy Vehicle Use Tax) IRS Form 2290 schedule 1 stamped received by the IRS if the 

vehicle has a max weight of 55,000 lbs. or higher and the purchase date of the vehicle is more than 60 
days prior to your entry on OSCAR.

https://dmvintranet.dmv.state.ny.us/sites/default/files/forms/irp23.pdf
https://www.dot.ny.gov/nypermits/repository/DivisibleLoadPermitsCustomerGuide.pdf


LOG INTO OSCAR

• Enter  your USDOT#, NYS 
Tax ID#, and your 
Password in the “Log In” 
box then click on 
“Submit”.
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ACCESSING THE IRP 
SYSTEM

After sign-on, you will see the screen 
shown to the right.  A list of your “Enrolled 
Programs” will be displayed.  If IRP is not 

listed, you are not currently enrolled to use 
Oscar for IRP transactions. To enroll, 

complete the IRP Enrollment Form and 
email the completed form to 

IRPOutreach@dmv.ny.gov

Click on  “Obtain IRP Credentials” if you 
are already enrolled.  This will forward you 

to the IRP system.

You can also find these instructions under 
“IRP Processing Instructions”
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IRP HOME PAGE

This is the  IRP Home Page.   This 
screen lists the pre-requisites 

needed in order for the system to 
function correctly.

• Adobe Reader: Adobe Acrobat 
with version 9.1 installed.

• Browser: Microsoft Internet 
Explorer: 9.0- compatibility View 

is on.

• Browser: Google Chrome 
Compatible.

• Pop-Up Blocker: Pop-Up blocker 
is disabled.
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CUSTOMER TAB

By clicking on 
“customer” tab, you 
can view customer 
information  such 
as name, address, 

and contact 
information. 
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CUSTOMER 
DETAIL SCREEN

You do not have the ability to 
make changes to this 
information. If there is 

information that needs to be 
updated,  contact IRB at (518) 
473-5834 for assistance prior

to continuing with processing.

After verifying your account 
information, click on “back” or 

“close” to return to the 
previous page. 
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Searching the system to see the 
status of your transaction.

• Hover over “Inquiries” and select 
“Supplement”.

• The account number will default. 
Enter fleet number and expiration 
year and click on “Proceed” 

• This will open a screen which will 
show you the transactions that 
were processed for the current 
year.  

 “C” means the transaction is 
complete.

 “I” means that the transaction is in 
an invoice status.

 “O” means the transaction is 
started.

See Next page. 23
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• Click on “View” to see 
the transaction details.  

• Click “Back” to return to 
the previous page.  Or 
close to close out the 
search.

24
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Weight Groups

• When choosing a weight group, keep in mind that the vehicle must be legally capable 
of being registered at the weight you are selecting.  

• Also, keep in mind that you are choosing a weight group for all jurisdictions involved 
with your fleet. If you need to view the weight groups, click the “WgtGroup” tab and 
click on select next to the weight group(s) to see how the weights will display on your 
registration.  If necessary, create a new weight group to fit your needs.  If you select a 
weight group that requires an overweight permit for NY, you MUST submit a copy of a 
valid, current, NYS Overweight Permit issued by NYS Department of Transportation at 
the weight you entered while processing this transaction.  

• Selecting incorrect weight groups for the vehicle(s) you are registering may result in 
your IRB privileges to be removed from the Oscar Program. Contact the IRB office at 
(518) 473-5834 if you need assistance.

See next page for instruction and illustration.   
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• On the “Add 
Vehicle” screen 
or “Update 
Vehicle” screen, 
click  the 
“WgtGroup” tab 
to see current 
weight groups 
for your Fleet.

WEIGHT 
GROUPS
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• Click on “Select” 
to see how the 
weights will show 
on your IRP 
registration cab 
card.  

WEIGHT GROUPS
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• When  clicking select on a 
current weight group, you 
will see the weight as they 
will display on your 
Temporary Registration 
(TEAR),  and also on your 
IRP registration cab card.

• Note: Temporary 
Registrations are not 
issued on Renewals.

WEIGHT 
GROUPS
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WEIGHT GROUPS

• To add a weight 
group click “Add 
Weight Group”
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To create a weight group, use the 
drop down arrow and select one 
of the weight options listed. If  the 
weight required is not  listed, 
click  “other”.  Enter the “max 
gross weight” needed in the  box 
under the word “other”. If you 
have jurisdictions that require 
different weights, fill in the 
desired weights in the box next to 
the jurisdiction. 
Click on “proceed”.

WEIGHT GROUPS
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• Verify the weight group 
was created correctly.

• If corrections need to be 
made click on “Back” , 
make corrections, then 
click on “Proceed”.

• Verify then Click  on  
“Proceed”.
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• Click “Done” once you have 
finished creating your weight 
group(s). 

• The system will returned you 
to the vehicle page.  You can 
then use the drop down to 
pick your new weight group. 

• Please contact IRB  at 
(518)473-5834 if you need 
assistance.
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IRP PROCESSING 
TOUR

IRP Processing Tour (CTS Tour)

• Hover over “supplement” click on 
your transaction type. 

• Locate your type of transaction in 
the CTS Tour  box and click “Play 
This” 

• The system will navigate you  step 
by step walking you through the 
transaction by clicking on “Next”.

• If you decide you need no further 
instruction during the Tour click on 
“End Tour”.

• To minimize CTS Tour feature click 
on the blue banner labeled CTS 
Tour.
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UPLOAD SUPPORTING DOCUMENTS 
The following types of transactions need 
to have follow-up documentation 
submitted in order to complete the 
permanent registrations.

• Add Vehicle(s)

• Transfer plates

• Renewals

• Amend Vehicle

To access this feature hover over “Web 
Processing” and click on “Submit”.

Click on “View List”

Click on “Select” next to the transaction 
with the status of “INP”

Continue on next slide.
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UPLOADING DOCUMENTS 
• Use drop down and select the 

document type you want to 
upload. 

• Click on Browse and select your 
document  then click on “Upload”.

• Use drop down and select the 
next document to upload

• When you are finished uploading 
your supporting documents, click 
on “Quit”.  

• Do not click on “Submit” unless 
you would like the IRB office to 
review your uploads before you 
continue to the payment screens.

Page 35

If you chose to pay the transaction prior to 
uploading documents, you will need to sign back on 
to OSCAR  then access the tab labeled “Web 
Processing”



****RENEWAL ON OSCAR****
**Before attempting to process your renewal on Oscar you should have the following items 
ready as they will be needed in order to complete your entry process.  

1. Check the mileage timeframe listed on the  renewal application you received from IRB. 
Then calculate the actual mileage for each jurisdiction in which you traveled during the 
timeframe listed.  Do not round or guess at your figures.

2. Check to make sure that you have valid/current or unexpired overweight permits for 
each vehicle which is registered overweight.  

3. If your insurance company has changed since your last renewal, or your registration 
has been expired over 30 days,  new NYS insurance ID cards will need to be submitted 
to IRB.  Please verify on your renewal application that the insurance company code on 
the vehicle page is listed correctly.

4. If your vehicle is leased on to another carrier, check to make sure that the safety carrier 
information on the vehicle pages of your renewal application is listed correctly.  If you 
have a new safety carrier, you will need to have your new safety carrier’s DOT# and 
FEIN# available to update the vehicle(s). Please also record this information on your 
renewal application.
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• Place your mouse 
over the 
“Applications” tab 
and click on “IRP”.  

RENEWAL 
TRANSACTION
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• Place your mouse  over 
the “Supplement” tab 
and then click  “Renew 
Fleet”.  

RENEWAL 
TRANSACTION
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• Enter your “Fleet” 
number then click on 
“Proceed”.

39

RENEWAL 
TRANSACTION
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• Review your customer 
information on this 
screen. If a correction 
needs to be made, 
contact the IRP office at 
(518)473-5834 before 
continuing.  If the 
information is correct 
click on “Proceed”. 

RENEWAL 
TRANSACTION
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Verify information 
then click on  
“Proceed”.

RENEWAL 
TRANSACTION



• This  screen will allow for 
changes to the “Contact 
Name”, “Email ID”, “Business 
phone”, “Cell Number”, “Fax 
Number”, “Fleet Type”  and 
“Commodity Class”.  Once 
you have verified and/or 
updated the information click 
on “Proceed”.

RENEWAL 
TRANSACTION
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• Verify Fleet 
information then 
click on “Proceed”.
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RENEWAL 
TRANSACTION

*Clicking on “Back”  will  
return you to the previous 
page.



• The distance page will show the 
reporting period for which mileage 
should be entered.

• Enter your actual mileage for each 
jurisdiction traveled during the Mileage 
Reporting Period requested. Do not 
round or guess at your mileage figures 
as corrections may result in delay of the 
renewal process and additional fees.

• Click on “Proceed”.

• Please note: Only accounts 
opened up outside of the mileage 
reporting period can enter 
estimated mileage
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• Verify mileage entered along 
with Total Fleet Distance, 
then click on “Proceed”.

• If you need to make a 
correction click  on “Back”.

• Contact IRB at (518)473-5834 
if you need assistance.

*Clicking back with refresh 
will erase all mileage entry.

Page 45
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RENEWAL 
TRANSACTION

• Verify your weight 
groups.

• If you need to 
add/create a new weight 
group click on “Add 
Weight Group”.

• If no additional weight 
groups are needed 
continue to page 42.

46
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RENEWAL 
TRANSACTION

• Use drop down in “Max 
Weight Field” and select max 
weight needed.  If the max 
weight needed is not 
displaying, click on “Other” 
and enter required max 
weight.  If the weight group 
already exists the system will 
give you an error indicating 
that you are attempting to 
create a duplicate weight 
group.

• Click on “Proceed”

47
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RENEWAL 
TRANSACTION

• Verify your created 
weight group and 
then click on 
“Proceed”.

• Repeat steps to add 
more weight groups 
(if needed).

• Click on “Done” if 
no other weight 
groups are needed.
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• If you have no changes 
click on “Done”.  Move 
forward to page 65 to 
continue the renewal 
process.

• To add a vehicle click the 
“Add Vehicle”  circle and 
click on “Proceed”.

• To Update a vehicle click 
on the “Update Vehicle 
Information” circle.

• To Delete a vehicle click 
on the “Delete Vehicle” 
circle

RENEWAL 
TRANSACTION
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Vehicle identification number(1)

Entering Vehicle            
Information if 

adding a vehicle to 
your renewal

• (1) “VIN ” – enter the 
vehicle identification 
number (VIN) from your title 
or title receipt then click on 
“Find”.
 For a NYS title or NYS 

title receipt (FS-6T), the 
vehicle information 
fields will pre-populate.

 For an out-of-state title, 
the vehicle information 
will need to be entered. 
(see next slide)
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When entering a vehicle with an out-of-state title in the owners  name (not a title 
signed over to the owner ) and the vehicle has never been registered in the State 
of NY you must enter the following additional information on the vehicle screen as 
this information will not pull from the NYS DMV records. 

1. Vin 
2. Year (enter 4 digit year)
3. Make (use drop down and select)
4. Vehicle type (use drop down and select)
5. Body style (use drop down and select)
6. Fuel (Use drop down and select)
7. Cylinders 
8. Color 
9. Owner’s name (Do not enter periods, apostrophe's, etc.) 

***If the title is signed over to the new owner, please 
see page 11 for instructions.
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Entering Vehicle 
Information 

• (2)“Wheel Base” Trucks that 
have 3 or more axles with a gross 
weight that exceeds 44,800 lbs. 
need to enter the wheel base 
measurement. The Wheel Base 
measurement determines the 
max weight the vehicle is legally 
allowed to be registered. The 
wheel base measurement is 
measured from the center of the 
front most axle to the center of 
the rear most axle. Wheelbase 
measurement is entered in whole 
feet not inches.

** “Seats” are entered on buses 
only.

Seats are entered on 
Buses only

(2)
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Entering Vehicle 
Information

• (3)“Axles”  In the field 
marked “Axles” enter the 
number of axles on the 
tractor/truck only.

• (4)“Combined Axles” In the 
field marked “Combined 
Axles” enter the number of 
axles on  the tractor/truck 
plus the axles on the trailer it 
may be pulling. If the 
tractor/truck is not pulling a 
trailer, enter the number of 
axles on the tractor/truck in 
this field.

(3
)

(4)
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Entering Owner 
Information

• (5)“Owner Name 1  If you already 
have a NYS Title or Title Receipt 
(FS-6T) the owner information will 
be pre-populated. If you have an 
out of state in the owners name, 
enter the name of the owner in this 
field. (Transferred titles are not 
acceptable proof of ownership. 
See page11)

• (6)“Owner Name 2  If the name of 
the owner does not fit in the 
“Owner Name 1” field or there is 
a second owner continue the name 
in the  “Owner Name 2” field.

Note: Do not enter special 
characters in these fields.

(5) (6)
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(7)

Entering Title 
Information

• (7)“Title Jurisdiction” – This box 
will default to “New York”.  If Titled 
in another jurisdiction, click on the 
arrow and select the state where 
the vehicle is titled. 

• (8)“Title Document Type” – Click 
on the arrow and choose the 
following:
• For a FS-6T – “Pending”
• NYS Title in the same name as 

the IRP account – “Same”
• NYS Title in a different name 

then the IRP account- “Title 
Number” then go to  (9)“Title 
Document Number ” field 
and enter the title document 
number.

• For out of state Titled vehicles 
enter “OUTSNT”.

(8) (9
)
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Entering DOT 
Information

• (10)“Safety TIN” - This field will 
default to the registrants 
Taxpayer Identification Number 
(Tin). If the registrant is not the 
carrier responsible for Safety,   
enter the Motor Carrier 
responsible for Safety’s “TIN” in 
this field.

• (11)“Safety USDOT” - This field 
will default to the registrants 
“USDOT” number.  If the 
registrant is not responsible for 
the Safety, enter the Motor 
Carrier responsible for Safety’s 
“USDOT” number in this field.

(10
)

(11)
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Entering DOT 
Information

• (12)“Safety Change” Click on 
the arrow and select “Yes” if your 
Safety Carrier USDOT number 
changes frequently through out 
the registration period. 

*Please note that FMCSA and NYS 
DOT require accurate DOT 
information be displayed on your 
registration document.  If your 
Safety Carrier DOT information is 
not correct,  you must amend this 
information with the NYS IRP 
office.

(12
)
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Enter your Weight 
Group

• (13)“Weight Group No”  
Click on the arrow and select 
the Weight Group Number 
needed.

• If the Weight Group 
Number needed is not 
listed, click on the 
“WgtGroup” tab to 
create a weight group. 
See the “Weight Group 
Section” on page 29

(13
)
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Enter Vehicle 
Information

• (14)“Unit No” - Enter the 
vehicle Unit No. This is a 
number you assign to your 
vehicle.

• (15)“Purchase Price” - Enter 
the Purchase Price of the 
vehicle.**Do not enter $ sign 
or cents.

• (16)“Purchase Date” - Enter 
the Purchase Date of the 
vehicle (mm/dd/yyyy) or use 
virtual calendar.

(14) (15)

(16)
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Enter Insurance 
Information

• (17)“Insurance Company Code”-
Enter the 3 digit code listed on 
your NYS Insurance ID card in this 
field.  

**Please note that you MUST have a 
NYS Barcoded Insurance Card with 
and effective date of not more than 45 
days prior to the date you are adding 
the vehicle to your fleet.  Insurance 
MUST be in effect on the date of 
entry.

Page 60
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Converting NYS 
Registration Plates

• (18)“Intrastate Plate”  If you 
currently have a NYS Registration 
on your vehicle, and the 
registration is in the same name
as the IRP registrant – enter the 
current Intrastate Plate number 
in this field.

• (19)“Intrastate Plate Class”  
Enter the current Intrastate Plate 
Class in this field.
 The class is listed on the  NYS 

registration above the plate 
number (Ex.“TRC” for tractor, 
“COM” for commercial).
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Enter HVUT (2290) 
Information
• (20)“HVUT” - Heavy Vehicle Use 

Tax (HVUT) is required on 
vehicles with a max weight of 
55,000 lbs or more. If your vehicle 
meets this criteria, use the drop 
down  and select the status which 
applies to your vehicle.

• If the vehicle is owned more 
than 60 days you must select 
“Paid” in this field as this tax 
must be taken care of within 
60 days of date of purchase.

**NOTE: If you select “Paid” in 
this field, you will be required to 
provide schedule 1 of IRS Form 
2290 stamped paid by the IRS 
for the current tax period.

(20)

Page 62



Enter HVUT (2290) 
Information 
Continued.

• If the vehicle is owned 
less than 60 days, you 
may select “Exempt” in 
this field.

• If your vehicle does not 
qualify for HVUT, leave 
this field blank.
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Enter Overweight 
Indicator

• (21)“Overweight Permit”- Click 
this box if you have an NYS 
Overweight Permit issued by NYS 
Department of Transportation for 
the vehicle you are registering.

Note: You MUST supply a copy of 
the NYS Overweight Permit or NYS 
Special Hauling Permit to the IRP 
office.  DO NOT select weights that 
require a overweight permit, or 
indicate that you have a 
Overweight Permit if NYS DOT has 
not issued an Overweight permit  
for the vehicle.

(21)
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Once you have 
entered all of the  
required fields, click 
on “Proceed” to 
continue to the 
verification page. 
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Verify Entry 
• Verify that you have entered 

your vehicle information 
correctly.

• Read and accept  “Insurance 
Warning” by clicking on 
“YES”.

• Read and accept “Overweight 
permit Warning” (if 
applicable) by clicking on 
“YES”.

• Click on “Proceed” to continue.

Verifying you have insurance and 
overweight permits when you do 
not have them may result in your 
OSCAR privileges being 
suspended.
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Processing IRP 
Transactions

• After clicking on “Proceed” 
on the verification page, you 
will be taken back to the 
vehicle page. This will allow 
optional entry of additional 
vehicles. If you have no 
additional vehicles to enter, 
click on  “Done” to continue 
to the Renewal Vehicle 
Processing Screen.



RENEWAL TRANSACTION

Update Vehicle 
Information

To update information on 
your vehicle(s) select  
“Update Vehicle 
Information” then click on 
“Proceed”.
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Update Vehicle Information on 
Renewal

• Enter “Unit No.”, “Vin”, or “Plate No.” 
then click on  “Find”.  When 
pointing at the field a drop down with 
display with the option to select the 
vehicle you wish to update. 

• Enter updates, then click on 
“Proceed”.

• Once you have completed your 
updates click on “Done”.
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RENEWAL TRANSACTION

Delete Vehicle

• To delete a vehicle 
click   “Delete 
Vehicle” then click 
on “Proceed”.

• All vehicles will 
display.



Delete Vehicles on       
Renewal

• Select the box next to the 
vehicle you want to delete. 
Click on “Proceed”.

• Verify the information. Click on 
“Proceed”.

• If you have deleted  a vehicle 
in error, contact the IRB office 
at (518) 473-5834 for 
assistance.

RENEWAL TRANSACTION
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• Click on “Done” once all 
changes are entered.

• Click on “Proceed” to 
continue to the Billing 
Screen.

RENEWAL TRANSACTION
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• Click on “Proceed” to 
produce billing invoice. 
Close or save the 
document. 

• Click “Quit” to upload 
documents. (See page 34)

• Click on “Proceed” from 
verification page to 
continue to payment.

RENEWAL TRANSACTION
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• Click on “Proceed” to 
continue with payment.

• Verify information then click 
on “Proceed” to continue to 
the payment screen.

RENEWAL TRANSACTION
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Paying out your 
Transaction

• Click on “Proceed” to 
continue to the 
payment screen.

• Click on “Credit 
Card” to continue to 
be directed to the 
credit card payment 
screen 
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Paying out your 
IRP Transaction 

• Click on “Continue”.

*Do not click on “Cancel 
Transaction” as this will not 
cancel the IRB transaction. 
Once the invoice for the IRB 
transaction has been generated, 
the required documentation and 
payment must be submitted to 

the IRB office.
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Oscar Payment  
Screen.  

• Click  “Pay by Credit 
Card”.  

*Do no click on “Cancel 
Transaction” this will not 
cancel your IRB transaction. 
Once the invoice for the IRB 
transaction has been 
generated, the required 
documentation and payment 
must be submitted to the IRB 
office.
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OSCAR PAYMENT

• Review your credit car payment 
amount then click on “Continue”

• Enter your Credit Card Number, 
Expiration Date and CVV2 
number.

• Enter your First name, Last name, 
address, city ,state and postal 
code

• Click on “Submit Payment”

• *You will receive a 
confirmation number when 
the transaction is complete.
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The following items need to be submitted to the IRP office to complete your renewal 
process and receive your new permanent registration documents.

• Completed and signed renewal application.

• Proof of ID for the individual signing the application. (Must be a NYS Driver’s License or 6 points of ID 
see MV44.1). 

• Copies of current overweight permits, if applicable. 

• Copy of the current IRS Form 2290 schedule 1 (HVUT) if applicable. (This is for  vehicles registered at 
55,000 lbs or higher). 

• Copy of the current MC-300 (Bus inspection), if applicable.

• Copy of the current NYS Barcoded insurance card, if your insurance company has changed, or your 
registration has been expired more than 30 days. 

• An original Power of Attorney, if applicable. 

• Once the above documents are received and reviewed, the registration cab cards will be produced 
and mailed out to you.  

• Some situations may require additional paperwork.  If necessary the IRB office will contact you.

• *All documents can be uploaded during processing on Oscar or emailed to irb@dmv.ny.gov
Please indicate OSCAR and your account number in the subject field.

COMPLETING THE RENEWAL PROCESS
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PROCESSING ADD 
VEHICLE  

TRANSACTIONS

To process a transaction, 
place your mouse over the 
“applications” tab and then 

click on “IRP”.  This will 
bring you to the IRP 

supplement processing 
screen. 
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Place your mouse 
over the 
“supplement” tab 
to display the  
types of 
transactions. Click 
on “add vehicle” .

Page 81

ADD VEHICLE 
PROCESSING



Add Vehicle Processing

• Account number and 
supplement effective date are 
prefilled.

• Enter the “Fleet No.” you wish 
to add the vehicle to, then click 
on “Proceed”.

• If you are unsure of the fleet 
number, click on “Proceed” and 
a list of all of your fleets will 
display.

• Once you have identified the 
fleet you wish to add the vehicle 
to, select the fleet then click on 
“Proceed”.

Page 82

Note: The effective date of the supplement defaults to the 
day of entry.  This date cannot be changed.  Insurance  
effective date cannot be after date of entry.
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Vehicle identification number(1)

()      
identification number (VIN) from 
your title or title receipt then click 

on “Find”.
 For a NYS title or NYS title 

receipt (FS-6T), the vehicle 
information fields will pre-

populate.
 For an out-of-state title, the 

vehicle information will need 
to be entered.
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When entering a vehicle with an out-of-state title in the owners  name (not a title 
signed over to the owner ) you must enter the following additional information on 
the vehicle screen as this information will not pull from the NYS DMV records.  
1. Vin 
2. Year (enter 4 digit year)
3. Make (use drop down and select)
4. Vehicle type (use drop down and select)
5. Body style (use drop down and select)
6. Fuel (Use drop down and select)
7. Cylinders 
8. Color 
9. Owner’s name (Do not enter periods, apostrophe's, etc.) 

***If the title is signed over to the new owner, please see page 11 
for instructions.
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(2
)

Entering Vehicle Information

• (2)“Wheel Base” Trucks that have 
3 or more axles with a gross weight 
that exceeds 44,800 lbs need to 
enter the wheel base 
measurement. The wheel base 
measurement determines the max 
weight the vehicle is legally 
allowed to be registered. The 
wheel base measurement is 
measured from the center of the 
front most axle to the center of the 
rear most axle. Enter wheel base 
measurement in whole feet (six or 
more inches round up to next foot).

Seats are entered on Buses only
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Entering Vehicle 
Information

• (3)“Axles”  In the field 
marked “Axles” enter the 
number of axles on the 
tractor/truck only.

• (4)“Combined Axles” In 
the field marked “Combined 
Axles” enter the number of 
axles on  the tractor/truck 
plus the axles on the trailer 
it may be pulling. If the 
tractor/truck is not pulling a 
trailer, enter the number of 
axles on the tractor/truck in 
this field.

(3
)

(4)
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Entering Owner 
Information

• (5)“Owner Name 1  If you already 
have a NYS Title or Title Receipt 
(FS-6T) the owner information will 
be pre-populated. If you do not 
have a NYS Title or Title Receipt 
(FS-6T), enter the name of the 
owner in this field.

• (6)“Owner Name 2  If the name of 
the owner does not fit in the 
“Owner Name 1” field, or there is 
a second owner, continue the name 
in the  “Owner Name 2” field.

Note: Do not enter special characters 
in these fields.

(5
)

(6
)
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(7)

Entering Title Information

• (7)“Title Jurisdiction” – This box 
will default to “New York”.  If Titled 
in another jurisdiction, click on the 
arrow and select the state where 
the vehicle is titled. 

• (8)“Title Document Type” – Click 
on the arrow and choose the 
following:
• For a FS-6T – “Pending”
• NYS Title in the same name as 

the IRP account – “Same”
• NYS Title in a different name 

then the IRP account- “Title 
Number” then go to  (9)“Title 
Document Number ” field 
and enter the title document 
number.

• For out of state Titled vehicles 
enter “OUTSNT”. For out of 
state titles do not enter a title 
document number.

(8) (9)
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Entering DOT Information

• (10)“Safety TIN” - This field will 
default to the registrant’s Taxpayer 
Identification Number (Tin). If the 
registrant is not the carrier 
responsible for Safety,   enter the 
Motor Carrier responsible for Safety’s 
“TIN” in this field.

• (11)“Safety USDOT” - This field will 
default to the registrant’s “USDOT”
number.  If the registrant is not 
responsible for the Safety, enter the 
Motor Carrier responsible for Safety’s 
“USDOT” number in this field.

(10
)

(11
)
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Entering DOT Information

• (12)“Safety Change” Click on 
the arrow and select “Yes” if your 
Safety Carrier USDOT number 
changes frequently through out 
the registration period. 

*Please note that FMCSA and NYS 
DOT require accurate DOT 
information be displayed on your 
registration document.  If your 
Safety Carrier DOT information 
has changed   you must amend this 
information with the NYS IRP office 
within 10 days of change.

(12
)
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Enter your Weight Group

• (13)“Weight Group No”  
Click on the arrow and select 
the Weight Group Number 
needed.

• If the Weight Group 
Number needed is not 
listed, click on the 
“WgtGroup” tab to 
create a weight group. 
See the “Weight Group 
Section” on page 29

(13
)
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Enter Vehicle Information

• (14)“Unit No” - Enter the vehicle 
Unit No. This is a number you 
assign to your vehicle.

• (15)“Purchase Price” - Enter the 
Purchase Price of the vehicle.**Do 
not enter dollar sign or cents.

• (16)“Purchase Date” - Enter the 
Purchase Date of the vehicle 
(mm/dd/yyyy) or use the virtual 
calendar.

• Factory price should pre-populate. 
If it does not, enter purchase price.

(14) (15)

(16)
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Enter Insurance Information

• (17)“Insurance Company 
Code”- Enter the 3 digit code 
listed on your NYS Insurance ID 
card in this field.  

**Please note that you MUST have a 
NYS Barcoded Insurance Card with 
and effective date of not more than 
45 days prior to the date you are 
adding the vehicle to your fleet.  
Insurance MUST be in effect on the 
date of entry.

Page 93
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)
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Converting NYS 
Registration Plates

• (18)“Intrastate Plate”  If you 
currently have a NYS Registration 
on your vehicle, and the 
registration is in the same name as 
the IRP registrant – enter the 
current Intrastate Plate number in 
this field.

• (19)“Intrastate Plate Class”  
Enter the current Intrastate Plate 
Class in this field.
 The class is listed on the  NYS 

registration above the plate 
number (Ex.“TRC” for tractor, 
“COM” for commercial).

(18
)

(19
)
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Failure to enter this 
information will result 
in no credit from the 
NYS Commercial or NYS 
Tractor plate being 
applied to your IRP 
invoice.
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Enter HVUT (2290) 
Information

• (20)“HVUT” - Heavy Vehicle Use 
Tax (HVUT) is required on 
vehicles with a max weight of 
55,000 lbs or more. If your 
vehicle meets this criteria, click 
on the arrow and select the status 
which applies to your vehicle.

• If the vehicle is owned more 
than 60 days you must select 
“Paid” in this field. 

**NOTE: If you select “Paid” 
in this field, you will be 
required to provide schedule 1 
of IRS Form 2290 stamped paid 
by the IRS for the current tax 
period.

(20
)



Enter HVUT (2290) 
Information Continued

• If the vehicle is owned less 
than 60 days, you may 
select “Exempt” in this 
field.

• If your vehicle does not 
qualify for HVUT, leave this 
field blank.
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Enter Overweight Indicator

• (21)“Overweight Permit”- Click 
this box if you have an NYS 
Overweight Permit issued by NYS 
Department of Transportation for the 
vehicle you are registering.

• You must supply a copy of the 
NYS Overweight Permit or NYS 
Special Hauling Permit to the IRP 
office.  DO NOT select weights 
that require a overweight permit, 
or indicate that you have a 
Overweight Permit if NYS DOT 
has not issued an Overweight 
permit  for the vehicle.

(21
)
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Completing the IRP 
Transaction

Once you have entered all of the  
required fields, click on 
“Proceed” to continue to the 
verification page. 
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Verify Entry 

• Verify that you have entered 
your vehicle information 
correctly.

• Read and accept  “Insurance 
Warning” by clicking on 
“YES”. Do not continue if you 
do not have insurance.

• Read and accept “Overweight 
permit Warning” (if 
applicable) by clicking on 
“YES”. Do not continue if you 
do not have a valid overweight 
permit.

• Click on “Proceed” to 
continue.
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Processing IRP 
Transactions

• After clicking on “Proceed” on 
the verification page, you will be 
taken back to the vehicle page. 
This will allow optional entry of
additional vehicles (refer back 
to pages 83-99 for 
assistance). If you have no 
additional vehicles, click 
on “Done” to continue to the 
Billing Details Screen.



Invoicing your IRP 
Transaction

• Click on  “Proceed” to continue 
to the billing screen. 

Page 101



Billing Invoice and TEAR 
(Temporary Evidence of 
Apportion Registration)

• Click on “Proceed” to produce the 
documents which will include both 
the Billing Invoice and 30 day 
Temporary Registration.

• After printing, close or save the 
document.

**Please note that the temporary 
registration is found on the last page of 
this billing invoice.

If you are using the upload document 
feature click on “Quit” and refer to 
page 34.

Page 102



ADD VEHICLE 
CONTINUED

• After you have completed 
uploading your documents, 
click on “Quit”.  Click on the 
tab “WIP” to continue your 
transaction.

• Click on Proceed to 
continue to the payment 
screen.
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Paying out your Transaction

• Click on  “Proceed” to 
continue to the payment 
screen.

• Click on “Proceed” to 
continue to the payment 
screen.



Paying out the 
Transaction

• Click on “Credit Card” to 
continue.  
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Oscar Payment  
Screen.  

• Click  “Pay by Credit 
Card”.  

*Do no click on “Cancel 
Transaction” this will not 
cancel your IRB transaction. 
Once the invoice for the IRB 
transaction has been 
generated, the required 
documentation and payment 
must be submitted to the IRB 
office.
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Paying out your 
IRP Transaction 

• Click on “Continue”.

*Do not click on “Cancel 
Transaction” as this will not 
cancel the IRB transaction. 
Once the invoice for the IRB 
transaction has been generated, 
the required documentation and 
payment must be submitted to 

the IRB office.
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OSCAR PAYMENT

• Review your credit car payment 
amount then click on “Continue”

• Enter your Credit Card Number, 
Expiration Date and CVV2 
number.

• Enter your First name, Last name, 
address, city ,state and postal 
code

• Click on “Submit Payment”

• *You will receive a 
confirmation number when 
the transaction is complete.
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REQUIRED DOCUMENTATION FOR ADD VEHICLE/TRANSFER 
PLATES TRANSACTION

The following items must be provided to the IRP office in order to complete your add 
vehicle or transfer plates transaction.

 Proof of ownership:  A NYS FS-6T(title receipt), or NYS Title in the current owners 
name, or an original certified copy of an out-of-state Title in the current owners name, 
and an original letter of permission from the lienholder holding the out-of-state Title. 
This letter must authorize the registrant to register the vehicle in the State of New York.  *
Titles signed over to the current owner are not acceptable proof of ownership.  All Title 
work must be processed prior to entry on the Oscar system. (see  page 11)

 A New York State Barcoded Insurance Card.  Insurance cards must be in the 
registrants name.  It must contain the vehicle identification number, year, and make of 
the vehicle being registered.  The effective date on the insurance card must be the same 
date as entry on the IRB Oscar system or not more than 45 days prior to the entry of the 
transaction on the IRB Oscar system.  
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Proof of HVUT (2290):  If the vehicle qualifies for HVUT, and you have owned the 
vehicle for more than 60 days, you must provide proof of HVUT (Heavy Vehicle Use 
Tax) IRS form 2290 schedule 1 stamped received by the IRS.  If you enter that the 
HVUT tax is paid on the OSCAR system, you will be required to provide proof of  
HVUT. (Can be emailed or uploaded)  

 Different Owner Authorization:  If the vehicle is owned by someone other than the 
registrant, you must  submit the IRP-6 part 4, or the MV-95 for the different owner 
authorization and submit  ID for the person signing the form. (Can be emailed or 
uploaded.)

 Power of Attorney(IRP-1POA):  An original Power of Attorney must be submitted if 
anyone other that the registrant or an officer (President, Vice President, Comptroller, 
Treasurer, or Corporate Secretary)  of the company is signing IRP applications or MV-
95 form. (Can be emailed or uploaded.)

Email – IRB@dmv.ny.gov

Required documentation for Add vehicle/Transfer plates transaction.
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If you have any questions regarding the required documentation, 
please contact the IRP office at (518)473-5834.  Your permanent 
credentials will not be issued until the necessary documentation is 
received. 

** Failure to comply with the requirements may result in your IRP 
privileges on the Oscar program to be removed, and possible 
suspension of all registrations associated with your account.  
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Transfer Plate Transaction

• Click on “IRP” under the 
“Applications” tab.

• Click on “Transfer Plate”
under the “Supplement” tab.
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TRANSFER PLATE

• “Account No.” and “Supplement 
Effective Date” will be prefilled.

• Enter the “Fleet No.” you wish to 
process the transfer plate transaction in , 
then click on “Proceed”.

• If you are unsure of the fleet number, 
click on “Proceed” and a list of all of 
your fleets will display.

• Select the fleet you wish to process the 
transfer plate transaction in, then  click 
on “Proceed”.
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TRANSFER PLATES

• (1) “VIN ” – enter the vehicle 
identification number (VIN) 
from your title or title receipt 
then click on “Find”.
 For a NYS title or NYS title 

receipt (FS-6T), the 
vehicle information fields 
will pre-populate.

 For an out-of-state title, 
the vehicle information 
will need to be entered.
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When entering a vehicle with an out-of-state title in the owners  name (not a title
signed over to the owner ) you must enter the following additional information on 
the vehicle screen as this information will not pull from the NYS DMV records.  

1. Vin 

2. Year (enter 4 digit year)

3. Make (use drop down and select)

4. Vehicle type (use drop down and select)

5. Body style (use drop down and select)

6. Fuel (Use drop down and select)

7. Cylinders 

8. Color 

9. Owner’s name (Do not enter periods, apostrophe's, etc.) 

***If the title is signed over to the new owner, please see page 7 for 
instructions. Do not continue until apply for the title receipt
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TRANSFER PLATES

• (2) “Selecting the vehicle 
being deleted” – enter the 
unit number, vin number or 
plate number  on the vehicle 
you wish to transfer plates 
from (Vehicle being deleted).  
Then click “Find”.

• Click the “New Plate 
Required” box if you need to 
replace your current license 
plates that are being 
transferred. 
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If you need a new set of 
plates, 
click on this box.

(2)



Entering Vehicle 
Information 

• (3)“Wheel Base” Trucks that have 
3 or more axles with a gross weight 
that exceeds 44,800 lbs. need to 
enter the wheel base measurement. 
The Wheel Base measurement 
determines the max weight the 
vehicle is legally allowed to be 
registered. The wheel base 
measurement is measured from the 
center of the front most axle to the 
center of the rear most axle. Enter 
wheel base measurement in whole 
feet (6 inches or more round up to 
next foot).

• ** “Seats” are entered on buses 
only.
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Seats are entered on Buses only



Entering Vehicle 
Information 

• (4)“Axles”  In the field marked 
“Axles” enter the number of axles 
on the tractor/truck .

• (5)“Combined Axles” In the field 
marked “Combined Axles” enter 
the number of axles on  the 
tractor/truck plus the axles on the 
trailer it may be pulling. If the 
tractor/truck is not pulling a trailer, 
enter the number of axles on the 
tractor/truck in this field.

(4) (5)
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Entering Owner Information
• (6)“Owner Name 1  If you already 

have a NYS Title or Title Receipt (FS-
6T) the owner information will be pre-
populated. If you do not have a NYS 
Title or Title Receipt (FS-6T), enter the 
name of the owner in this field.

• (7)“Owner Name 2  If the name of the 
owner does not fit in the “Owner 
Name 1” field or there is a second 
owner continue the name in the  
“Owner Name 2” field.

• Note: Do not enter special characters 
in these fields.

(6) (7)
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Entering Title Information

• (8)“Title Jurisdiction” – This box will 
default to “New York”.  If Titled in another 
jurisdiction, click on the arrow and select 
the state where the vehicle is titled. 

• (9)“Title Document Type” – Click on the 
arrow and choose the following:
 For a FS-6T – “Pending”
NYS Title in the same name as the IRP 

account – “Same”
NYS Title in a different name then the 

IRP account- “Title Number”
 For out of state Titled vehicles enter 

“OUTSNT”.

• (10)“Title Document Number” field enter 
the title document number from the NYS 
Title.

(8) (9)
(10
)
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Entering DOT Information

• (11)“Safety TIN” - This field will default to 
the registrants Taxpayer Identification 
Number (Tin). If the registrant is not the 
carrier responsible for Safety,   enter the 
Motor Carrier responsible for Safety’s 
“TIN” in this field.

• (12)“Safety USDOT” - This field will 
default to the registrants “USDOT”
number.  If the registrant is not responsible 
for the Safety, enter the Motor Carrier 
responsible for Safety’s “USDOT” number 
in this field.

(11
)

(12
)
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Entering DOT Information
• (13)“Safety Change” Click on the 

arrow and select “Yes” if your Safety 
Carrier USDOT number changes 
frequently through out the 
registration period. 

• *Please note that FMCSA and NYS 
DOT require accurate DOT 
information be displayed on your 
registration document.  If your 
Safety Carrier DOT information has 
changed or is not correct,  you must 
amend this information with the NYS 
IRP office within 10 days of making 
a change.

(13
)
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Enter your Weight Group

• (14)“Weight Group No”  Click 

on the arrow and select the 
Weight Group Number needed.

• If the Weight Group Number 
needed is not listed, click on the 
“WgtGroup” tab to create a 
weight group. See the “Weight 
Group Section” on page 14.

(14)
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Enter Vehicle Information
• (15)“Unit No” - Enter the vehicle 

Unit No. This is a number you 
assign to your vehicle.

• (16)“Purchase Price” - Enter the 
Purchase Price of the 
vehicle.**Do not enter $ sign or 
cents.

• (17)“Purchase Date” - Enter the 
Purchase Date of the vehicle 
(mm/dd/yyyy) or use virtual 
calendar.

• Factory Price should pre-
populate. Contact IRP at (518)473-
5834 if you need assistance.

(15) (16
)

(17
)
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Enter Insurance Information

• (18)“Insurance Company Code”-
Enter the 3 digit code listed on your 
NYS Insurance ID card in this field.  

• **Please note that you MUST have a NYS 
Barcoded Insurance Card with and 
effective date of not more than 45 days 
prior to the date you are adding the 
vehicle to your fleet.  Insurance MUST
be in effect on the date of entry.

(18)
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Enter HVUT (2290) Information

• (19)“HVUT” - Heavy Vehicle Use Tax 
(HVUT) is required on vehicles with a 
max weight of 55,000 lbs or more. If 
your vehicle meets this criteria, click 
on the arrow and select the status 
which applies to your vehicle.

• If the vehicle is owned more than 
60 days you must select “Paid” in 
this field. 

**NOTE: If you select “Paid” in this 
field, you will be required to provide 
schedule 1 of IRS Form 2290 stamped 
paid by the IRS for the current tax 
period.

(19
)
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Enter HVUT (2290) 
Information Continued

• If the vehicle is owned less 
than 60 days, you may select 
“Exempt” in this field.

• If your vehicle does not qualify 
for HVUT, leave this field 
blank. (Vehicles with max 
weight less than 55,000)
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Enter Overweight Indicator

• (20)“Overweight Permit”-
Click this box if you have an 
NYS Overweight Permit issued 
by NYS Department of 
Transportation for the vehicle 
you are registering.

• You must supply a copy of the NYS 
Overweight Permit or NYS Special 
Hauling Permit to the IRP office.  
DO NOT select weights that 
require a overweight permit, or 
indicate that you have a 
Overweight Permit if NYS DOT has 
not issued an Overweight permit  
for the vehicle.

(20)
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Completing the IRP 
Transaction

• Once you have entered all of the  
required fields, click on 
“Proceed” to continue to the 
verification page. 
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Verify Entry 
• Verify that you have entered your 

vehicle information correctly.

• Read and accept  “Insurance 
Warning” by clicking on “YES”.

• Read and accept “Overweight 
permit Warning” (if applicable) 
by clicking on “YES”.

• Click on “Proceed” to continue.

• Do not proceed if you do not 
have current insurance (date 
of entry or not more than 45 
days prior to date of entry) 
and overweight permit in 
effect on date of entry.
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Processing IRP Transactions

• After clicking on “Proceed” on 
the verification page, you will be 
taken back to the vehicle page. 
This will allow option of
additional Transfer Plate entry.
If you have no additional entry, 
click on  “Done” to continue to the 
Billing Details Screen.
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Invoicing your IRP 
Transaction

• Click on  “Proceed” to 
continue to the billing screen. 
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Billing Invoice and TEAR 
(Temporary Evidence of Apportion 
Registration)

• Click on “Proceed” to produce the 
documents which will include both 
the Billing Invoice and 30 day 
Temporary Registration.

• After printing, close or save the 
document.

**Please note that the temporary 
registration is the last page of the 
billing invoice.

If you are using the upload document 
feature click on “Quit” and see next 
slide.
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UPLOAD SUPPORTING DOCUMENTS 
The following types of transactions need to have 
follow-up documentation submitted in order to 
complete the permanent registrations.

• Add Vehicle(s)

• Transfer plates

• Renewals

• Amend Vehicle 

To access this feature hover over “Web 
Processing” and click on “Submit”.

Click on “View List”

Click on “Select” next to the transaction with the 
status of “INP”

Continue on next slide.
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UPLOADING DOCUMENTS 
• Use drop down and select the 

document type you want to 
upload. 

• Click on Browse and select your 
document  then click on “Upload”.

• Use drop down and select the 
next document to upload

• When you are finished uploading 
your supporting documents, click 
on “Quit”.  

• Do not click on “Submit” unless 
you would like the IRB office to 
review your uploads before you 
continue to the payment screens.
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TRANSFER VEHICLE CONTINUED

• After you have finished 
uploading your documents, 
click on “Quit”.  Click on the 
tab “WIP” to continue your 
transaction.

• * If you click on “Submit” you 
are sending the transaction 
to IRB for review.  You will not 
be able to continue until the 
IRB office reviews and sets 
the transaction back to “In 
Process.” This is usually done 
the following business day
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Paying out your 
Transaction

• Click on  “Proceed” to 
continue to the payment 
screen.

• Click on “Proceed” to 
continue to the payment 
screen.
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Paying out the Transaction

• Click on “Credit Card” to 
continue.  
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Oscar Payment  
Screen.  

• Click  “Pay by Credit 
Card”.  

*Do no click on “Cancel 
Transaction” this will not 
cancel your IRB transaction. 
Once the invoice for the IRB 
transaction has been 
generated, the required 
documentation and payment 
must be submitted to the IRB 
office.
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Paying out your 
IRP Transaction 

• Click on “Continue”.

*Do not click on “Cancel 
Transaction” as this will not 
cancel the IRB transaction. 
Once the invoice for the IRB 
transaction has been generated, 
the required documentation and 
payment must be submitted to 

the IRB office.
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OSCAR PAYMENT

• Review your credit car payment 
amount then click on “Continue”

• Enter your Credit Card Number, 
Expiration Date and CVV2 
number.

• Enter your First name, Last name, 
address, city ,state and postal 
code

• Click on “Submit Payment”

• *You will receive a 
confirmation number when 
the transaction is complete.
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REQUIRED DOCUMENTATION FOR ADD VEHICLE/TRANSFER 
PLATES TRANSACTION

The following items must be provided to the IRP office in order to complete 
your add vehicle or transfer plates transaction.

 Proof of ownership:  A NYS FS-6T(title receipt), or NYS Title in the 
current owners name, or an original certified copy of an out-of-state Title in 
the current owners name, and an original letter of permission from the 
lienholder holding the out-of-state Title. This letter must authorize the 
registrant to register the vehicle in the State of New York.  * Titles signed 
over to the current owner are not acceptable proof of ownership.  All Title 
work must be processed prior to entry on the Oscar system. (see page 7)

 A New York State Barcoded Insurance Card.  Insurance cards must be in 
the registrants name.  It must contain the vehicle identification number, 
year, and make of the vehicle being registered.  The effective date on the 
insurance card must be the same date as entry on the IRB Oscar system or 
not more than 45 days prior to the entry of the transaction on the IRB Oscar 
system.  
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Proof of HVUT (2290):  If the vehicle qualifies for HVUT, and you have owned the 
vehicle for more than 60 days, you must provide proof of HVUT (Heavy Vehicle Use 
Tax) IRS form 2290 schedule 1 stamped received by the IRS.  If you enter that the 
HVUT tax is paid on the OSCAR system, you will be required to provide proof of  
HVUT. (Can be faxed, emailed, or uploaded)  

 Different Owner Authorization:  If the vehicle is owned by someone other than the 
registrant, you must  submit the IRP-6 part 4, or the MV-95 for the different owner 
authorization and submit  ID for the person signing the form. (Can be faxed, emailed 
or uploaded.)

 Power of Attorney(IRP-1POA):  An original Power of Attorney must be submitted if 
anyone other that the registrant or an officer (President, Vice President, Comptroller, 
Treasurer, or Corporate Secretary)  of the company is signing IRP applications or MV-
95 form. (Can be faxed, emailed, or uploaded.)

NYS Overweight Permit:  If you have entered the vehicle at a weight that exceeds the 
legal limit of the vehicle, you must submit a copy of a current NYS DOT overweight 
permit. ( Can be faxed, emailed or uploaded)

Fax – (518)486-6579  Email – IRB@dmv.ny.gov

Required documentation for Add vehicle/Transfer plates transaction.
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If you have any questions regarding the required documentation, please 
contact the IRP office at (518)473-5834.  Your permanent credentials will 
not be issued until the necessary documentation is received. 

** Failure to comply with the requirements may 
result in your IRP privileges on the Oscar program to 
be removed, and possible suspension of all 
registrations associated with your account.  
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REPLACEMENT 
PLATE/REPLACE CAB 
CARD TRANSACTION

• Place your mouse over the 
“Supplement” tab and click on 
“Replace Cab Card” or 
“Replace Plate”. 

*Both of these transactions are 
processed using the same steps 
on similar screens. 
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REPLACE CAB 
CARD/REPLACE

PLATE 

• Enter “Fleet No.” then click 
on “Proceed”.

• If you are unsure of the fleet 
number, click on “Proceed” 
and a list of all of your fleets 
will display.

• Select the fleet you wish to 
process the replace cab 
card or plates in, then click 
on “Proceed”.
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REPLACE 
PLATE(S)/CAB CARDS

• A list of all vehicles in the 
fleet will appear.

• Select the vehicle(s) you 
wish to replace the 
plates/cab card for by 
checking the box next to 
the vehicle “Unit No.”  You 
may select more than one 
vehicle.  You can also 
select the vehicle by 
entering unit#, vin # or 
plate number and click 
“Find”.

• Click on “Proceed”.
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REPLACE 
PLATE(S)/CAB 

CARDS

• Verify then Click  
“Proceed”
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REPLACE 
PLATE(S)/CAB 

CARDS

• Verify the  information is 
correct, then click on 
“Proceed”.

• Click on “Back” if wrong 
vehicle(s) selected.

• Click on “Done”. This will 
bring you to the billing 
page. 

Page 149



REPLACE PLATE/CAB 
CARDS

• Click on “Proceed”. This 
will bring you to the billing 
screen.

• Click on “Proceed” again. 
This will result in a 
document being produced 
which will contain both the 
Billing Invoice and 
Temporary Registration 
(TEAR). 
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REPLACE 
PLATE(S)/CAB CARDS

• Print or save your invoice 
and temporary registration 
(TEAR) then close out the 
document.

**Please note that in order to 
receive the TEAR (Temporary 
Evidence of Apportion 
Registration) you must print the 
document.  The TEAR will be 
the last page of the billing 
invoice.
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Paying out your 
Transaction

• Click on  “Proceed” to 
continue to the payment 
screen.
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Paying out your 
Transaction

• Click on “Proceed” to 
continue to the payment 
screen.
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Paying out the 
Transaction

• Click on “Credit 
Card” to continue.  
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Oscar Payment  
Screen.  

• Click  “Pay by Credit 
Card”.  

*Do no click on “Cancel 
Transaction” this will not 
cancel your IRB transaction. 
Once the invoice for the IRB 
transaction has been 
generated, the required 
documentation and payment 
must be submitted to the IRB 
office.
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Paying out your 
IRP Transaction 

• Click on “Continue”.

*Do not click on “Cancel 
Transaction” as this will not 
cancel the IRB transaction. 
Once the invoice for the IRB 
transaction has been generated, 
the required documentation and 
payment must be submitted to 

the IRB office.
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OSCAR PAYMENT

• Review your credit car payment 
amount then click on “Continue”

• Enter your Credit Card Number, 
Expiration Date and CVV2 
number.

• Enter your First name, Last name, 
address, city ,state and postal 
code

• Click on “Submit Payment”

• *You will receive a 
confirmation number when 
the transaction is complete.
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REQUIRED DOCUMENTATION FOR REPLACE CAB CARDS OR REPLACE 
PLATE TRANSACTION

Upon successful completion of your Replace Cab Card or Replace Plate transaction,  fax 
or email a copy of your credit card payment confirmation page and the first page of your 
billing notice to (518)486-6579 or irb@dmv.ny.gov.  Please mark attention  “Oscar”.  
Once you have received your new plates,  mail back to the IRP office your 
damaged/remaining plates.
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AMEND VEHICLE 
TRANSACTIONS

• Hover over “Applications” then 
click on IRP.

• Hover over “Supplement then click 
on “Amend Vehicle with Fee” or 
“Amend Vehicle without Fee”.

• *Amend Vehicle with Fee” is used 
for weight increase/decrease 
transactions.

• **Amend Vehicle without Fee is 
used for Safety DOT # changes, 
color changes etc.

159
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AMEND VEHICLE 
TRANSACTION

• Enter fleet then click 
on “Proceed”

• Enter Unit#, VIN, or 
Plate# and click on 
“Find”. 

160
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AMEND VEHICLE 
TRANSACTION

• Make changes/updates 
then click “Proceed” 

• If you are increasing the 
weight on a vehicle which 
requires you to check the 
Overweight Permit box to 
be checked, you must have 
a valid NYS DOT 
Overweight

Page 161



Completing the IRP 
Transaction

• Once you have entered all of the  
required fields, click on 
“Proceed” to continue to the 
verification page. 

Page 162



Verify Entry 

• Verify that you have entered your 
vehicle information correctly.

• Read and accept  “Insurance 
Warning” by clicking on 
“YES”.(NYS law requires you 
maintain insurance at all times)

• Read and accept “Overweight 
permit Warning” (if applicable) 
by clicking on “YES”.

• Click on “Proceed” to continue.

• Do not proceed if you do not have 
an overweight permit in effect on 
date of entry.
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Processing IRP 
Transactions

• After clicking on “Proceed” on 
the verification page, you will be 
taken back to the vehicle page. 
This will allow option of
amending additional vehicles.
If you have no additional entry, 
click on  “Done” to continue to 
the Billing Details Screen.
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Continue to billing page

• Click on “Proceed”. This 
will bring you to the billing 
screen.

• Click on “Proceed” again. 
This will result in a 
document being produced 
which will contain both the 
Billing Invoice and 
Temporary Registration 
(TEAR). 
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Amend Vehicle Invoice

• Print or save your invoice 
and temporary registration 
(TEAR) then close out the 
document.

**Please note that in order to 
receive the TEAR (Temporary 
Evidence of Apportion 
Registration) you must print the 
document.  The TEAR will be 
the last page of the billing 
invoice.
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Paying out your 
Transaction

• Click on  “Proceed” to 
continue to the payment 
screen.
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Paying out your 
Transaction

• Click on “Proceed” to 
continue to the payment 
screen.
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Paying out the 
Transaction

• Click on “Credit 
Card” to continue.  
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Oscar Payment  
Screen.  

• Click  “Pay by Credit 
Card”.  

*Do no click on “Cancel 
Transaction” this will not 
cancel your IRB transaction. 
Once the invoice for the IRB 
transaction has been 
generated, the required 
documentation and payment 
must be submitted to the IRB 
office.
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Paying out your 
IRP Transaction 

• Click on “Continue”.

*Do not click on “Cancel 
Transaction” as this will not 
cancel the IRB transaction. 
Once the invoice for the IRB 
transaction has been generated, 
the required documentation and 
payment must be submitted to 

the IRB office.
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OSCAR PAYMENT

• Review your credit car payment 
amount then click on “Continue”

• Enter your Credit Card Number, 
Expiration Date and CVV2 
number.

• Enter your First name, Last name, 
address, city ,state and postal 
code

• Click on “Submit Payment”

• *You will receive a 
confirmation number when 
the transaction is complete.
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UPLOAD SUPPORTING DOCUMENTS 
The following types of transactions need to have 
follow-up documentation submitted in order to 
complete the permanent registrations.

• Add Vehicle(s)

• Transfer plates

• Renewals

• Amend Vehicle 

To access this feature hover over “Web 
Processing” and click on “Submit”.

Click on “View List”

Click on “Select” next to the transaction with the 
status of “INP”

Continue on next slide.
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UPLOADING DOCUMENTS 
• Use drop down and select the 

document type you want to 
upload. 

• Click on Browse and select your 
document  then click on “Upload”.

• Use drop down and select the 
next document to upload

• When you are finished uploading 
your supporting documents, click 
on “Quit”.  

• Do not click on “Submit” unless 
you would like the IRB office to 
review your uploads before you 
continue to the payment screens.
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DOCUMENTS NEEDED FOR AMEND VEHICLE TRANSACTIONS

• If your amend vehicle transaction was an weight increase, you must email, fax, or 
upload the NYS valid overweight permit to the IRP office.  Please include your IRP 
account number and indicate “OSCAR” in the subject line if emailing documents.  

• Email – irb@dmv.ny.gov

• Fax – (518)486-6579

• Upload document instructions on page 169-170.

• Questions contact IRB at (518)473-5834
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CANCELLING OPEN 
TRANSACTIONS

Page 176

If you have started but have not 
invoiced, you can cancel the 
transaction. ***YOU CANNOT 
CANCEL TRANSACTIONS THAT 
HAVE BEEN INVOICED
1. Click on Vehicle List. This will bring up 

all the vehicles that are currently 
being worked on.

2. Click on Select next to the vehicle you 
wish to cancel from the transaction.  
This will bring up the vehicle. Some 
transactions have the option to “delete 
all”

3. Click on Cancel Vehicle.
4. Click on OK to verify cancel. Once you 

do this you will be brought back to the 
vehicle list.  Select the next vehicle you 
wish to cancel and follow the above 
steps. 



CANCELLING 
TRANSACTIONS 

Page 177

5. Once you have removed all of 
the vehicles from the 
transaction, click on “Back”. 

6. Click on “Cancel” and this will 
remove the transaction.

**** PLEASE KEEP IN MIND THAT YOU 
CAN ONLY CANCEL TRANSACTIONS 
THAT HAVE NOT BEEN INVOICED.  
CONTACT IRB IF YOU NEED 
ASSISTANCE



Mailing Address
NYS International Registration Bureau

Department of Motor Vehicles
PO Box 2850 ESP

Albany, NY  12220-0850
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International Registration Bureau Contact Information

Overnight Address
NYS International Registration Bureau

Department of Motor Vehicles
6 Empire State Plaza

Room 136
Albany, NY  12228

Phone # (518) 473-5834
Fax #  (518) 486-6579

Email – IRB@dmv.ny.gov


	PROCESSING �IRP ON OSCAR
	Slide Number 2
	Slide Number 3
	Slide Number 4
	ENROLLING IN Oscar when you do not have your own dot number 
	CONFIRMATION PAGE RECEIVED ONCE YOU SUCCESSFULLY ENROLL IN OSCAR
	 IRP TRANSACTIONS  AVAILABLE ON OSCAR���
	HOW IT WORKS
	UPDATE YOUR EMAIL ADDRESS��
	Slide Number 10
	Slide Number 11
	Applying for a NYS title continued
	Slide Number 13
	Slide Number 14
	Slide Number 15
	Slide Number 16
	Slide Number 17
	LOG INTO OSCAR
	Accessing the IRP system
	IRP Home Page�
	Customer Tab��By clicking on “customer” tab, you can view customer information  such as name, address, and contact information. 
	Customer Detail Screen�� You do not have the ability to make changes to this information. If there is information that needs to be updated,  contact IRB at (518) 473-5834 for assistance prior to continuing with processing.��After verifying your account information, click on “back” or “close” to return to the previous page. 
	Slide Number 23
	Slide Number 24
	Slide Number 25
	Slide Number 26
	Slide Number 27
	Slide Number 28
	Slide Number 29
	 To create a weight group, use the drop down arrow and select one of the weight options listed. If  the weight required is not  listed, click  “other”.  Enter the “max gross weight” needed in the  box under the word “other”. If you have jurisdictions that require different weights, fill in the desired weights in the box next to the jurisdiction. �Click on “proceed”.�������� ��
	Slide Number 31
	Slide Number 32
	IRP PROCESSING TOUR
	UPLOAD SUPPORTING DOCUMENTS 
	UPLOADING DOCUMENTS 
	****RENEWAL ON OSCAR****
	Slide Number 37
	Slide Number 38
	Slide Number 39
	Slide Number 40
	Slide Number 41
	Slide Number 42
	Slide Number 43
	Slide Number 44
	Slide Number 45
	RENEWAL TRANSACTION
	RENEWAL TRANSACTION
	RENEWAL TRANSACTION
	Slide Number 49
	Slide Number 50
	Slide Number 51
	Slide Number 52
	Slide Number 53
	Slide Number 54
	Slide Number 55
	Slide Number 56
	Slide Number 57
	Slide Number 58
	Slide Number 59
	Slide Number 60
	Slide Number 61
	Slide Number 62
	Slide Number 63
	Slide Number 64
	Slide Number 65
	Slide Number 66
	Slide Number 67
	Slide Number 68
	Slide Number 69
	Slide Number 70
	Slide Number 71
	Slide Number 72
	Slide Number 73
	Slide Number 74
	Slide Number 75
	Slide Number 76
	Slide Number 77
	Slide Number 78
	Slide Number 79
	Processing add vehicle  Transactions��To process a transaction, place your mouse over the “applications” tab and then click on “IRP”.  This will bring you to the IRP supplement processing screen. ��
	Place your mouse over the “supplement” tab to display the  types of transactions. Click on “add vehicle” .
	Slide Number 82
	Slide Number 83
	Slide Number 84
	Slide Number 85
	Slide Number 86
	Slide Number 87
	Slide Number 88
	Slide Number 89
	Slide Number 90
	Slide Number 91
	Slide Number 92
	Slide Number 93
	Slide Number 94
	Slide Number 95
	Slide Number 96
	Slide Number 97
	Slide Number 98
	Slide Number 99
	Slide Number 100
	Slide Number 101
	Slide Number 102
	ADD VEHICLE CONTINUED
	Slide Number 104
	Slide Number 105
	Slide Number 106
	Slide Number 107
	Slide Number 108
	Required documentation for Add vehicle/Transfer plates transaction
	Slide Number 110
	Slide Number 111
	Slide Number 112
	Slide Number 113
	Slide Number 114
	Slide Number 115
	Slide Number 116
	Slide Number 117
	Slide Number 118
	Slide Number 119
	Slide Number 120
	Slide Number 121
	Slide Number 122
	Slide Number 123
	Slide Number 124
	Slide Number 125
	Slide Number 126
	Slide Number 127
	Slide Number 128
	Slide Number 129
	Slide Number 130
	Slide Number 131
	Slide Number 132
	Slide Number 133
	UPLOAD SUPPORTING DOCUMENTS 
	UPLOADING DOCUMENTS 
	transfer VEHICLE CONTINUED
	Slide Number 137
	Slide Number 138
	Slide Number 139
	Slide Number 140
	Slide Number 141
	Required documentation for Add vehicle/Transfer plates transaction
	Slide Number 143
	Slide Number 144
	REPLACEMENT PLATE/REPLACE CAB CARD TRANSACTION
	Slide Number 146
	Slide Number 147
	Slide Number 148
	Slide Number 149
	Slide Number 150
	Slide Number 151
	Slide Number 152
	Slide Number 153
	Slide Number 154
	Slide Number 155
	Slide Number 156
	Slide Number 157
	Required documentation for Replace Cab Cards or Replace Plate transaction
	Amend vehicle transactions
	Amend Vehicle Transaction
	Amend Vehicle Transaction
	Slide Number 162
	Slide Number 163
	Slide Number 164
	Slide Number 165
	Slide Number 166
	Slide Number 167
	Slide Number 168
	Slide Number 169
	Slide Number 170
	Slide Number 171
	Slide Number 172
	UPLOAD SUPPORTING DOCUMENTS 
	UPLOADING DOCUMENTS 
	Documents needed for amend vehicle transactions
	Cancelling open Transactions
	Cancelling Transactions 
	Slide Number 178

